[lokyMeHT npepoctaBneH KoHcynbTaHTIoc

3apeructpuposaHo B MuHiocte Poccmm 11 anpena 2018 r. N 50729

MWHWUCTEPCTBO TPYOA U COLIMANIbHOWM 3ALLNTbI POCCUMCKOM ®EAEPALIUM

MPUKA3
ot 2 pespana 2018 r. N 49H

OB YTBEPXAEHUN NPOPECCUOHAJ/IbHOIO CTAHOAPTA
"CNELUANUCT AOMUHUCTPATUBHO-XO3ANCTBEHHOM OEATENBHOCTU"

B cootBeTcTBMM C nyHKTOM 16 [lpaBun paspaboTkm U yTBEpP:KAEHWS NPodeCcCMOoHaNbHbIX
CTaHAapToB, YTBEPXKAEHHbIX NocTaHoBAeHMem [MpaButenscTea Poccuinickoit Pepepaumm ot 22 AHBapA
2013 r. N 23 (CobpaHue 3akoHoaaTenbcTBa Poccuiickoit ®epepauuu, 2013, N 4, ct. 293; 2014, N 39, cT.
5266; 2016, N 21, cT. 3002), npMKa3biBalo:

YTBEpAUTL npunaraemblin npodeccMoHanbHblii  cTaHgapT "Cneuuanuct agMUHUCTPATUBHO-
X03AUCTBEHHOW AeaTenbHocTn".

MwuHucTp
M.A.TONUNNH

YTBepaeH

npvkasom MuHuUcTepcTBa TpyAa
W COLMANbHOWM 3aLLUnTbI
Poccuiickon degepauymm

oT 2 ¢peBpana 2018 r. N 49H

NPO®ECCUOHA/IbHbIA CTAHOAPT

CNELUMANUCT ADMUHUCTPATUBHO-XO3AMCTBEHHOM AEATENBHOCTU

1096

PerncTpaumoHHblii Homep

I. Obwue cBeaeHuA

AAMMHVICTpaTVIBHO-XO3FIl71CTBEHHaFI noaaepxkKa n conposoxgeHue
0eATeNbHOCTU OpraHn3aunmn

07.005

(HanmeHoBaHMe BUAA NPOdPEeCcCMOHANbHOMN AeATeNbHOCTH) Kog

OcHOBHasA uenb BUAA ﬂpO(I)ECCVIOHaﬂbHOﬁ AeATeNIbHOCTU:
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AZMUHUCTPATMBHOE, XO3AMCTBEHHOE, IOKYMEHTaLMOHHOE M onepaLmnoHHoe obecneyeHune,
noAaepKKa 1 ConpoBoXKaeHe paboTbl Bcex Cy»K6 1 paboTHMKOB opraHnsauum

Fpynna 3aHATKMIA:

1219 Ynpasnsawowme ¢MHaHCOBO- 1324 PykoBoguTtenu cnyx6 no
3KOHOMMYECKON U CHabXeHuto,
A4MUHUCTPATUBHOM pacnpocTpaHeHWo TOBapoB U
[eATeNbHOCTbIO, He BXoAALLME B aHaNOrMYHbIM BUAAM
Apyrue rpynnbl OeATeNbHOCTU

1325 PykoBogutenu nogpasgenednin | 3323 3aKynuwmKm
(ynpaBnstowme) Ha TpaHcnopTe

3332 OpraHusaTopbl KoOHbepeHuMn | 3334 AreHTbl N0 onepaunam c
APYTMX MeponpuUATUiA HeABUXUMOCTbIO U APYroi

cobcTBEHHOCTBIO

3341 Oduc-meHegxepbl 3343 ALMWHUCTPATUBHbBIN U MHOWM

NCMONHUTENbHbIN
cpefHeTexHUYeCcKui
nepcoHan

4321 CnyrKalme, 3aHATbIE Yy4ETOM, 4323 CnyKalme no TpaHCNOPTHbIM
NPMEeMOM W BblAavyein TOBapOB Ha nepeBo3Kam
CKnape

(kog OK3 <1>) (HanmeHoBaHwMe) (kom, OK3) (HanmeHoBaHuMe)

OTHeceHUe K BUgam 3KOHOMUYECKOW AeATeNIbHOCTU:

49.39.3 MepeBO3KM NACCAKMPOB CYXOMYTHLIM TPAHCMOPTOM HeperyaapHble

68.10.1 MoaroToBKa K Npoaarke cobCTBEHHOrO HEABUKMMOTo MMYLLECTBA

68.10.2 MoKynKa n npoAarka cobCTBEHHOro HEABUMKUMOTO MMYLLLECTBA

68.20.2 ApeHaa v ynpasnieHne cob6CTBEHHbIM UM apeHA0BaHHbIM HEXWUJbIM
HeABUKUMbIM UMYLLECTBOM

70.10 [eATenbHOCTb r0ON0BHbIX OPUCOB

70.22 KoHcynbTUpoOBaHMeE MO BOMNPOCaM KOMMEPYECKON AeATENbHOCTU U
ynpasneHma

81.10 [eAaTenbHOCTb MO KOMMIEKCHOMY 06CNYKNBAHUIO MOMELLLEHMI

81.21 [eatenbHocTb No obuielt ybopKe 30aHNM

81.22 [eATenbHOCTb N0 YUCTKE N YOOPKE HKUJbIX 34aHUIA U HEXUbIX NOMELLEHUIA
npoyas

82.11 JeAatenbHOCTb aAMMHUCTPATUBHO-X03AMCTBEHHAA KOMMJIEKCHAA MO

obecneveHuto pa6OTbI opraHunsaunn
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82.30

[eAaTenbHOCTb MO opraHn3aumm KoHbepeHUM 1 BbICTaBOK

(kog OKB3A <2>)

(HaMmeHoOBaHMe BMAA SKOHOMUYECKOW AeATeNbHOCTH)

Il. OnucaHue TPyA0BbIX GYHKLUI, BXOAALLMX
B npodeccmoHanbHbI CTaHAAPT (PYHKUMOHANbHAA KapTa BUAA
npodeccuoHanbHO AeATeNbHOCTH)

0606LeHHble TpyaoBble yHKLMMK Tpyaosble GpyHKUMM
Koa, HanMeHOBaHue YPOBEHb HanMeHOBaHMe KOZ, | YpPOBEHb
KBannou (noaypo
Kaumu BEHb)
KBanModu
Kauum
A ObecneyeHune 5 OnpeaeneHune notpebHocreit B Toapax | A/01.5 5
paboTHMKOB W ycnyrax gnsa co3gaHuna ONTUMAbHbIX
pacxoAHbIMU ycnosuii Tpyaa
maTtepuanamm,
TOBapamu, OpraHnsauma npouecca 3aKynku u A/02.5 5
060py0BaHVEM U npuobpeTeHne TOBapOB U yCAYr ANA
ycayramv ans C034aHMA ONTUMasbHbIX YCIOBUI Tpy4a
CO34aHuA .
ONTUMAbHbIX KOHTPO/Ib UCNOAHEHUA YCNOBUN A/03.5 5
YCAOBMIA TPYAa [,0roBOPOB Ha NMOCTaBKy TOBApOB U yc“nyr
ONA cO34aHMA ONTUMANbHbBIX YCI0BUN
TpyAa
OpraHusauma paboTbl CKagCcKoro A/04.5 5
X03AMCTBa OPraHn3aumnm 1 yyeT TOBapHoO-
MaTepuanbHbIx LeHHocTel (TML),
NCcnoab3yemblx AN CO34aHNA
ONTUMAJIbHbIX YC0BUIA TPYAA
ObecneyeHne TeXHUYECKOro n A/05.5 5
CepPBUCHOr0 06CNYyXKMBaAHUA
npnobpeTeHHOro 0pUCHOro
obopynoBaHMA (Kpome OPrTeXHUKK) U
KOHTPOJIb €ro COCTOAHMA
B OpraHusauma 5 MpuobpeTteHne gnsa paboTHMKOB B/01.5 5
0eNoBbIX N0e3a0K 6MneToB Ha BCe BMAbI TPAHCMNOPTa, A
pPabOoTHMKOB, TaK»Ke opraHusauma TpaHcdepos
obecneyeHune
KOPMOPaTUBHbIX U OpraHusauma npoxknsaHua pabotHukos | B/02.5 5
[1eN10BbIX BO BpeMA A,e/10BbiX NOe3a0K 1
MEPONPUATHIA NPOXUBAHMWA AE/10BbIX FOCTEMN
opraHusauuu
OpraHusauma npoueaypbl Noayv4eHuns B/03.5 5

BM3 M PaspeLlnUTeNbHbIX LOKYMEHTOB
AN Bble3a 3a rpaHuLy M Bbe3aa B
Poccuiickyto Peaepaumio,
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[OKYMEHTaLMOHHOE CONPOBOXAeHue
noesaok paboTHUKoB

Bbl6Op NOCTaBLLMKOB A4 opraHusaunn | B/04.5
[.enoBbIX Noe3aoK, obecnevyeHun
KOPMOPaTUBHbIX U AEe/10BbIX
MepOonpUATAI
OpraHn3auma cornpoBoXaeHus aenosbix | B/05.5
roctei n obecneyeHne meponpuATHIA
ANA PabOTHUKOB U Ae/10BbIX FOCTeN
MatepunanbHo- OpraHusauma nepeBo3kM PaboTHMKOB, C/01.5
TEXHUYECKoe U OOKYMEHTOB M Ipy30B OpraHM3aLmm
OOKYMEHTaLMOHHOe
COMpoBOXAeHMe ConposoxaeHue n obecneyeHue C/02.5
paboTbl TpaHcnopTa npouecca opraH13aunm 6esonacHocTH
OpraHM3aumum B OOPOXKHOIO ABMMKEHUA NMpU
Lensx obecneyeHns 9KCMNyaTauMm TPAHCNOPTA OpraHmn3aLum
ee JeATeNbHOCTH
ConpoBoxaeHue n obecneyeHune C/03.5
npoLiecca sKkcnayaTaumm, obcnyKnusaHus
M peMOHTa TpaHCNopTa OpraHu3aumnm
OpraHusaums 3akynku v npuobpeteruns | C/04.5
TOBAPOB M yCAYT ANA 3KCNAyaTauumn mn
06cnyKMBaHMA TpaHcNopTa
opraHusauuu
MatepunanbHo- ConpoBoxaeHue n obecneyeHune D/01.5
TEXHUYEeCKoe U npoLiecca sKkcnayaTaumm, 0bcnyKnusaHus
OOKYMEHTaUMOHHOe N peMoHTa 06 bEKTOB HEABUKMMOCTHU
CONpPOBOXKAEHUE opraHusauuu
npouecca
yrpasieHus Monbop 06bEKTOB HEABUMKMMOCTH B D/02.5
HeABUKMMOCTbIO LenAx pasmeLleHnsa opraHnsaumm mn
opraHusaumm BeAeHMA ee XO03ANCTBEHHOMN
OeATeNbHOCTU
JOKyMeHTauMOHHOE CONPOBOXKAEHME, D/03.5
cBA3aHHOEe c obecneveHnem npasa
C06CTBEHHOCTM MW UHOTO BELLHOTO
npaBsa 1 NPOLLeCcCOB UCNOAb30BaHMA,
3KCNAyaTauum n 06CnyKnBaHmA
06BEKTOB HEABUKMMOCTU OpraHn3aLmMn
OpraHunsauus 3akynku n npmobpetenns | D/04.5
TOBApOB, 060PYA0BAHUA U YCAYT B LLENAX
3KCnAyaTauum n 0b6Cny»KmnBaHma
06BHEKTOB HEABUKMMOCTU OpraHn3aLmn
OpraHusauma OpraHusaums pasmelleHuns paboTtHukos, | E/01.6
pabouero 30HMPOBaAHME N obecneyeHne
NPOCTPAHCTBA, 3¢ PeKTUBHOrO NCNONb30BAHUA

co3aaHne n

nomeLleHumn




obecneyeHune OpraHu3auma v KOHTPOIb MaTepuanbHo- | E/02.6
ONTUMaNbHbIX TEXHMYECKOro obecneyeHus
ycnosum AeATeNbHOCTM PaboTHMKOB
BbINO/IHEHMSA opraHusauum
TPYA0BbIX GYHKLMI
paboTHUKaMM OpraHuzauma paboTbl ciy6bl npuema | E/03.6
opraHu3aumm nocetutenen
OpraHu3auma KopnopaTUBHbLIX U E/04.6
OEeN0BbIX MePONPUATUI
OpraHunsauuma YnpasaeHune nepeBo3kamm F/01.6
npoueccos KOPMOPaTUBHbIM TPAHCMOPTOM U
nepeBO3KU [0CTaBKOW rpy308 OpraHmn3aumm
pabOoTHMKOB,
[LOCTaBKM rpy308 U MocTpoeHue npouecca obecneyeHus F/02.6
yrpasieHve OpraHn3auum TPAHCNOPTOM U
KOPMOPaTUBHbLIM MaTepmanbHO-TEXHUYECKOTO
TpaHcnopTom obecneyeHna KOPNOPaTUBHOIO
opraHusauum Tpancnopta
OpraHusauua v paspaboTtka F/03.6
MeponpusaTUiA No obecneyeHnto
6€e30nNacHOCTM NepeBO30K
KOPNOPaTMBHbIM TPAHCNOPTOM
opraHusauuu
YnpasneHue OpraHusauua n obecneyeHune G/01.6
obbekTamm ynpasaeHuns cobcTBeHHOM
HeABUXUMOCTH, HeABUXKUMOCTbIO U HEABUXKUMOCTBIO,
Haxo4AWMMMCA B NCMNONb3yeMOI Ha OCHOBAHMU A pYrmx
cobCcTBEHHOCTH BELLHbIX NpaB
OopraHu13auum unm
NCMO/Ib3YEeMbIMU Ha OpraHusauma npouecca Bbibopa G/02.6
OCHOBaHWM APYruX 06BbeKTa HeABUKMMOCTU B LLENAX
BELLHbIX NPaB MOKYMKW UM apeHabl
YnpaBneHune JOKYMEHTALNOHHbIM G/03.6
COMPOBOXKAEHNEM 0OBbEKTOB
HeABUXXMMOCTU OpraHmM3aLmm
OnepaunoHHoe n YnpasneHune agMUHUCTPATUBHOMN, H/01.7
cTpatervyeckoe X03ANCTBEHHOW, LOKYMEHTALNOHHOM U
ynpasneHue OpraHM3aunoHHOM NOAAEPHKKOM
npoueccamm opraHusauuu
aoMUHUCTPATUBHOT
0, XO3ANCTBEHHOTO, OnpegeneHune u peannsauma H/02.7
[LOKYMEHTaLWIOHHOT CTpaTerMyeckoro passuTuA
owu A4MUHUCTPATUBHOWN, XO3AMCTBEHHOW,
OpraHu3aLYOHHOrOo AOKYMEHTALMOHHO 1
CONPOBOXAEHUA U OpPraHM3auNOoOHHOM NOAAEPHKKM
obecneyeHus N
[ERTENLHOCTH ®uHaHcoBbIN aHanus, 6rogkeTnposaHue | H/03.7
OpraHN3aLMK W ynpaBieHNe AEeHEXHbIMM NOTOKaMMU

Ha aAMWUHUCTPATUBHYIO, X03ﬂﬁCTBeHHyIO,




OOKYMEHTALMOHHYHO U
OpPraHM3aLUMOHHYIO AeATeIbHOCTb
YnpaBneHue nepcoHanom CTPYKTypHbix | H/04.7 7
nogpasaeneHnin, ocyLecTBAAIOLLMX
AAMUHUCTPATUBHYIO, XO3AUCTBEHHY!IO,
OOKYMEHTALMOHHYHO U
OpPraHM3aLNOHHYIO NOALEPHKKY
11l. XapakTepuctnka 0606eHHbIX TPYA0BbIX PYHKLUIA
3.1. 0606weHHan TpyaoBaa GyHKUUA
ObecneyeHne paboTHMKOB PaCXOLHbIMM
maTepuasamm, ToBapamu YpoBeHb
HanmeHoBaHMe P ! pamu, Kog, A P 5
obopypoBaHMem u ycayramm ana KBanndmKaumnm
CO34aHUA ONTUMabHbIX YCA0BUI TPy LA
MpoucxoxaeHue
o . 3anMmcTBOBaHO
0606LweHHoM TpyoBoi | OpurmHan X
N3 OpUrMHana
bYHKLMM
Koa PernctpaumoHHbIn
opuUruHana HOMmep
npodeccMoHanbHoOro
CTaHZapTa

BosmoxHble
HaMMeHOoBaHWA
OOMKHOCTeN, npodeccuit

CnewumanuncTt No agMMHUCTPATMBHO-X03AMCTBEHHOMY obecneyeHnto
Oduc-meHepgxep

TpeboBaHuA K
06pasoBaHuUIO U1
obyyeHuto

CpegaHee npodeccnoHanbHoe ob6pasoBaHme - Tporpamma NoAroToBKM
CNeunanncToB CpeaHero 3BeHa u

JononHutensHoe npopeccnoHanbHoe 06pasoBaHMe - NPorpammbl
npodeccroHanbHOM NepenoaroToBKM No NPoduto 4eaTeIbHOCTH

TpeboBaHWA K ONbITY
NpaKTUYecKol paboTbl

Ocobble ycnosus gonycka
K paborte

[pyrve xapakTepuctnkm

JononHutenbHoe npodpeccnoHanbHoe 06pasoBaHMe - NPOrpammbl
NOBbILEHMA KBaIMDUKALLMM N0 NPOPUIIL0 AEATENBHOCTU (He perxe yem
pa3 B Tpu roaa)

JAonosiHuTeNnbHble XapaKTepUCTUKHU

HanmeHoBaHMe AOKYMeHTa

Koa HanumeHoBaHKWe 6a30B0M rpynnbl, 4OAKHOCTU

(npodeccnmn) nnm cneumanbHoCTH




OK3 3323 3aKynwmKm

3341 Oduc-meHepxepsbl

3343 ALMWHUCTPATUBHbBIN U MHOW UCMONHUTENBHbIN
cpeHeTEXHUYECKUIM NepcoHan

4321 CnyKauwme, 3aHATbIE YYETOM, MPUEMOM U Bblaavyen
TOBapOB Ha cKnaae

EKC <3> - AamuHuctpatop odpuca

- 3aBeayloWmMii CKNaaom

- Cneuunanucr

- 3KOHOMMCT MO A0rOBOPHOM U NPETEH3NOHHOM paboTe

- DKOHOMMUCT Mo MaTepunanbHO-TEXHNYECKOMY

CHabeHuto
OKNMATP <4> 22141 3aBeayowmii CKNagom
22953 MHcneKTop No MHBEHTapm3aumm
23011 MHCNeKTop No 3KCMAYaTaUNOHHbIM,

npon3BoaCTBEHHO-TEXHUYECKUM U
OpraHn3aynoOHHbIM BOMPOCaM

26541 Cneuuanucr
27743 JKOHOMMCT MO A0roBOPHOM U NPETEH3NOHHOM paboTe
27744 DKOHOMMCT NO MaTepUaNbHO-TEXHUYECKOMY
CHabxeHuto
3.1.1. TpypoBasa GpyHKUMA
OnpepeneHue NoTpebHOCTEN B TOBapax u YpoBeHb
HanvmeHoBaHMe |ycayrax A4na cos3gaHma onTMMaabHbIX Kog |A/01.5 | (noaypoBeHb) 5
ycnosun Tpyaa KBaMpuMKauunm
n 3
pomcxozkp,eHme OpuriHan X AUMCTBOBAHO
Tpyaoson GyHKUMM U3 opurnHana
Kop, PernctpaunoHHbIn
opurMHana HOoMep
npodeccMoHanbHOro
CTaHAapTa

Tpyposble ﬂ,eﬁCTBMﬂ Mpuem 3aABOK Ha TOBapbl U YCAYrKU AN1A CO34aHMA ONTMMANbHbIX YCHOBMVI
TpyAa

Onpe,u,eneHme Ka4yeCTBEHHbIX N KO/MIMYECTBEHHDbIX I'IOTpE6HOCT€l71 pa6OTHMKOB
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B KAHLENAPCKMX, XO3AWCTBEHHbIX W COMYTCTBYIOWMX TOBapax W ycayrax,
oducHoro obopyaosaHus

MpoBeAeHMe aHanM3a COOTBETCTBMA MOCTYMUBLLUMX 3aABOK JIOKa/ibHbIM
HOPMaTUBHbIM aKTaM OpraHM3aLMK, a TaKKe 3anaaHMpoBaHHOMY BIoaKeTy

MoAroToBKa AaHHbIX 418 BbIGOpa NOCTaBLLMKa TOBAPOB U yCayr

MoarotoBKa NiaHa NOCTaBKM MO 3aABKaM Ha TOBapbl U YCayru

dopmmpoBaHMe 3aKa3a NOCTaBLIMKY TOBapOB U yCAyr

OTnpaBKa 3aABKM MOCTaBLLMKY TOBapOB U yCAYr

CocTaBfieHMe CBOAHbIX Y4ETHbIX U OTYETHbIX AOKYMEHTOB MO ONpeaeseHnto
notpebHocTell B TOBapax M ycayrax gia CO34aHUA ONTUMAsbHbIX YCA0BUM

TPYyAa

Heobxognmblie
YyMeHwUA

PaboTtatb c 3asBkamu, GopmMMpPOBaATb €4MHbIA 3aKa3 Ha 6ase HeCKObKUX
3asBOK, OPMMPOBATH 3aKa3bl B COOTBETCTBUM C KAaTErOpUel TOBapoB U yCayr

Onpenenatb obbem Heobxogumblix NOTpebHOCTeM B  MmaTepuanbHO-
TEXHUYECKUX pecypcax B COOTBETCTBMM C JIOKa/SbHbIMU HOPMATUBHbLIMM
aKTaMu 1 B0 4KETOM OpraHu3aLnm

Onpenenatb Haubonee 3¢pPEKTVBHbIE W  KauyecTBEHHble MoKasaTenu
HeobXo4MMbIX TOBApPOB U yCayr

CocTaBnsaTb M 0GOPMAATL JOKYMEHTbI 414 NpoLeayp Bbibopa NocTaBLMKOB
M NpoLeayp 3aKynKu

dopmynmMpoBaTb NOTPEBHOCTM B TEX MM MHbIX TOBAPAX M YCAyrax, a TaKKe
nsnaraTb UX ONUCaAHWE B NTUCbMeHHON popme

PaboTaTb C 3aK/IlO4EHHbIMM Aoroeopamum Ha NOCTAaBKy TOBApPOB U OKa3aHue
YyCnyr gna co3gaHna ontumasibHbIX ycnosmﬁ TpyAaa

CoctaBnAtb CBOAHbIE yd4eTHble WU OT4YEeTHbleé [OJOKYMEHTbl B UeENAX
OCyLWecTBNIEHNA KOHTPOIA WU aHa/M3a AaHHbIX O d)aKTaX XO03ANCTBEHHOWM
AeATeNnbHOCTU opraHn3almn, COCTOAHUA pbiHKA TOBApOB U yCayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  NPOrpamMmbl A8 BEAEHMA  y4yeTa,
cMcTemaTvsalMu M aHanv3a AaHHbIX, cocTaBneHusa 6a3 AaHHbIX, BeAeHUsA
[OKYMeHTO060poTa, CNpPaBOYHO-NPABOBbIE cUcTeMbI, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTh "UHTepHeT", OprTexHuKy

Mcnonb3oBaTb cpeacrea KOMMYHUKaunun

Bectn neperosopbl U [eN0BYIHO NEPENUCKY, CO6}'IIOLI,aFI HOpMbl AenoBoro
3TUKEeTa

Heobxoanmble
3HaHWA

JIoKanbHble HOPMATUBHbIE aKTbl OpraHM3aumu O6LLI,eFO XapaKTtepa u no
d)YH KUMOHa/IbHOMY HanpaBaeHUIO AeATE/NIbHOCTU

PbIHOK NOCTaBLIMKOB TOBapoB W ycayr, obecneyMBalowmx Cco3gaHue
ONTUMa/bHbIX YCN0BUIA TPYAa




LleHoBas NOANTMKA PbIHKA Ha ONpeseneHHble KaTeropmMm TOBAapoOB U yCayr

MpaBuna aenoBoi Nepenmcku

Mpasuna AenoBoro sTuKeTa

Mopaaok opopmIeHNA 3aKa30B Y MOCTaBLLMKOB TOBapOB U yCAYT

OCHOBHbIE YC/IOBMA 3aK/OYEHHbIX [OroBOPOB Ha MOCTaBKy TOBApoOB W
npenocTaB/eHne ycayr B YacTu npoueaypbl OpOPMIEHUA 3aKasa Ha UX
nosiyyeHune

CTpyKTypa 1 NPUHLMIMbI OpPraHn3aLmmn 4OKyMeHToobopoTa

3aKkoHopaTtenbcTBo Poccuitickolt ®depepaumm B 06/1aCcTM  MaTepuasnbHO-
TexHuYeckoro obecneyeHus, 3aKynoYHon AeaTeIbHOCTU, AeN0NPON3BOACTBA
N apXnMBMpPoOBaHUA B PaMKaX BbIMOJIHAEMbIX TPYAOBbIX d)yHKLI,VIﬁ, a TaKXe
rpa)k4aHCKoe 3aKoHoAaTenbcTBO Poccuiickonm depgepaumm B 4acTu
peryanpoBaHUA [0rOBOPHbLIX OTHOLWEHUMA WU CAENOK MeXAY Yy4acTHUKamMMU
PbIHKa

Cnocobbl 06paboTkM MHPOPMALMM C MCMNONb30BaHMEM MNPOrPaMMHOro
obecrneyeHnn 1 KOMNbIOTEPHbIX CPEACTB

CTpyKTypa opraHusaumm

Apyrvie
XapaKTePUCTUKHU

3.1.2. TpypoBasa GpyHKUMA

OpraHu3auma npouecca 3aKynku u YpoBeHb
HanmeHoBaHMe |npuobpeTeHne TOBapOB U ycayr Ana Kog, |A/02.5 | (noaypoBeHb) 5
€O3aH1A ONTUMANbHbIX YC/I0BUI TpyAa KBanudbukaumnm
MpoucxoxxaeHue 3anMmcTBOBaHO
P . A OpuruHan X
Tpyaoson GyHKUMM U3 opurnHana
Koga PernctpaumoHHbIn
opurMHana HOoMep
npodeccMoHanbHOro
CTaHAapTa

TpyaoBble AencTBmA

NpoBegeHne aHanM3a pblHKAa TOBApPOB WM YCAYr, COOTBETCTBYIOLLMX
I'IOTpE'6HOCTFIM OopraHunsauunu

OpFaHM3aLI,MF| 0T6opa NOCTaBWHMKOB C MNpUMeEHEHNEM KOHKYPEHTHbIX
cnocobos 3aKYynNKu

MoArotoBka AOKYMeHTaUuMM AAA  NpoBedeHMs  npoueayp  Bblbopa
MOCTaBLUMKOB U1 3aKYMKN

COI'IpOBO)KLI,EHMG npouenypbl 3akK1l04EHNA KOHTPAKTOB HA NMOCTAaBKYy TOBApoOB




W NpefocTaBaeHne ycnyr

Cucrtematmsaums u 06o6uieHne MHGOPMaLMKM O 3aKNOYEHHbIX A0r0OBOpPax

BeaeHue peectpa 4OroBoOpoOB Ha NOCTaBKy TOBAapOB M OKa3aHWe yciyr

BeaeHune 6a3bl NOCTaBLLIMKOB TOBapOB M YCayr

MOHUTOPWUHT LEeH Ha npuobpeTaemble TOBapPbl U YCAYTH

PaboTa c nocTasLiMKamM TOBApOB U YCAYT C LLeblo YAydLeHMs KadecTsa u
CHUXKEeHUA 3aTpaT

CocTaBfieHMEe CBOAHbIX Y4YETHbIX M OTYETHbIX [AOKYMeHTOB O daKrax
XO3ANCTBEHHOW AEeATeNbHOCTU OPraHM3aLmMM B YacTM 3aKasa MOCTaBKU U
MCMO/Ib30BAHUA TOBAPOB U YC/YT, COCTOAHWA PbIHKA TOBAPOB U yCyr

Heobxognmblie
YyMeHwUA

Onpepenatb Haunbonee sdpdeKkTMBHbIE U  KayecTBEHHble MOKasaTenu
HeobxoANMbIX TOBApPOB U YCAyr

Onpenenatb obbem Heobxogumblix NOTpebHOCTeM B  MmaTepuanbHO-
TEXHUYECKMX, (GUHAHCOBLIX PEecypcax B COOTBETCTBUWM C  JIOKaJIbHbIMM
HOPMaTMBHbIMM aKTamu 1 B10AKETOM OpraHM3auun

OpraHu130BbIBaTb NPOLEAYPY 3aKyMNKM TOBAPOB UM yCayr

CocTaBnsaTb M 0GOPMAATL SOKYMEHTbI A1 NpoLeayp Bbibopa NocTaBLMKOB
M NpoLeayp 3aKynKu

dopmynMpoBaTb NOTPEHHOCTU B TEX MM MHBIX TOBAPaX M yC/ayrax, a TaKKe
n3naraTb MX ONUCaAHWE B NUCbMeHHON popme

CocTaBnaTb 1 0pOPMAATL AOrOBOPbLI HA NPUOBpPeTeHMe TOBAPOB U yCAyT ANA
CO34aHMA ONTUMAJbHBIX YC0BUI TPyAa

HﬂaCCMCbMLI,MpOBaTb nepBunyHble OTYETHbIE AOOKYMEHTbI, OUEHUBATbL UX
cooTBETCTBUE TDEGOBaHMﬂM 3aKOHOA4aTe/IbCTBaA Poccuitckoit (De,a,epau,mm n
ycnoBnam Aorosopa

CoctaBnAtb CBOAHbIE yd4eTHble WU OT4YEeTHbleé [OJOKYMEHTbl B UeENAX
OCyLWecTBNIEHNA KOHTPOIA WU aHa/M3a AaHHbIX O d)aKTaX XO03ANCTBEHHOWM
0eATeNnbHOCTN OopraHn3aumn, COCTOAHUN pbiHKA TOBApoOB U ycnyr

CocTtaBnsaTb, CUCTEMATM3NPOBATb M aKTyanusnpoBaTb 6asy NOCTaBLLMKOB
TOBapPOB M ycAyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl A8 BEAEHWA  y4yeTa,
cMcTemaTvsalMu M aHanu3a AaHHbIX, cocTaBneHusa 6as AaHHbIX, BeAeHUsA
[OKYMeHTO060poTa, CNpPaBOYHO-NPaABOBbIE cUcTeMbI, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTh "UHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpeacTBa KOMMYHUKaLNK

Bectn neperosopbl U [eN0BYHO NEPENUCKY, CO6}'IIOLI,aFI HOpMbl AenoBoro
3TUKeTa

Heobxoanmble

PbIHOK MOCTaBWMKOB TOBApPOB W YCAYr B pPamMKax BbINOJHEHMA 3a4ay Mo




3HaHWA CO3[aHM1I0 ONTUMAIbHbIX YCIOBUI TPy A3
LleHoBasA NoNMTUKA pbiHKa Ha onpeesieHHble KaTeropum ToOBapoB U yCayr
MpPUHUMN, aNTOPUTM M 3TaMbl NPOBeAEeHUN 3aKyMNoK
OCHOBbI AOrOBOPHOMN PaboThbl
MNopAaaokK 3akNYeHnA 4OroBopoB
3akoHogaTtenbctBo Poccuinckon Pegepauum B 06nacTM  maTepuasibHoO-
TEeXHWYeCcKoro obecneyeHus, 3aKynoYHoOM AeaTeslbHOCTU, CKNAZCKOro y4yeTa,
Nno BOMpOCam MoOXapHoW 6e30macHOCTU, OXpaHbl TPyAa, SKONOTMYEeCcKown
6e3onacHoOCTM, A4en0oNpoUM3BOACTBA M apXMBMPOBaHMSA B paMKax
BbIMO/IHAEMbIX  TPYAOBbIX bYHKUUIA, a TaKkKe rpaxgaHckoe
3aKoHogaTenbcTBO Poccuitickoin depepaumm B YacTU  peryivpoBaHuUA
[OrOBOPHbIX OTHOLWEHWIA U CAENOK MEXKAY Y4aCTHMKaMM PbiHKa
JloKkanbHble HOpPMaTMBHbIE aKTbl OpraHusauMu O6LIero xapakrepa M no
GYHKUMOHANBHOMY HanpaBAEHUIO AeATe/IbHOCTH
CTpyKTYypa 1 NpUHLMNbI OpraHn3auun 4okymeHToobopoTa
BasoBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALMOHHBIX CUCTEM U
0C06eHHOCTU PaboTbl C HUMM
Cnocobbl 06paboTkn MHPoOpMaLMM C MCNONAb30BAHMEM MPOrPaMMHOro
obecneyeHns U KOMNbIOTEPHbIX CPEACTB
MpaBwna fenosoi nepennckm
MpaBuna fenoBoro sTMKeTa
CTpyKTypa opraHusaLmm

Apyrne -

XapaKTepUCTUKM

3.1.3. TpypoBasa ¢pyHKUMA

KOHTpO/1Ib MCNONHEHMA YCNOBUIA
[OroBOPOB Ha MNOCTABKY TOBAPOB U yCAYr Yposehb
HanmeHoBaHue N Kog |A/03.5 | (noaypoBeHb) 5
ANA CO34aHMA ONTUMAJIbHbIX YCN0BUIA
KBaMpuMKauunm
TpyAa
MpouncxoxaeHne 3anMmcTBOBaHO
P o A OpuruHan X
TPYAO0BOW GYHKLMM N3 oOpuUrnMHana
Kog, PerncrpaumoHHbIn
opUrnHana HoMep
npodeccnoHanbHOro

CTaHAapTa



TpynoBsble aencremns

OTcnexkumBaHue CpoOKoB nposeaeHnA onnaartbl B CcoOoTBEeTCTBUNU C
3aKNIl0O4EeHHbIMK AO0TOBOPaMM, B TOM Yncne Od)eprI

KoHTponb cob6/l04eHUA M UCMNOMHEHWA YCAOBWUIA OOrOBOPOB MOCTaBKU
TOBApPOB WU NPEAOCTaBAEHUA YCAYTU

KoHTposib cobnoaeHus yC/I0BUM npeaocTaBaeHun nepBUYHOM
OOKYMeHTauum

MpremMKa nocTasifsemMbiX TOBapOB U YCAYr B COOTBETCTBUN C AEMACTBYIOLMMM
[,OroBopamun, HOPMamm 1 NpasuaaMmm

I'IpOBepKa COOTBETCTBMA NOCTaBNAEMbIX TOBAPOB 3aAB/IEHHbIM MapPKMPOBKamM
N XapPaKTePUCTUKaM, a TaKkKe WUX KOJIMNYeCTBEHHON0O U Ka4dyeCTBeHHOro
COOTBEeTCTBMUA

OueHKa KayecTBa OKasblBaeMblIX yCayr

OdopmneHre NPUHATbIX TOBAPOB W YC/YT B COOTBETCTBUM C AENCTBYHOLMMU
Z[OroBOpamMu, HOpMamm ¥ NpPaBUIaMM NEPBUYHON OTYETHOMN LOKYMEHTALUN

OdopmneHre OTYETHbIX AOKYMEHTOB B COOTBETCTBUM C TpeboBaHUAMU ANS
KOHTpPareHToB W NogpasaeneHuii byxrantepckoro yyeta

BeseHne paboTbl C  MOCTAaBWMKAMM MO YCTPAHEHWUIO  AOMNYLWEHHbIX
HapyLUeHW yCNoBMIA AOTOBOPOB

B3aumopgeiicTBne ¢ noapasaeneHuUsMM OpraHuM3aumMmM Mo NpPeTeH3MOHHOM
paboTe B c/ly4ae HapyLeHWs KOHTpareHTamm yc10BUiA 40roBOpOB

AKTyaI'IM3aLI,WiI 6a3bl NOCTaBWHMKOB TOBAapoB W yCayr C TOYKKN 3peHUnAa Uux
6I'IaFOHa,CI,e)KHOCTVI

Heobxoanmblie
YyMeHUs

PaboTaTb C 3aK/IOYEHHbIMM Aoroeopamum Ha NOCTAaBKY TOBApPOB M OKa3aHue
ycnyr

HﬂaCCMCbMLI,MpOBaTb nepBu4yHble OTYETHbIE [OOKYMEHTbI, OUEHMBATbL WUX
CcooTBETCTBUE TDEGOBaHMﬂM 3aKOHOA4aTe/IbCTBaA Poccuitckoit (De,a,epau,mm n
ycnoBnam Aorosopa

BecTu neperoBopbl N0 YCTPaHEHMIO HaPYLIEHWI YCI0BUIA 40TOBOPOB

BecTn nenosyto nepenucky, C06!1|'0[1,aﬂ HOPMbI 0eN10BOro aTUKeTa

CoctaBnATb CBOAHbIE yd4eTHble WU OT4YeTHble [JOKYMEHTbl B UeNAX
OCyLWEeCTBNIEHNA KOHTPONA WU aHa/M3a AaHHbIX O d)aKTaX X03AMUCTBEHHOM
AeATenbHOCTU OpraHn3aunmn, COCTOAHUA PbiIHKA TOBAPOB U yCnyr

CoctaBnaTb, CMCTEMATM3NPOBATb M aKTyanu3upoBaTb 6asy MNOCTaBLLMKOB
TOBapPOB M ycAyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl A8 BEAEHWA  y4eTa,
cMcTemaTvsalMu M aHanu3a AaHHbIX, cocTaBaeHusa 6a3 AaHHbIX, BeAeHUA
[OKYMeHTo060poTa, CNpPaBOYHO-NPaABOBbIE cUcTeMbl, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALIMOHHOW ceTh "UHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpeacTBa KOMMYHUKaLMK




Heobxoanmble
3HaHuMA

PbIHOK NOCTaBWMKOB TOBAapOB W ycayr, obecneynBalolMX CO34aHue
ONTMMAJbHbIX YC/I0BUI TPYAa

YcnoBuA 3aKAOYEHHbIX A0rosopoB Ha NOCTaBKy TOBApOB U nNpeaocrtaBieHne
ycnyr

OCHOBbI AOrOBOPHOM PaboThbl

MopAaoK 3aKno4YeHnA 4OroBopoOB

3akoHogaTenbctBo Poccuinckonn Pegepauum B 0b6nacTM  maTepuasibHoO-
TEeXHUYecKoro obecneyeHusi, 3aKyrnoyHOM [AeATeNbHOCTM, 3aluTbl NpaB
notpebutens, AenonNpovM3BOACTBA WM apXMBUPOBaAHUA B paMKax
BbINO/NHAEMbIX TPYAOBbIX bYHKUMNA, a TaKxe rpaxkgaHckoe
3aKoHogaTenbcTBO Poccuitickoin depepaumm B 4acTU  peryivpoBaHuUA
[OrOBOPHbIX OTHOLEHWI U CAENOK MEXKAY YH4aCTHUKAMM PblHKa

CaHuTapHble HOpPMbl M NpaBWAa, Kacalolmecs onpefesneHna KayecTea
npuobpeTaembix TOBapOB W ycayr

CTaHAapTbl M TEXHUYECKME YC/IOBUA, Kacatowmecs onpeaeseHus KayecTsa
npuobpeTaembix TOBApOB U yCayr

JloKanbHble HOPMaTUBHbIE QaAKTbl OpPraHuM3aulunun 06|.|.|,ero XapaKtepa wu no
d)YH KUMOHA/ZIbHOMY HanpaBaeHUKO AEeATE/NIbHOCTU

CTpYKTypa M NPUHLMMbI OPraHU3aLmMm SOKYMeHToobopoTa

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0CO06eHHOCTUN PaboTbl C HUMM

Cnocobbl 06paboTkn MHPoOpMaLMM C MCNONAb30BAHMEM MPOrPaMMHOro
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBol nepenmnucku

n paBuna 0enoBoro aSTUKETa

CTpyKTypa opraHun3saumm

Apyrvie
XapaKTepUCTUKn

3.1.4. TpypoBasa GpyHKUMA

HammeHoBaHue

MpoucxoxgeHune

Opra HU3aumnAa pa 60Tbl CKnaAackoro

X03AMCTBA OpraHM3aLumn 1 y4eT ToBapHO- YpoBeHb
maTepuanbHbIX LeHHocTel (TML), Kog |A/04.5 | (noaypoBeHb) 5
MCNONb3yeMblIX A1A CO34aHMNA KBaAUpUKaLmMm

ONTUMAa/IbHbIX YCN0BUIA TPYAa

3anmcTBOBaHO
OpuruHan X

TpyAoBoM GyHKUUMK M3 OpuUrnHana




Kopg PerncrpaumoHHbIn
opurnHana HOMep
npodeccMoHanbHoOro
CTaHAapTa

Tpyaosble gencTans

OpraHu13aums pasrpy3kmn U AOCTaBKM TOBAPOB Ha MecTa XpaHeHus

OpraHusauma xpaHeHma TML,

CospgaHue vycnoBuih ansa  6e30MacHOr0  XpPaHeHMA W COXPaHHOCTU
cknagupyembix TMU,

CocraBneHune H6asbl CKNALCKOro yyeTa

BHeceHMWe B 6a3y CKNaACKOro yyeta AaHHbIX HA OCHOBAaHUU 0GOPMIIEHHbIX B
YCTAHOBNEHHOM  3aKoHoAaTenbcTBOM  Poccuiickon — degepauumm 7
JNIOKaJZIbHbIMU HOPMaTUBHbIMU aKTamu OopraHusauuun nopagke n
MCNOZIHEHHbIX NepPBUYHbIX, OTYETHbLIX N YH4ETHbIX 4 OKYMEHTOB

OnpepeneHve KayecTBEHHOrO COCTOAHMA MNOCTyNaloWMX Ha CKaag MU
XpaHAlWMXCA Ha cknage TMLU, WX rogHOCTM MAM  HEroAHOCTU K
NCMONb30BaHUIO

BepgeHue yyeTa OCTaTKOB XpaHALLMXCA Ha cKnage TML,

BepeHue yyeta gsuxkeHma TML,

MpoBepKa pakTuyeckoro Hanmnumsa TML,

CnucaHue npuweguwunx B HerogHoCTb XpaHALWKMXCA pecypCcoB B COOTBETCTBUU
C HOpMamu

MoaroToBKa K yTUAM3aUMM NpULIEAWMX B HEFOAHOCTb UKW He Tpebytowmx
JanbHenwero ucnonb3osaHns TML,

OpFaHVI3aLI,MFI Bblgaun TML, B cooTBeTcTBUM C HOpMaMn 1 pernameHTamu,
BHeCeHMe COOTBETCTBYHOLWNX 3anucel B CUCTEMY y4eTa

KOHTpOnb pacxofoBaHMA U Mcnonb3osaHua TML,

OdopmneHre maTepmabHbIX OTYETOB, OTPAXKalOLWMX ABUKeHne TML,

MpeacraBneHne B OyxranTepuio OpraHU3auMM MaTepuasibHbIX OTYETOB,
oTpakatowmx asmxeHne TML,

MpoBeaeHne nHBeHTapusauui TML,

CoctaBneHue CBOAHbLIX YYETHbIX M OTYETHbIX AO0KYyMeHToB O TML, 06 ux
ABUXKEHUK, NCMONb30BAHUN U COCTOAHUM

Heobxoanmble
YMeHUA

OueHunBaTb coctoAHMe TML,

K/'IaCCMd)MLI,MpOBaTb nepsBunyHble OTYE€THble [OOKYMEHTbl, OUEHWNBATb WX
cooTBEeTCTBUE TpE6OBaHVIFIM 3aKOHOAaTe/IbCTBa Poccuiickom dJep,epau,MM n
ycnoBmAm A0rosopa




Mcnonb3oBaTb MpMEMbl KOMMJIEKCHOMW NPOBEPKU MEPBUYHbBIX YYETHbIX
OOKYMEHTOB

OdopmnaTb NepBUYHbIE AOKYMEHTbI OyXranTepcKoro y4yeTa

dopmMmnpoBaTb N aKTYaIM3MPOBATb CUCTEMY YYETHO-OTYETHOM AOKYMEHTAL MU
no ABusKeHuto (npuxoay, pacxoay) TML,

MpUMeHATb NpaBuia NPoBeLEHMA NHBEHTAPU3aLUK

CoctaBnATb CBOAHbIE Y4YeTHble W OTYETHble [JOKYMEeHTbl B  Lenax
OCYLLECTBNEHUA KOHTPOAA N aHaIM3a AaHHbIX NO ABuKeHuio TML,

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMMbl  ANA  BeAEHUA  ydeTa,
cucTemaTtusauMyM M aHanu3a OaHHbIX, cocTaBneHusa 6a3 AaHHbIX, BeAeHUA
[OKyMeHTo0b0pOoTa, CNpPaBOYHO-NPaBOBbIe cUcTembl, pecypcobl
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTh "MHTepHeT", oprTexHuKy

Ucnonb3oBaTb cpeacTBa KOMMYHUKaLMK

Heobxoanmblie
3HaHWA

I'Ipanma CKNaacCKoro yyeta

MpaBuna cocTaBneHUA MaTepuanbHbIX OT4eToB ABMKeHua TMLU, un
NepBUYHbIX LOKYMEHTOB

CTpyKTypa ¥ NpPUHUMMbI  OpraHM3auMM  AOKYMeHToobopoTa ¢
noApasgeeHUAMM OpraHm3aLmm, BegyLmMmm byxranTepckui yueT

MpaBuna xpaHeHUs UCXOL4HOW U TEKyLLEeN AOKYMEHTaLMM Ha NOCTaBKy, yyer
n Bblgady TML,

MNMopapok ydyeta, NpUEMKH, Bblaaum n cnncaHma TML,

CTaHgapTbl U TEXHUYECKME YCN0BUA Ha XpaHeHne TML,

I'Ipanma nposengeHMA MHBEHTapPn3aummn

MNopsaaoK AencTBUiA NPU BOSHMKHOBEHMM YPE3BblYaMHbIX CUTyaLNit

JloKanbHble HOPMaTUBHbIE QaAKTbl OpraHuM3aulunun o6u.|,ero XapaKtepa u no
CI)YH KUMOHA/ZIbHOMY HanpaBaeHUKO AeATE/NIbHOCTU

OcHOBbl  3aKoHogaTenbctBa Poccuitickon  depepauum B BOMpocax
0bOpPMNEHUA NEePBUYHBIX YYETHbIX AOKYMEHTOB, BeleHUA CKNaACKOro y4eTa,
nposefAeHMA MHBEHTapu3alMii, NO BoMpocam MoXapHoi 6e3onacHocTy,
oxpaHbl TpyAa, 3KosiorMyeckoi 6esonacHocTu

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
ocobeHHOoCTN paboTbl C HUMKU

Cnocobbl 06paboTkn MHPOpPMaAUMKM C MCNONb30BaHMEM MNPOrPaMMHOrO
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB

CTpyKTypa opraHusaumm

dpyrue
XapaKTepUCTMKM




3.1.5. TpypoBasa ¢pyHKUMA

ObecneyeHne TEXHUYECKOro U

CepBUCHOro 0b6CyKMBaHNA YpoBeHb
HavmeHoBaHMe |npuobpeTeHHoro odpucHoro Koa |A/05.5 | (noayposeHb) | 5
obopyaoBaHMA (Kpome OprTexHnKM) u KBasiMpumKauum

KOHTPOJ1Ib €ro COCToAHUA

MpoucxoxxaeHue
Tpy£oBson GyHKUMMK

3auMCTBOBaHO
OpuruHan X
13 opuUrnHana
Kog, PernctpaumoHHbIn
opuruHana HoMep
npodeccnoHanbHOro
cTaHAapTa

TpyaoBble fencTems

OLeHKa TEXHUYECKOTO COCTOAHUA Mebenin, 0oPUCHOTO (Kpome OprTEXHUKK) U
6bITOBOro 060pyn0BaHMS

Mprvem oOT paboOTHMKOB 3asABOK HA CEPBUCHOE OBOC/NYKMBaAHUE UK
yCTpaHeHWe HewcnpaBHocTel mebenn, opuUCHOro (Kpome OPITEXHUKMK) M
6bITOBOro 060pyn0BaHMS

OnpefeneHve KayecTBEHHbIX M KOJMYECTBEHHbIX 3aTpaT, HEOBXOAMMbIX B
PaMKax CepBUCHOTO 06CNYKMBAHUA WM ANA YCTPAHEHMSA HEeUCrnpaBHOCTEN
mebenn, odmcHoro 1 66ITOBOro 06opya0BaHMUA

OnpegeneHve uenecoobpasHoOCTU NPOBEAEHUSA CEPBUCHOTO 06CNYKMBAHUSA
AN pemoHTa mebenun, opucHoro 1 bbiIToBoro o6opyaoBaHMS

chopfv\neHme TEXHUYECKOrO 3aK/IIOYEHUS O COCTOAHMU Mmebenn unu
O60py,ﬂ,OBaHMﬂ ana onpeaeneHna wux ,u,aaneﬁmero MCnoab3oBaHNA U
NMPUHATUA peweHnAa O CNUcCaHnn C 6anaHca opraHunsauuun

KOHTpONb CPOKOB rapaHTUM M CEPBUCHOTO OBCAYKMBaHWA Mebenn u
obopyanoBaHuA

OpraHu13auusa cepBUCHOro 0B6CNYKMBAHUA AN peMOoHTa Mebenn, opUcHoro
1 6bITOBOro 060pyA0BaHUSA

MpMemMKa  BbINOAHEHHbIX pPaboT MO  PEMOHTY WAM  CepBUCHOMY
obcnyxuBaHuo mebenn, odncHoro 1 6biIToBoro ob6opyaoBaHUA

Heobxoanmblie
YMeHUA

OueHuBaTb coctoAHne TML,

PaboTaTb c 3asBKamu, GOpMMPOBATb €AMHbIN 3aKa3 Ha 6ase HEeCKOJbKMUX
3aABOK, ¢GopmMMpoBaTb 3aKasbl 414 0b6ecneyeHna TEXHUYECKOTOo MU
CepBUCHOro 0bcnyKMBaHMA opMcHOro 060pyaA0BaHMUA (KPOME OPrTEXHUKMN)

Onpenenatb o06bem HeobxoAMMbIX NOTpebHOCTeM B  MaTepuasbHO-
TEXHUYECKMX, (UHAHCOBbLIX pecypcax B COOTBETCTBMM C JIOKa/bHbIMU
HOPMaTMBHbIMM aKTamu 1 610 4KETOM OpraHM3auun




Mcnonb3oBaTb MpMEMbl KOMMJIEKCHOMW NPOBEPKU MEPBUYHBIX YYETHbIX
OOKYMEHTOB

CocTtaBnatb U 0poOpMIATL AOKYMEHTbI A1a npoueayp Bblbopa NOCTaBLNKOB
M npoueayp 3aKynkum pana obecneyeHWs TEXHMYECKOrO W CEPBUCHOIO
obcnyxumBaHna opucHoro obopyaoBaHuNs (Kpome OprrexHUKNn)

PaboTaTb C 3aK/NOYEHHbIMW 4,0rOBOPaMM Ha NOCTABKY TOBAapPOB M OKasaHue
YCAYr, a TaKXe COMpoBOAMUTE/NIbHON M TEXHUYECKOMW [AOKYMEeHTaumen K
mebenu n obopynosaHuio

CocTtaBnsaTb, CUCTEMATM3NPOBATb M aKTya/auM3upoBaTb 6asy MOCTABLUMKOB
TOBApOB M ycayr paas  obecneyeHUss TEXHWYECKOrO0 W CepPBUCHOrO
06CcnyKMBaHMA 0GUCHOTO 060pPYA0BaHUA (KPOME OPITEXHUKMN)

CocTaBnATb CBOAHbIE YyYeTHble W OTYETHble [AOKYMEHTbl B  Lensax
OCYLLEeCTBNEHMA KOHTPOAA M aHa/u3a [aHHbIX O ¢daKTax XO03ANCTBEHHOM
[eATeNbHOCTN OpraHM3aLUn, COCTOAHUMN PbIHKA TOBapOB U yCayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl A1 BeAEHWA  y4yeTa,
cucTemMaTvsaluu M aHanv3a JaHHbIX, CoCTaBneHus 6a3 AaHHbIX, BeAEeHUsA
[OKYMEHTO060pOTa, CNPaBOYHO-NPABOBbLIE cUcTeMbl, pecypcbl
NHOOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuky

Ucnonb3osaTb cpeancrea KOMMYHUKaLMun

Bectun neperosopbl U AeN0BYHO Nepenuncky, co6mo,£|,a$| HOPpMbl OenoBOro
3TUKETa

Heobxoanmblie
3HaHWA

CTaHgapTbl M TEXHUMYECKME YCNOBMA HA XpaHEHWe, WCMNONAb30BaHME WU
aKkcnayaTtaumio TML,

PbIHOK NOCTaBLLMKOB TOBApOB W YC/Ayr, 0becneynBarowmx TEXHUYECKoe U
cepBuCHOe 0bcnyKuBaHWe odpucHoro obopyaoBaHUs

LleHoBas no/sMTMKa pbiHKA Ha onpeaeneHHble KaTeropun TOBapoB M yCayr
ana obecneyeHMsa TEXHUYECKOTO M CEPBUCHOTrO 06CAYKMBaAHWA OPUCHOTO
obopynoBaHMA (Kpome OpPrTexHUKK)

Mopsfok odopMneHMA 3aKa3oB Yy MOCTaBLMKOB TOBAapoB M ycayr ans
obecneyeHns TEXHWYECKOrO M CEPBUCHOTO 06CAYKMBaHMA OQUCHOTO
obopyaoBaHMA (Kpome OpPrTeXHUKK)

JIoKanbHble HOPMATUBHblE aKTbl OpraHM3aumu O6IJ.I,€FO XapaKTtepa KU no
d)YH KUMOHa/ZIbHOMY HanpaBaeHUO AeATE/NIbHOCTU

OcHOBbl  3aKoHogaTenbctBa Poccuitickon  depepauum B BOMpocax
maTepuanibHO-TeXHUYeckoro obecnedeHnsa, odOPMAEHUA  NEPBUYHbIX
YUYETHbIX AOKYMEHTOB, rapaHTUMHOIO N CEPBUCHOTO 06CNYXKUBAHUA, 3aLLUUTBI
npas notpeburtena

Bba3oBble 0CHOBbI MHPOPMATUKM

Cnocobbl 06paboTkM MHPOpPMAUMKM C MCNONb30BaHMEM MPOrPaMMHOrO
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB




MpaBuna aenoBoi Nepenmcku

Mpasuna AenoBoro sTuKeTa

CTpyKTypa opraHu3auunm

dpyrue -
XaPaKTEPUCTUKHK

3.2. 0606weHHan TpyaoBaa PyHKUUA

OpraHusauma AenoBbIX Noe3nokK
aboTHUMKOB, obecneyeHne YpoBeHb

HaumeHosanme | P ! Kog, B P 5

KOPMOPaTUBHbIX U AeN0BbIX KBanuduKaumm

MeponpUATUI
MpouncxoxpeHne

o . 3anMmcTBOBaHO
0606LweHHoM TpygoBoi | OpurmHan X
U3 opuUrnHana
bYHKLMM
Koa PernctpaumoHHbIn
opurnHana HoMep
npodeccnoHanbHOro
cTaHAapTa

Bo3moKHble Cneuuanmnct no obecneyeHmto Ae10BbIX NOE3[,0K U MEPONPUATUIA
HaMMeHoBaHWA Oduc-meHepkep
OOMKHOCTeN, npodeccunit
TpeboBaHuA K CpepgHee npodeccnoHanbHoe obpasoBaHMe - NPorpamma NoAroToBKU
06pa3oBaHUIO U cneLmanncToB cpegHero 3seHa nam
obyyeHuto CpeaHee npodeccmoHanbHoe obpasoBaHue (HenpoduabHoe) -

nporpamma noAroToBKM CNeLmanmcToB CPeLHero 3BeHa u
AononHUTeNbHoe NpodeccMoHanbHoe 06pasoBaHme - NPOrpaMmmbl
npodeccroHanbHOM NepenoaroToBKM No Npoduo AesTesbHOCTU
JononHutenbHoe npodpeccroHanbHoe 06pas3oBaHMe - TPOrpammbl
NOBbIWEHMA KBAIMPUKALMM NO NPOoPUIL0 AEATENBHOCTU (HE pexe Yyem
pa3 B Tpu roaa)

TpeboBaHWA K ONbITY -
NpaKTUYecKol paboTbl

Ocobble ycnosus gonycka
K paborte

[pyrve xapakTepuctnku

JAonosHuTenbHble XapaKTepPUCTUKN

HanmeHoBaHMe AOKYMeHTa Koga HanmeHoBaHue 6a30BoiA rpynnol, 4ONXKHOCTU




(npodeccum) nnun cneumnanbHoOCTH

OK3 3332 OpraHu3aTopbl KOHGEPEHUMI U APYIUX MEPONPUATUI
3341 Oduc-meHepgxepsbl
3343 AOMUHUCTPATUBHbBIN N MUHOW UCMONHUTENBHbIN
cpeHeTeXHUYECKUIM NepcoHan
EKC - MeHeayep No 6POHUPOBAHUIO U NPOAANKAM
- MeHegep No 0bOpPMAEHUIO BblE3HbIX BU3
- Cneumanuct
- AaMUHUCTpaTOp oduca
oKnAaTP 22998 WNHcnekTop no Typusmy
26541 Cneuunanucr
OKCO <5> 5.43.02.10 |Typusm

3.2.1. TpypoBasa ¢pyHKUMA

MpuobpeTteHne gna paboTHMKOB 6MneToB YpoBeHb
HavmeHoBaHMe |Ha BCe BMAbI TPAHCMOPTA, a TaKXKe Kog |B/01.5 | (noaypoBeHb) 5
opraHusaums TpaHchepos KBanuduKaumnm
MpoucxoxxaeHue 3anmcTBOBaHO
P . A OpuruHan X
TpyaoBon GyHKUMK N3 OpUTrMHaNa
Koa PernctpaumoHHbIn
opuUruHana HOMmep
npodeccMoHanbHOro
CTaHZapTa

TpyaoBble AencTems

Mprem 3as8BOK Ha 3aKa3 6MIETOB B COOTBETCTBUM C 3aAB/IEHHbIM MapLIpPyTOM
paboTHMKa

NpoBegeHne aHanmM3a COOTBETCTBMA MOCTYMNUBLUMX 3aABOK JIOKaNbHbIM
HOPMATUBHbIM aKTaM OpraHn3aunm, a Takxe 3ans1aHNPoBaHHOMY 6lO,CI,)KeTy

MocTpoeHMe ONTUMANbHOIO MapLpyTa C Y4ETOM BPEeMEeHU Ha A0CTaBKY A0
nepeBo34YMKa, NepecagKy MexKay MapLpyTamu, OPOXKHbIX GpaKTopoB

Bbl60p Hambonee BbIrOAHOIo MNOCTaBWMWKa YyCAyrm nepeBo3KM C y4eTom
TpE6OBaHMl71 OopraHun3aunmn K nepeBos34ymnkam

OdopmneHue 3akasa Ha npuobpeTteHne 6uneTos, Bo3BpaT bunetos, obmeH
6unetos

Moabop anbTepHaTUBHbIX BApMaHTOB MapLIPYTOB M NEepeBO3YNKOB B Caydae
OTCYTCTBMA OGWNETOB MO MepBOHAYaNbHOMY 3aKasy, a TaKXKe B ciydyae
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HEBO3MOXHOCTU BOCMNO/1b30BaTbCA YXKe OonJia4eHHbIM TPAHCNOPTOM

KoHTpo/1b onnaTbl 3aKa3aHHbIX buneTos

OpraHusaums noayvyeHnss 6MNEToB M COMPOBOAUTESIbHLIX AOKYMEHTOB OT
KOHTpareHTa

MoarotoBka Ansa nepegayn paboTHMKam WHPopmMauumM, Kacalolencs
noesaKku: MaplpyT clefoBaHWA, MecTa pPerucTpauuu, ToYek nepecasok,
YCNIOBUSA U NpaBuia nepeBo3Kkn baraxka

OpraHu13aums nepesBo3km paboTHNUKOB U3 FOCTUHULbI UM U3 COr1aCOBAHHOMO
C paboTHMKOM MecTa ero HaxOXAEeHWA B asponopT, Ha BOK3an WAM B
YC/I0B/IEHHOE MECTO, a TaKXe B 06paTHOM HanpasaeHUn

Peanusauma mep NO COXpPaHEHUIO M HEpPaCNPOCTPAHEHUIO NEePCOHANbHbIX
OaHHbIX

Heobxogumblie
YMeHUA

PaboTtatb c 3asBKamu, GopmMMpPOBaATb €4MHbIA 3aKa3 Ha 6ase HeCKO/bKUX
3asBOK

OdopmnaTb MOKYNKy, obmeH n BO3BpaT BWUIETOB, B TOM YMCAe B OHAAMH-
cepBucax

Onpe,u,enﬂTb Hanbonee BbIr0A4HbIE LLEHOBbIE NPEeANOXKEHUNA

Pa3paGaTblBaTb OnNTUMaJibHbl€ MapLWpPyTbl OT NYHKTA OTNpaB/AeHUA 00 NYHKTa
Ha3Ha4YeHUA B KOPOTKME CPOKU U NMPUN ONTUMAJIbHbIX 3aTpaTax

PaboTaTb C 3aKHOYEHHbIMM A0oroeopamum Ha OKasaHue ycnyr nepeBo3Kkn U
npoaaxu 6unetos

HﬂaCCVIq)VILI,MpOBaTb nepBuyHble OTYETHbIE AOOKYMEHTbI, OUEHWUBATb WX
cooTBETCTBUE TpeGOBaHMFIM 3aKOHOAaTe/IbCTBa Poccuitckoit (De,a,epau,mm n
ycnoBnam Aorosopa

Ucnonb3osaTb npmnembl KOMMIEKCHOWM NPOBEPKN MNMEPBUYHHbBIX Y4YETHbIX
AOKYMEHTOB

CocTaBnaTb, CMCTEMATM3NPOBATb M aKTya/IM3MPOBaTb 6asy NepeBo3YMKOB U
MOCTaBLUMKOB YCIYT N0 HPOHMPOBAHUIO U Npoaake buneTos

dopmynmMpoBatb NOTPEOBHOCTM B TEX MAWM WHbIX YCAyrax no nepeBo3Ke
PaboTHWMKOB, a TaKXkKe u3naraTb UX ONUCcaHWe B MUCbMEHHOW popme

CocTtaBnaTb M 0GOPMAATL AOKYMEHTbI 414 NpoLeayp Bbibopa NoCTaBLMKOB
M NpoLeayp 3aKynKku

CoctaBnATb CBOAHbIE y4eTHble WU OT4eTHble [JOKYMEeHTbl B UEeNAxX
OCyLWEeCTBNIEHNA KOHTPONA WU aHa/M3a AaHHbIX O d)aKTaX X03AUCTBEHHOM
AeATenbHoCTn oOpraHmnsaunn, COCTOAHUU pPbIHKaA YyCayr no nepeBo3Ke
naccaxxmpos

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 418 BEAEHWA  y4eTa,
cMcTemaTvsalMu M aHanu3a AaHHbIX, cocTaBneHusa 6a3 AaHHbIX, BeAeHUA
[OKYMeHTO060poTa, CNpPaBoOYHO-NPaBOBbIE cUcTembl, pecypcbl




MHPOPMALMOHHO-TEIEKOMMYHUKALMOHHOM ceTu "UHTepHeT", oprrexHnKy

Mcnonb3oBaTtb cpeacTsa KOMMYHUKaLUM

BecTM neperosopbl U AeNOBYHO Mepenucky, cobaoaas Hopmbl Aef0BOro
3TUKeTa

Heobxogumblie
3HaHUA

MpaBuna opraHMU3aLMM NacCcakUPCKMUX NePeBo30K

PbIHOK MepeBO3YMKOB M MOCTaBLIMKOB YCAYr N0 BPOHUPOBAHUIO U NpoaarKe
bunetos

Mopsafok odopmneHna 3aKa3oB y MEepPeBO3YMKOB U MOCTABLLMKOB YCAyr No
6pOHMPOBAHUIO U Npoaarke bunetos

OCHOBHbIe YC/I0BMA 3aKJ/IIOYEHHbIX AOrOBOPOB MO OpraHM3aLuu NepeBo3oK
paboTHMKOB

CaHuTapHble HOpPMbl M MpaBWaa, Kacalolwumecs onpeaeneHus KayecTsa
npuobpeTaembix TOBapOB W ycayr

CTaHAapTbl M TEXHUYECKME YC/I0BUA, Kacalowmecs onpeseseHus KayecTsa
npuobpeTaembix TOBApOB U yCAyr

CTpYKTypa M NPUHLMMbI OPraHn3aLmMm SOKYMeHToobopoTa

JloKanbHble HOPMaTUBHbIE aKTbl OpraHn3auunn, pernameHTupyrowme Hopmbl,
npasunaa n ycnosmna opraHnsaumnm noesnok pa6OTHVIKOB

3aKkoHopgaTtenbctBo Poccuiickon Pepepauum B 061acTM  3aKyno4vyHOWM
AeATeNbHOCTU, AeN0oNpPoU3BOACTBa, OpraHM3aLUMKM NacCaXKMPCKUX NepeBo30oK
M OKasaHWA YCAYr NacCa’kKMPCKUX MepeBOo30K, 3almTbl NpaB noTpebuTens,
COXpPaHEeHWs NepcoHasbHbIX AaHHbIX B PaMKaX BbINOJAHAEMbIX TPYAOBbIX

dYHKLUMI

BasoBble 0CHOBbI MHPOPMATUKM

Cnocobbl 06paboTkM MHPOPMAUMKM C MCNONb30BaHMEM MPOrPaMMHOIO
obecneyeHnn 1 KOMNbIOTEPHbIX CPeacTB

MpaBuna AenoBol nepenunucku

MNpasuna AenoBoro sTnkeTa

CTpyKTypa opraHusaumm

Apyrvie
XapaKTepUCTUKn

3.2.2. TpypoBasa GpyHKUMUA

HammeHoBaHue

OpraHu13auma NpoXKuneaHusa paboTHUKOB

BO Bpems 4,e/10BbIX NOE340K U YposeHb
P . Kog | B/02.5 | (noayposeHb)
NPOXXMBAHMWA AEN0BbIX rOCTEN
KBanMpurKaumnm

OopraHunsauunm




MpoucxoxgeHune
Tpy£oBson GpyHKUMM

3anMmMCTBOBaHO
OpwuruHan X
N3 OpuUrnHana
Kopg PerncrpaumoHHbIn
opurMHana HOMep
npodeccMoHanbHoOro
CTaHAapTa

Tpyaosble gencTans

Mpuem 3aaBOK Ha BPOHMPOBAHME NPOXKMBaAHWUA OT PabOTHUKOB OpraHn3aLUn

MpoBefdeHWe aHanM3a COOTBETCTBMA MOCTYMUBLUMX 33ABOK JIOKA/IbHbIM
HOPMaTMBHbIM aKTam OpraHu3aLuMK, a TakxKe 3anaaHnpPoBaHHOMY BHOAKeTY

Bbibop Haubonee BbLITOAHOTNO MOCTABLWMKA YCAYTM ANS Pa3MELLEeHUa U
NPOXKMBAHMA C y4eToM TpeboBaHMIN OpraHM3aLMmn K Mectam pasmelLeHms Bo
BpemMs noesnok

OdopmneHne 3aKasa Ha OPOHMPOBaAHME MEeCT MNPOXKMBAHMA, OTKas oOT
6pPOHMPOBAHMSA UM OPraHM3aLMM 3aMeHbl HOMEPOB

I'Io,u,6op d/IbTEPHATUBHbIX BapunaHTOB pasmeleHnA B Cc/aliydae
HEBO3MOXHOCTU NCNOJIb30BAaHUA paHee 336p0HMDOBaHHOI'O BapuaHTa

Od)OpMﬂEHVIe 3dKa3a Ha npeaocrtaB/ieHNE NMUTAaHNUA B MeCTaxX NPOXMBAHUA U
KOHTPO/1b €ro NCnosIHeHUA

HOHTpOI’Ib COOTBETCTBMA 3aABJIEHHbLIX MOCTABLWMKOM ycnosmﬁ NPOXXnBaHUA
cba KTU4eCKoOMy COCTOAHUIO

KoHTpOoAb onaaTbl yCayr NPoXKMBaHMA

MoaroToBka Agna nepefayn paboTHMKAM WAM NpubbIBaloOWEN CTOpoHe
MHPOpPMaUMK,  Kacalowencs  NPOXKMBAHMA:  MeCcTO  MPOXKMBAHMSA,
PacnooXKeHWe, YCNOBUS NPOXKUBAHUSA

OpFaHVI3aLI,MFI nonyyeHnAa NnepBrUYHbIX OTHETHbLIX AOKYMEHTOB

Peanusaumna Mep Mo COXPaHEHUKD U HEPACNPOCTPAHEHUIKO NMEPCOHA/IbHbLIX
AaHHbIX

Heobxoanmble
YMeHUA

PaboTtatb C 3asBKaMu Ha npmo6peTeHme TOBApPOB WM OKasaHue ycnyr anAa
obecnevyeHus AeNnoBbIX noe3aok, NPOXXuUBaHUA AEeNoBbIX roctem
opraHunsaunm

cDOF)MMF)OBE!TI: e,ﬂ,MHbIVI 3aKa3 Ha 6a3e HeCKO/IbKUX 3a8BOK

Odopmnatb 3anpocbl Ha 6poHMpOBaHME, OTKa3 OT 6POHM M 3aMeHy
FOCTUHMYHBLIX HOMEPOB M MECT MPOMKWMBAHMUA, B TOM 4YUCAE B OHAAWNH
cepBucax

Ol'lpe,EI,EI'IFITb Hanbonee BbIr0OAHbIE LLeHOBbIE NpeanoXXeHnAa

PaboTaTb C 3aK/IlOYEHHbIMM A0roBopamum Ha OkasaHue ycnyr npoxxKmsaHmA

K/'IaCCMd)MLI,MpOBaTb nepsunyHble OT4YE€THble [OOKYMEHTbl, OUEHMNBATb WX
cooTBeTCTBUE Tpe6OBaHVIFIM 3aKOHOAaTe/1bCTBa Poccuiickoi dJep,epau,MM n




YC/I0BMAM [0roBopa

Mcnonb3oBaTb MpMEMbl KOMMJIEKCHOMW NPOBEPKU MEPBUYHbBIX YYETHbIX
OOKYMEHTOB

CocTaBniATb, CUCTEMATM3NPOBATL W aKTyanusuMpoBaTb 6a3y rocTuHuUL,
XOCTe/I0B, NMOCTAaBLMKOB YCAYT MPOXKMBAHMSA

dopmynupoBatb NOTPEOHOCTN B TEX WM UHbIX YCAyrax Mo MPOMKUBAHUIO
pabOoTHMKOB, @ TaK»Ke MU3naratb UX ONUCaHUE B NMCbMeEHHOW popme

CocTaBnATb U 0POPMAATL AOKYMEHTLI A5 Npoueayp Bbibopa NOCTaBLMKOB
M NpoLeayp 3aKyNKM ¢ Lenblo obecneyeHuns Ae0BbIX NOe3A0K, MPOXKMBAHUA
[eN0BbIX FOCTel opraHM3aumm

CocTaBnATb CBOAHbIE YyYeTHble W OTYETHble [AOKYMEHTbl B  Lensax
OCYLLEeCTBNEHUA KOHTPOASA W aHa/n3a [aHHbIX O daKTax XO3ANCTBEHHOW
0eATeNIbHOCTN OpraHn3aLnmn, COCTOAHMA PbIHKA YCAYT MPOXKMBaHUA

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmmbl A1 BEAEHUA  Yy4eTa,
cucTeMaTvsaluu M aHanv3a JaHHbIX, coCTaBneHus 6a3 AaHHbIX, BeAeHUsA
[OKYMEHTO060pOTa, CMPaBOYHO-NPABOBbLIE cUcTeMbl, pecypcbl
MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTh "MHTepHeT", oprTexHuKky

Ucnonb3osaTb cpeancrea KOMMYHUKaLMun

Bectun neperosopbl 1 A€N0BYHO Nepenuncky, CO6ﬂIO,£I,aF| HOPpMbl Oen0BOro
3TUKEeTa

Heobxoanmblie
3HaHWA

Cucremol Kl'IaCCM(I)MKaLI,MM rOCTUHUL,

PbIHOK rOCTUHUYHbIX ycnyr

MopsAAoK u anroputm odopMAEHMA 3aKa30B HA NPOXKMBAHME

OcHoOBHble YCNOBUA 3aK/IKOYEHHbLIX O0roBOopoB Ha npeaocrtassieHUe ycnyr
NPOXXnBaHUA

MpaBuna AenoBol nepenmnucku

n paBuna 0enoBoro asTUKETa

CTpyKTypa M NPUHLMNbI OpraHn3aunm 4oKyMmeHToo60poTa

JIoKanbHble HOPMATUBHbIE aKTbl OPraHU3aumn, periameHTUpyoLWme HoOpmbl,
npasunnaa n ycnosmna opraHn3aumnm noesgok paGOTHMKOB

3akoHopaTenbctBo Poccuiickoit Pepepaumm B obnactm  opraHusaumu
MacCa’kMPCKUX NEepPeBO30K W OKasaHWA YCAYr MacCa*KUPCKMX NepeBO3OK,
3aKyMOYHOW AeATeNbHOCTU, AeN0NPOM3BOACTBA, 3alMUTbl Npas notpebutens,
COXpaHEHWA MNepcoHasibHbIX AaHHbIX B PaMKax BbINOJHAEMbIX TPYAOBbIX

dYHKUMM

BbasoBble 0CHOBbI MHHOPMATUKM

Cnocobbl 06paboTkn MHPOpPMaAUMKM C MCNONb30BaHMEM MNPOrPaMMHOrO
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB




CTpyKTypa opraHmsaumm

Opyrue
XaPaKTEPUCTUKH

3.2.3. Tpyposaa ¢pyHKUMA

OpraHusaums npoueaypb! NoayYeHus B13
N paspeLlmnTeibHbIX JOKYMEHTOB A5
Bb?esza 3a rpaHuuy fsb\ésp,a B8 a YposeHb
HavmeHoBaHMe 9 Kog | B/03.5 | (noayposeHb) | 5
Poccuinckyto depepaumto,
KBanndumKauum
OOKYMEHTaLMOHHOEe CONpPOBOXKAEHNE
noesaokK paboTHUKOB
MpoucxoxgeHune 3aMmcTBOBaHO
P . A OpuruHan X
TpyaoBon GyHKUMK N3 OpuUrnHana
Koga PernctpaumoHHbIn
opuUrnuHana HOMmep
npodeccMoHanbHoro
CTaHZapTa

TpyaoBble fencTeus

MonyyeHne OT pPabOTHMKOB [JaHHbIX, LOOKYMeHTOB W doTorpaduil,
HeobxoAMMbIX 417 0POpPMIEHUA BU3bI

MogrotoBka u Od)OpM}'IEHVIe NakeTa JOOKYMEHTOB B COOTBETCTBUKN C
Tpe6OBaHMﬂMl/I CTpaHbl noceweHnAa ona nony4yeHna susbl

MNopgava AOKYMEHTOB B COOTBETCTBUN C TDE6OBaHM‘iIMVI Ha nojsiy4yeHune Bn3bl B
BMU30Bble UEHTPbI, OTAE/Ibl NOCONbLCTB U CNeLnasibHble CJ'IY)K6bI CTpaH

OTcnexkuBaHve npoueaypbl 0POPMIEHUA BU3, KOHTPO/Ib CPOKAa Bblgauu
NacnopToB C BU30OM

OKasaHue cofeincTema B 0pOpMIeHUN 3arpaHNYHOro nacnopta paboTHUKam
AN19 NOe3KN B MHTepecax opraHmn3aLmm

OdopmneHme CTpaxoBbIX MOANCOB A/1A BblE3XKaOWMX 33 pyberk

B3aMMOAEVICTBMe CO (CTpaxoBbiMK OpraHnsaumaMmmM npu HaCtynaieHumn
CTpaxoBoOro cny4van

OpraHusauma onnatbl 00A3aTeNbHbIX NAaTeXen A1a NONAYYEeHUA BU3 U
npuraalweHni

MoaroToBka Ana nepefadn paboTHMKAM WAM NpubbLIBalOWEN CTOPOHE
MHPOPMaLMK, Kacalolleica HaxoXAeHWAa B CTpaHe npebbiBaHUA: CPOKM
[AeNCTBMA BM3bl, YCI0BUA NPOXOXKAEHMA TAMOXKEHHOTO KOHTPOIA, A€NCTBUA B
C/lyyae HapylleHWa BM30BOro perkMma, a Takke MHbopmauumsa ob ocobbix
ycnoBuax npebbiBaHUA B NOCELLaeMOl cTpaHe

OdopmneHre AOKYMEHTOB, NOATBEPKAAOWMX, paspelaowmx  Uam
COMpPOBOXKAAMOLLMX NOE3AKY




MpoBepKa MNpPaBUAbHOCTU 3aNOJHEHUA WM OPOPMIEHMA LOKYMEHTOB MO
NpuobbITUM PaboTHMKA

Peannsauma mep Mo COXPaHEHUIO M HEpacnpoCTPaHEHMIO NEPCOHasIbHbIX
AAHHbIX

Heobxogumblie
yMeHunsa

OdopmMnaTb 3a8BNEHNA M aHKETbI Ha NOJIyYeHne BU3bI

PaboTaTb C 3aK/IlOYEHHbIMW [OrOBOPaMM Ha OKasaHWe ycayr no
odpopmneHuto B13

KnaccuoumumpoBaTb MepBuYHbIE OTYETHble [OKYMEHTbl, OLLEHMBATb WX
cooTBeTCTBME TpeboBaHMAM 3aKoHopaTenbCTBa Poccuiickon Pepepaummn u
YC/I0BUAM A,0rOBOPA

Mcnonb3oBaTb MNpuembl KOMMAEKCHOW MNPOBEPKM MNEPBUYHbIX YYETHbIX
[OKYMEHTOB

CocTaBnaTb M 0GOPMAATL LOKYMEHTbI, NMOATBEPNKAAOWME, paspeluatowme
WX CONPOBOXKAAtoLME NOe3AKY

CocTaBnsaTb M 0GOPMAATL SOKYMEHTbI A1 NpoLeayp Bbibopa NocTaBLMKOB
ycayr no odopmMaeHUIO BU3

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpammbl 418 BeAEHUA  y4yeTa,
cucTemMaTvsaluu M aHanv3a JaHHbIX, CoCTaBneHus 6as AaHHbIX, BeAEeHUsA
[OKYMEHTO060pOoTa, CMPaBOYHO-NPABOBbLIE cUcTeMbl, pecypcbl
MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuKky

Ucnonb3osaTb cpeancrea KOMMYHUKaUUun

Bectun neperosopbl U AeN0OBYHO NeEPENUCKY, co6n+o,u,aﬂ HOPMbI A€enoBOro
3TUKETa

Heobxoanmblie
3HaHWA

MopsfoK M npaBuna 0QOPMIEHUS [OKYMEHTOB Ha MOAyYeHWE BM3bl,
opopmaeHNe 3arpaHUYHOro NacrnopTa, NPUrNalleHnii, KOMaHAMPOBOYHbIX
[OKYMEHTOB M MHbIX AOKYMEHTOB, MOATBEPMKAAMOLWMX, PA3peLlatowmx uam
COMPOBOXKAAMOLLMX NOE3AKY

PbIHOK yc/yr No 0pOPMIEHUIO M OKa3aHUIO COAENCTBMA B MNOSYYEHUM BU3 U
TYPUCTUYECKMX YCAYT

OCHOBHble YC/I0BMA 3aK/OYEHHbIX [AOrOBOPOB Ha OKasaHWe ycayr no
odpopmnerHunto B13

MpaBuna aenoBol nepenmnucku

MNpasuna AenoBoro sTnkeTa

CTpyKTypa M NPUHUMNbI OPraHn3aunmn 4oKyMmeHToobopoTa

JIoKanibHble HOPMATUBHbIE aKTbl OpraHn3auumn, pernameHTUpyoLwme HoOpmMbl,
npasunaa n ycnosmna opraHn3aunm noesaok pa6OTHVIKOB

3aKkoHopaTenbctBo  Poccuiickot  depepauumn B obnactv  3aluThI
nepcoHanbHbIX AaHHbIX, OpraHu3auunmn Bolesga us Poccuiickoint Peaepaumm un
Bbe3aa B Poccuitckyo deaepaumio, odopmMaeHUs 3arpaHMUHbIX NacnopTos,




KOHCY/IbCKUX COTNAlEHUIA U AOKYMEHTOB, PEriaMeHTUPYIOWMX Bblaadyy BuU3,
OeNonpounsBoACTBO, 3aLLMTY NpaB NOTPebuTens, COXpaHeHUe NepcoHanbHbIX
AaHHbIX B paMKax BbINOAHAEMbIX TPYA0BbIX GYHKLNIMA

ba3oBble OCHOBbI MHPOPMATUKM

Cnocobbl 06paboTkn MHPOPMALUM C MCNOb30BAHMEM MPOrPaMMHOIO
obecrneyeHUs U KOMMNbIOTEPHbIX CPEACTB

CTpyKTYypa opraHusaumun

Ldpyrue
XapaKTepuUCTUKM

3.2.4. Tpyposaa ¢pyHKUMA

Bbi6op NOCTaBLLMKOB 4158 OpraHn3aLmm VpoBeHb
e/10BbIX N0e34,0K, obecneyeHus
HaumeHosaHme | AOK, Koa | B/04.5 | (noayposeHb) | 5
KOPMOPaTUBHbIX U 4,Ee10BbIX
o KBanuduKaLumm
MEepPOonpUATUI
MpoucxoxaeHue 3anMmcTBOBaHO
P . A OpuruHan X
TpyaoBon GyHKUMK N3 OpUTrMHanNa
Koa PernctpaumoHHbIn
opuUruHana HOMmep
npodeccMoHanbHoOro
CTaHZapTa

TpyaoBble AencTems

MOHI/ITOpl/IHF PblHKa TOBApoOB WU Yycnayr, C UeNbko obecneyeHun AeNnoBbiX
noe3aokK, KOpnopaTuBHbIX U AeN0BbIX MepOHpMﬂTMﬁ

MoarotoBKa nakera AOOKYMEHTOB ANA npoueaypbl Bbl60pa NOCTaBLWWKa

3akntoyeHue A0oroBopoB Ha MNMOCTaBKy TOBapoB W ycayr, C Uenbko
obecneyeHus AENOBbIX NOE340K, KOPNOpPaTUBHbLIX N OE€N0BbIX MepOI'IpVIﬂTMﬁ

BepeHue peectpa 40roBOpOB Ha NOCTaBKy TOBAPOB M OKa3aHue ycayr

BepeHune 6a3bl NOCTaBLWWMKOB TOBApOB U YyCAyr, O6ECI'IE‘-IMBaPOLLI,MX Aenosble
noes3akun, KopnopatueHbIE U AeN0Bble MeponpuUATUA

B3aMMOAEl71CTBMe C NoCTtaBWMKammn TOBApPOB U yCnyr C Uenbro ynydyweHumA
Ka4yecTtBa U CHUXKEHWA 3aTpaT

BeaeHve paboTbl C MNOCTaBWMKAMM MO  YCTPAHEHWUIO  AOMNYLWEHHbIX
HapyLeHW YyCI0BUIA AOTOBOPOB

Od)OpM/'IEHMe OTYETHbLIX AOKYMEHTOB A/1A NOCTaBLWKWKOB U I'IO,EI,pa3p,EI'IE'HMl7I
6yxranTepCKoro y4yeTa B COOTBETCTBUU C TpE6OBaHMﬂMM 3aKOHOAaTe/IbCTBa
Poccuiickom d)ep,epau,mm N  NOKanbHbIMU HOPMaTUBHbIMMU dKTaMm
OopraHunsauunm




Bsaumogeiictsme ¢ noapasgeneHUAMM OpraHM3aummM Mo MnpeTeH3MOoHHOM
paboTe B c/lydae HapyLLUEeHWA KOHTPareHTamm yc10B8uiA 40roBopos

CocTtaBneHue NNaHOB NOe340K, CBOAHbIX Y4YETHbIX N OTYHETHbIX JOKYMEHTOB O
noesaKax n AenoBbliX MeponpnaTnAax

Heobxogumblie
yMeHunsa

Onpepenatb obbem HeobxogMMbIXx MoTpebHOCTE B  MaTepuasibHoO-
TEXHUYECKMUX, OUHAHCOBLIX Pecypcax B COOTBETCTBUM C JIOKA/IbHbIMMU
HOPMaTUBHbIMM aKTaMM U BIOAKETOM OpraHmnsaLmm

Onpenenate Haubonee 3dPPeKTMBHbIE M  KayecTBEHHble MOKasaTenu
HeobXoAMMbIX TOBAPOB W YCAyr

OpraHun30BbIBaTL NPOLEAYPY 3aKyMKM TOBApOB UK YCAYT A1A OpraHM3aumnu
[LeN0BbIX N0e340K, 0becneyeHms KopnopaTUBHbLIX U AEN0BbIX MEPONPUATUIA

CocTaBnsaTb U 0GOPMAATL LOKYMEHTbI A1 NpoLeayp Bbibopa NocTaBLMKOB
Y Npoueayp 3aKynKu

CocTaBnATb ¥ 0POPMAATL LOrOBOPbI Ha OPraHM3aLMio AEN0BbIX NOE3A0K,
obecneyeHns KOPNoOpPaTUBHLIX U AENOBbIX MEPONPUATUI

dopmynmMpoBaTb NOTPEBHOCTM B TEX MM MUHbIX TOBAPAX M YCAyrax, a TaKKe
nsnaraTb UX ONUCAHUE B MUCbMEHHOM dpopme

HﬂaCCVId)VILI,VIpOBaTb nepBu4yHble OTYETHbIE [OOKYMEHTbI, OUEHMBATb WUX
cooTBEeTCTBUE TpeﬁoBaHMﬂM 3aKOHOA4aTe/IbCTBa Poccuitckoit <De,c|,epau,|/||/| n
ycnoBuam Aorosopa

CoctaBnAtb CBOAHbIE y4e€THble WU OT4YEeTHble [OJOKYMEHTbl B UeENAX
OCyWwecTB/IEHNA KOHTPO/IA U aHa/M3a AadHHbIX O noe3aKkax u OeNnoBbiX
MeponpnuAaTnAX, COCTOAHUN PblHKa TOBApPOB U yCayr

CocTaBnsaTb, CUCTEMATM3NPOBATbL M aKTya/nuM3MpoBaTb 6asy MNOCTAaBLIMKOB
TOBApPOB M yCAyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 418 BEAEHWA  y4yeTa,
cMcTemMaTtvsauuu M aHanusa AaHHbIX, CoCTaBneHMA 6as AaHHbIX, BEAEeHUSA
[OKYMEeHTO060poTa, CNPaBOYHO-NPABOBbLIE cUcTeMbI, pecypcbl
MHOOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTh "UHTepHeT", oprTexHuKy

Mcnonb3oBaTb cpeacrea KOMMYHUKaUnMun

Bectn neperosBopbl U [eN0BYIHO NEPENUCKY, C06}'IPOLI,aﬂ HOpMbl AenoBoro
3TUKEeTa

Heobxoanmblie
3HaHWA

PbIHOK NOCTaBLWMKOB TOBAapOB U YCAYT, 06eCI'IeHVIBalOLLI,VIX Aenosble Noe3akun

LleHoBaa noaAMTMKA NOCTaBWMWKOB TOBapoOB W YCAYT, O6ECI‘Ie‘-IMBaPOLU,MX
Aenosble Nnoe3agkun

PbIHOK MOCTaBLMKOB TOBApPOB W YCAYr MO OPraHM3aLmMn U COMPOBOKAEHMIO
KOpNOopaTMBHbIX MEPONPUATUIA

LleHoBas MoAWTMKA MNOCTaBLMKOB TOBApOB M YCAYr NO OpraHM3auuu u
COMPOBOMKAEHMIO KOPNOPATUBHBIX MEPONPUATMIA




MpUHUMN, aATOPUTM M 3Tanbl NPOBEAEHMA 3aKYNOK

OcHOBbI AOrOBOPHON PaboThbl

MopAaoK 3aKN04EHNA AOrOBOPOB

MpaBuna nposeneHna n TPebOBaAHUA K NPOBEAEHMUIO KYNbTYPHO-MaCCOBbIX
MeponpuUATUI

3akoHogaTenbctBo Poccuinckon Pegepauum B 0b6nacTM  maTepuasnibHoO-
TEXHUYECKoro obecneyeHus, 3aKyNOYHON AeATENbHOCTH, A,e/10NPOM3BOACTBA
M apXWUBMPOBAHMUA, PEry/JMpPOBaHWA [OrOBOPHbIX OTHOWEHUI W CAENOK
MeXAY YYaCTHMKaMM pblHKa, oOpraHu3auum Bblesga w3 Poccuiickoi
dPepepaunm u  Bbesga B Poccuiickyto  Pepepaumto, odopmieHus
3arpaHU4YHbLIX MNacnopToB, KOHCY/IbCKUX cornaweHum u AOOKYMEHTOB,
pPernameHTUPYOLWMX Bblgadvy BU3, 3alMTY NpaB noTpebuTtens, coxpaHeHue
MePCOHA/NbHbIX AAHHbIX, MPOBEAEHUE KY/IbTYPHO-MACCOBbIX MEPONpPUATUIA B
paMKax BbIMOJAHAEMbIX TPYA08BbIX GYHKLMIA

CaHuTapHble HOPMbl M MpaBWAa, Kacalowmecs ONpeaeseHUs KayecTsa
npuobpeTaembix TOBApOB U yCayr

CTaHAapTbl M TEXHUYECKME YC/IOBWA, Kacatowmecs onpeaeseHus KayecTsa
npuobpeTaembix TOBApOB U yCAyr

JloKanbHble HOPMaTUBHbIE QaAKTbl OpPraHuM3aulunun 06|.|.|,ero XapaKkTtepa u no
CI)YH KUMOHA/ZIbHOMY HanpaBaeHUKO AeATE/NIbHOCTU

CTpyKTypa M NPUHLMMbI OPraHn3aLmMm SOKYMeHToob0opoTa

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0CO06eHHOCTU PaboTbl C HUMM

Cnocobbl 06paboTKM MHPOPMALUM C MCMNOAb30BAHMEM MPOrPamMMHOro
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBol nepenmnucku

n paBuna 0enoBoro asTUKETa

CTpyKTypa opraHun3saumm

Apyrvie
XapaKTepUCTUKn

3.2.5. TpypoBasa ¢pyHKUMA

HammeHoBaHue

MpoucxoxgeHune

OpraHu3auma conpoBOXAEHUA AeN0BbIX YposeHb
rocteii n obecneveHune meponpuatnin ana | Kog | B/05.5 | (noayposeHb) 5
PabOTHMKOB U A,e/10BbIX rocTel KBanndumKaumnm

3anmcTBOBaHO
OpuruHan X

TpyAoBoM GyHKUUMK M3 OpuUrnHana




Kopg PerncrpaumoHHbIn
opurnHana HOMep
npodeccMoHanbHoOro
CTaHAapTa

Tpyaosble gencTans

BpoHMpoBaHMe MecT NpoBeaeHNA MePONPUATUIA

KoHTponb KayectBa odoOpmMaeHMA U AEKOPUPOBAHWA MeCT MpOBefeHuUA
MeponpuUATUI

Komnnekrauma mebenbto u  obopygoBaHMem  MeCcT  MPOBeAEHMA
MeponpUATUI

OpraHmsau,Mﬂ TEXHNUYECKOro conpoBoXaeHuA MepOHpMﬂTMD’I B COOTBETCTBUU
¢ BbIOBpaHHOM KOHLenume

OdopmneHnMe 3aKkasa Ha nepeBoAYMKa AO1A WMHOCTPAHHbIX rocrei
opraHusauum

CocTtaBneHue naaHa NpubbITUA U OTbesda rocTell B COOTBETCTBMM C MaHOM
npoBeseHUsA MeponpUATUI

EDOHMpOBaHMe NMAPKOBOYHbLIX MECT B COOTBETCTBUU C TEXHUYECKMMU
BO3MOXHOCTAMU MECTA NpoBegEHUA MepoanﬂTMﬁ

OpraHM3au,V|ﬂ NMNTaHNA BO BpeEMA NpoBeaEHNA MEPONPUATUA

OpFaHVI3aLI,l/I‘r'I M3roToB/sIEHNA PA3aaATOYHbIX MaTEPUANOB, MHd)OpMaLI,MOHHbIX
Ta6l'|0, HaBUIMAUMNOHHbIX yKaaaTeneVl

dopmunpoBaHMe 3afBKM AO1A W3rOTOBNEHWUA W 3aKYMKU CYBEHUPHOW W
NOZapPOYHOM MpPOAYKLMKM, B TOM uuc/ie C aTpubyTamuM TOBapHOM MapKu
opraHusauum

MpoBegeHve aHanM3a  COOTBETCTBMA  MIAHUPYEMOro  MeponpuAaTUA
BHYTPEHHMM HOPMAam M perfameHTaM, a TaKKe 3anjaHUpOoBaHHOMY
6roaxKeTy

Heobxoanmblie
YyMeHUs

OueHnBaTb BO3MOXKHblIE MecTa nposegeHnA MepoanﬂTMl\/‘l C y4yeTom wux
u,eneﬁ M COCTaBa y4aCTHUKOB

Obecneunsatb n conposoXaaTb KOpnopaTuBHbIe, Aenosble n
TOPXeCTBEHHbIE MmeponpnATUA

BbibMpaTb CYBEHMPHYHO WM NOAAPOYHYI0O NPOAYKUMIO B COOTBETCTBUM C
KaTeropvein MeponpuaT1a 1 0cobeHHOCTAMM NoydaTenei

Onpeanenatb o06bem HeobxoAuMbIX NOTpebHOCTeM B MaTepuanbHO-
TEXHUYECKMX, (UHAHCOBbLIX pPecypcax B COOTBETCTBMM C JIOKa/lbHbIMU
HOPMaTMBHbIMM aKTamu 1 610 4KETOM OpraHM3auun

Onpegenatb Hanbonee 3¢pPeKTMBHbIE W  KayecTBeHHble MoKasaTenu
HeobXoAMMbIX TOBAPOB U yCAyr

CocTtaBnaTb M 0GOPMAATL AOKYMEHTbI 414 Npoueayp Bbibopa NOCTaBLMKOB




W Npoueayp 3aKynku

KnaccnpumumpoBatb nepBUYHbIE OTYETHble [AOKYMEHTbl, OLUEHMBATb WX
cooTBeTCTBME TpeboBaHMAM 3aKoHoAaTenbcTBa Poccuitckon Pepepaunm um
yCNoBMAM A0roBOpa

CoctaBnaTb CBOAHbIE YYyeTHble W OTYETHble [JOKYMEHTbl B  Lenax
OCYLLECTBNEHUA KOHTPOAA W aHanu3a AaHHbIX O MOe3fAKax W AeNoBbIX
MepPONpPUATUAX, COCTOAHUU PbIHKA TOBAPOB N YCyr

CocTaBniATb, CUCTEMATU3MPOBATb W aKTya/iM3upoBaTb 6asy MNOCTaBLIMKOB
TOBapPOB U yCAyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpammbl  AfA  BeAEHUA  yyeTa,
cucTemaTtusauMyM M aHanu3a OaHHbIX, cocTaBneHusa 6a3 AaHHbIX, BeAeHUA
[OKyMeHToob0opOoTa, CNpPaBOYHO-NPaBOBbIE cUcTembl, pecypcobl
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuky

Ucnonb3oBaTb cpeacTBa KOMMYHUKaLMK

Bectun neperosopbl U A€N0BYHO Nepenuncky, COGI'IIO,D,aFl HOpMbl OenoBOro
3TUKETa

Heobxoanmblie
3HaHWA

PbIHOK MOCTaBWMKOB TOBApOB M yC/ayr, obecrneymBaloliMx AefioBble U
KOpNopaTMBHbIE MEPONPUATUS

LleHoBaa nNOAWTUKA NOCTABLLUKOB TOBApOB W YCAYrT, 06€CI'IE'~II/IBa}OLLI,I/IX
Aenosble N KoOpnopaTtuBHblE MepoONpPUATUA

npl/IHLI,VII'I, aAJITOPUTM M 3Tamnbl NpoBeAEHNA 3aKYNOK

OcHoOBbI 4,OrOBOPHOW PaboThl

nOpFI,CI,OK 3aKII04EHNA 40roBopos

MpaBuaa opraHU3aLMM KOPNOPATUBHBIX MEPONPUATUI

OcHoBHble  TpeboBaHMA  CTaHAAPTOB, TEXHWYECKMX,  KauyeCTBEHHbIX
XapaKTepPUCTUK, MNpeabsABiseMble K  OpraHM3auum  KOprnopaTMBHbIX
MeponpuATUi

MpaBunaa nposeneHns M TPebOBAHUA K MPOBELEHUIO KY/bTYPHO-MaCCOBbIX
MeponpuUATUn

3aKoHopaTenbctBo Poccuiickolt depepaumn B obnactm matepuanbHo-
TexHnyeckoro obecneyeHusa, pPeryanpoBaHusa [O0rOBOPHbIX OTHOLUEHUA W
COENOK MeXay Yy4yaCTHMKaMu pbliHKa, 3alWuTbl npaB notpebutens,
nposeaeHuA KY/IbTYPHO-MaCcCOBbIX MeponpUaTUi, 3aKynoyHown
AeATeNbHOCTN, AenonpoM3BOACTBA B PaMKax BbIMOAHAEMbIX TPYAOBbIX

dYHKUMM

JIoKanbHble HOPMATUBHbIE aKTbl OpraHM3aumu O6LLI,eFO XapaKTtepa u no
d)YH KUMOHA/ZIbHOMY HaMnpaBaAEHUIO AEATENBbHOCTU

CTpyKTypa M NPUHUMNbI OpraHn3aumnm 4oKymeHToob0poTa

ba3oBble 0CHOBbI MHHOPMATUKM




Cnocobbl 06paboTknm MHbOPMAUUM C MCNONb3OBAHMEM MPOFrPAMMHOIO
obecrneyeHns U KOMNbIOTEPHbIX CPEACTB

MpaBuna aenoBoi Nepenmcku

MpaBuna AenoBoro sTuKkeTa

CTpyKTYypa opraHusaumun

[aTtbl 1 cobbITMA, MMeroLLMe 3HAYEHWE A1A OpraHM3aumMK

Ldpyrue -
XaPaKTEPUCTUKH

3.3. 0606weHHan TpyaoBaa GyHKUUA

MaTtepunanbHO-TEXHMYECKOoE U
OKYMEHTALMOHHOE CONPOBOXAEHME YpoBeHb
HanmeHoBaHue AOKY 4 P A Koa C P 5
paboTbl TPaHCNOPTA OPraHU3aL MK B KBanuduKaumm
uenax obecneyeHmna ee feATENbHOCTM
MpoucxoxaeHue
o . 3anMmcTBOBaHO
0606wweHHoM TpygoBoi | OpurmHan X
n3 opurnHana
bYHKLMM
Koa PernctpaumoHHbIn
opurMHana HOoMep
npodeccnoHanbHOro
CTaHAapTa
Bo3morkHbie Cneumnanmnct a4MUHUCTPATUBHO-XO3ANCTBEHHOW AE€ATE/IbHOCTU
HanMeHOBaHWA Crneumanuct no ynpasaeHMio KOPNopaTUBHbLIM TPAHCMOPTOM

OOMKHOCTen, npodeccuit

TpeboBaHuA K
06pasoBaHuUIO U1
0by4eHuto

CpegaHee npodeccnoHanbHoe ob6pasoBaHme - Tporpamma NoAroToBKM
CNeunanncToB CpeaHero 3BeHa u

JononHutenbHoe npopeccnoHanbHoe o6pasoBaHMe - NPorpammbl
npodeccroHanbHOM NepenoaroToBKM No NPoduo AeaTeNbHOCTH,
NporpaMmbi NOBbIWEHMA KBaMOUKALMM MO NPodUIL0 AeATENbHOCTU
(He pexe uem pas B Tpu roaa)

TpeboBaHWA K ONbITY
NpaKTUYecKol paboTbl

Ocobble ycnosus gonycka
K paborte

[JOoKymeHT, noaTBepKAaoWmiA NPOXoXKAEHWE aTTeCcTalmMm No
6€30NacHOCTM [OPOKHOIO ABUKEHWUA, 0GOPMIEHHOTO ANS COTPYAHMKA
opraHmsaumm <6>

[pyrve xapakTepuctnku

JAonosHuTeNbHble XapaKTepUCTUKHU




HanmeHoBaHMe AOKYMEHTA Kog HanmeHoBaHue 6a30B0I rpynnbl, AOKHOCTU
(npodeccum) nnun cneumnanbHOCTH
OK3 3323 3aKynwmKm
4323 Cny»Kawue no TPaHCNOPTHbIM NepeBo3Kam
EKC - HavyanbHMK rapaxa
- Cneuunanucr
- OKOHOMMCT NO MaTePUANbHO-TEXHUYECKOMY
CHabxeHuto
oKnAaTP 22530 NHeHep no 6e3onacHOCTU ABUKEHMA
22770 UHxKeHep no TpaHcnopTy
26541 Cneuunanucr
42517 NHKeHep oTaena sKcnayaTalmMmn aBToxo3sncTea
3.3.1. TpypoBasa ¢pyHKUMA
OpraHusauma nepeBo3KM PpaboOTHMKOB, YposeHb
HavmeHoOBaHMe | AOKYMEHTOB M rpy30B OpraHusaumm Kog |C/01.5 | (noaypoBeHb) 5
KBanuduKaumnm
n 3
pomcxoz«p,eHme OpuriHan X auMCTBOBaHO
TPYAO0BOW GYHKLMM 13 opurnHana
Koa PernctpaumoHHbIn
opuruHana Homep
npodeccMoHanbHOro
CTaHZapTa

TpyaoBble AencTBuUSA

Mprem 3asBOK Ha NepeBO3Ky M AOCTAaBKY A0 MecTa HasHauyeHUsA PaboTHMKOB,
[OKYMEHTOB M rpy30B

OnpeaeneHve M NOCTPOEHME ONTUMANbHLIX M Havbonee 3P EKTUBHbLIX
MapLUPYTOB ABUNKEHUA

OdopmneHne NyTeBOM AOKYMEHTALMM (NyTeBble IUCTbI, }KYPHabl NO y4yeTy
ABUXKEHMA), a TaKKe TPAHCNOPTHO-CONPOBOANTENbHbIX AOKYMEHTOB

BeseHne nyTeBOW AOKYMeHTauuu (NyTeBble AWCTbI, XKypHaabl MO y4eTy
ABUXKEHMA), a TaK¥Ke TPAHCNOPTHO-CONPOBOANTENbHbIX AOKYMEHTOB

MHPopmunpoBaHMe  BoauTeneir nepes  Bble3ZOM  HA  /IMHUIO O
TMAPOMETEOPONOTMUYECKMX N AOPOKHBIX YCIOBUAX HA MApLUPYTax ABUMKEHUA
TPaHCNOPTHbIX CPEACTB

Ol'lepaTMBHblﬁ KOHTPO/1b NepeaBnxKeHnAa TPaHCNOPTa OpraHn3auunm
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JucTaHUMOHHOE ynpaBieHWe nepeaBuXKeHMeEM TPAHCNOPTa OPraHM3aLum

KOHTpO/Ib COOTBETCTBUS MOKa3aHW NpuHOPOB yyeTa ABUMKEHUA M pacxoda
TOMN/INBA C NPONAEHHBIMUN U 3aPUKCUPOBAHHBIMU MAPLLIPYTaMK ABUNKEHUSA

MoarotoBKka  KypbepcKoro  3afaHuA  Ana  OOCTaBKM  Tpy3oB U
KoppecnoHaeHumm

KOHTpO/b AOCTaBKM FPy308B M KOPPECNoHAEHUUN

dopmuMpoBaHMe 3aKa3a KOHTpareHTy Ha nepeBo3Ky paboTHMKOB
opraHumsaumm

HanpaBneHue 3aKkasa KOHTPareHTy Ha NepeBo3Ky PabOTHWKOB OpraHM3aLmm

KOHTpOAb MCMOMHEHUA YCNOBUI AOrOBOPA Ha NpeAocTaBiAeHMEe YCayru no
nepeBo3ke PabOTHUKOB KOHTPAreHTOM

Heobxognmblie
YyMeHwUA

Pacnpe,u,enﬂTb TPaHCNOPTHbIEe pecypcCbl OpraHMsauunm B COOTBETCTBUU C
YCTaHOB/N1I€HHbIMU HOPpMaMU

PaboTaTb c 3asiBKamM Ha NepeBO3KYy WM JAOCTaBKYy A0 MeCTa HasHayeHun
PabOTHUKOB, LOKYMEHTOB W rpy308

Pa3pa6aTb|BaTb ONTUMaAJIbHblE€ CXeéMbl MNPOXOXKAEHUA aBTOTPAHCNOPTAa OT
NYHKTa OTNpaB/ieHMA 00 NYHKTa Ha3Ha4YeHUA B KOPOTKME CPOKU U Nnpun
ONTUMA/IbHbIX 3aTpPaTax

OdopmMnaTb [LOKYMEHTbl B pamKax BbIMOJAHAEMbIX TPYAOBbIX GYHKUMI B
COOTBETCTBMM  C  3aKOHOZATENbCTBOM  Poccuitickolt  depepauyn
NNOKa/IbHbIMW HOPMATUBHbBIMW aKTaMu

CoctaBnAtb CBOAHbIE y4e€THble WU OT4YETHble [OJOKYMEHTbl B UENAX
ocywecrtBnieHnA KOHTPONA W aHaAn3da AOaHHbIX 06 WCnoib30BaHUM W
IKCNAyaTaunnm TPpaHCNOPTHbIX CPpeancTs

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 418 BEAEHWA  y4yeTa,
cMcTemMaTvsaluu M aHanv3a AaHHbIX, cocTaBneHus 6as AaHHbIX, BeAeHUsA
[OKYMeHTO060poTa, CNPaBOYHO-NPABOBbIE cUcTeMbI, pecypcbl
MHOOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTh "MHTepHeT", oprTexHuKky

Mcnonb3oBaTb cpeacrea KOMMYHUKaUnMun

Heobxoanmblie
3HaHWA

3aKkoHopaTenbctBo Poccuiickoih ®depepaummn B obnactm 6esonacHoOCTU
[OPOXHOr0 [ABUMKEHMA, B TOM 4UMCAe NpaBuA OOPOXKHOMO [ABUMKEHUA,
3KCNAyaTauuu 1 o0b6CNy»KMBaHMA aBTOTPaAHCNOPTA, NePEBO3KM NaACCaXKNPOB U
rpysos

Mpasuna gucneTyepmsaumm aBToTpaHCNopTa

JIoKanbHble HOPMATUBHbIE aKTbl OpraHM3aumu O6LLI,eFO XapaKTtepa u no
d)YH KUMOHa/IbHOMY HanpaBaeHUIO AeATE/NIbHOCTU

CTPYKTypa M NpUHLMNbI OpraHM3auMm 0oKyMeHToo60opoTa, B TOM 4ucie ¢
noApasaeneHNAMM opraHM3aLmm, BegyLummm 6yxranTepckuii yuet

ba3oBble 0CHOBbI MHHOPMATUKM




Cnocobbl 06paboTknm MHbOPMAUUM C MCNONb3OBAHMEM MPOFrPAMMHOIO
obecrneyeHns U KOMNbIOTEPHbIX CPEACTB

MpaBuna aenoBoi Nepenmcku

MpaBuna AenoBoro sTuKeTa

CTpyKTYypa opraHmsaumu

Ldpyrue
XaPaKTEPUCTUKHK

3.3.2. Tpyposaa ¢pyHKUMA

ConpoBoxaeHue n obecrneyeHune
npouecca opraHn3aumnmn 6e3onacHoCTM Yposerb
HanmeHoBaHue Kog |C/02.5 | (noaypoBeHb) 5
OOPOXKHOIo ABUNKEHUA NPU IKCMTyaTaumm
KBanndmKaumnm
TpaHCNopTa OpraHn3aLmm
MpoucxoxaeHue 3anmcTBOBaHO
P . A OpuruHan X
TpyaoBon GyHKUMK N3 OpUTrMHaNa
Koa PernctpaumoHHbIn
opuUrnuHana HOmep
npodeccMoHanbHoro
CTaHZapTa

TpyaoBble AencTems

BepeHue y‘-IeTH0171 M OTYETHOM AOKYMEHTAL U no 6e3sonacHoCcTH AOPOXKHOro
ABUXeHUA

HOHTpOI’Ib nposeaeHUA npe,u,peﬁcosoro n HOCﬂGpEVICOBOFO MegnUnNHCKUX
OCMOTpOB BO,CI,MTEI'IEVI

HOHTpOI’Ib NPOBEPKN TEXHUYECKOTO COCTOAHMA QaBTOTPAHCNOPTA Nepen
Bbl€3A0M Ha JIMHUIO 1 NO BO3BpPaLWleHNN C TINHUN

OTcnexumBaHune BpemMeHN Ha4yasna WU OKOHYaHWUA pa6OTbI BO,D,MTEIIEVI
OopraHun3auunn, BpemeHn HenpepbiBHONro HaxoxX4eHMA 3a pynem

AHanu3 [aHHbIX, MOJYYEHHbIX MNOCPEACTBOM HaBWUFALMOHHbLIX CUCTEM
MOHWUTOPMHIA TPAHCMNOPTA, CUCTEM BUAEOOUKCAUMWM AaHHbIX, CUCTEM U
060pyA0BaHNA, NO3BONAIOLLMX KOHTPOMPOBATL paboTy TpaHcnopTa

CuctemaTv3aumsa  AaHHbIX, MOAYYEHHbIX MOCPeACTBOM HaBUIaLMOHHbIX
CMCTEM MOHWUTOPMHIA TPAHCMNOPTA, CUCTEM BUAEODUKCALUMMN AAHHbIX, CUCTEM
1 060pyA0BaHUA, NO3BONAIOLWMX KOHTPOAMPOBATL paboTy TpaHCNopTa

NposegeHune MepOHpMﬂTMVI no opraHunsauunn 6e3sonacHocTU AOPOXKHOro
ABUXeHUA

NposegeHune VIHCprKTa)-Keﬁ no 6esonacHocTu AOPOXKHOro gsnxeHmA

MpoBeaeHWe MeponpUATUIA NO NpPeAynpPexXAeHUIO A0POKHO-TPAHCMOPTHbIX




NpPOoUCLLECTBUI

MoaroToBKa [OKYMEHTOB MO 3anpocy rocyAapCTBEHHbIX OpraHoB Mo
6e30MacHOCTN ABUXKEHUA

KoHTponb co6AtOAEHMSA KOHTpareHTamMu, OKasblBalOWMMKM  YCAYyrM Mo
nepeso3ke paboOTHUKOB HOPM W npaBua  6e30nacHOCTU  AOPOXKHOro
[OBUNKEHUA

Heobxogumblie
yMeHunsa

Pa3spabatbiBaTb MPOEKTbl  OPraHM3aUMOHHbLIX W PACNOPAAUTENbHBIX
AOKYMEHTOB Mo obecnevyeHnto 6€30NacHOCTU AO0POKHOIO ABUKEHUA

CocTaBnATb CBOAHbIE Y4YeTHble W OTYETHble [OKYMEHTbl B  Lenax
OCYLLECTB/IEHUA KOHTPOAA M aHanM3a AaHHbiX 06 WCNoNb30BaHWUM WU
3KCN/yaTauum TPAHCNOPTHbIX CPeACTB

OdopmnaTb AOKYMEHTbl B paMKax BbIMOJNHAEMbIX TPyA0BbIX GYHKUMA B
COOTBETCTBMM  C  3aKOHOZATenbCtBOM  Poccuitickoli  depepauymn
JIOKa/IbHbIMW HOPMaTUBHbIMM aKTaMu

MonyyaTb AaHHble HABUIAUMOHHbLIX CUCTEM MOHUTOPWUHIA TPAHCMOPTa,
cuctem BuAeodUKcaLMM OaHHbIX, CUCTEM U 060PYAOBaHUSA, NO3BONAIOLLMX
KOHTPOAMpOBaTb pPaboTy TpaHCMNOpTa, W MEPEHOCUTb MX Ha pPas/iMyHble
MHPOPMALMOHHbIE HOCUTENM, B TOM YMC/IE KOMMbIOTEP

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpammbl A BeAEHMA  y4yeTa,
cucTemMaTvsaluu M aHanv3a AaHHbIX, CoCTaBneHusa 6as AaHHbIX, BeAeHWs
[OKYMEeHTO060poTa, CMPaBOYHO-NPABOBbIE cUcTeMbl, pecypcbl
MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "UHTepHeT", oprTexHuKky

Ucnonb3osaTb cpeancrea KOMMYHUKaUUun

Bectun neperosopbl U AeN0BYHO Nepenuncky, COGIHOAaFI HOpMbl OenoBOro
3TUKETa

Heobxoanmblie
3HaHWA

3aKkoHopgaTtenbctBo Poccuiickon Pepepauum B obnactm 6esonacHocTH
[OPOXHOIO [ABUMKEHWA, B TOM 4UMC/Ae NpaBUA OOPOXKHOMO [ABUMKEHUA,
3KCNAyaTauuu 1 o06CNy»KMBaHMA aBTOTPaAHCMNOPTa, NEPEBO3KM NaccaXknpos u
rpysos

HOpMaTMBHO-TEXHM‘-IECKaH AOKYMeEHTauUuA, pernameHTupytowan
IKCNAyaTaumnto 1 pEMOHT TPAHCMNOPTHbLIX CpeAacTB

YCTPOWMCTBO M KOHCTPYKTUBHbIE 0COBEHHOCTU TPAHCNOPTHBIX CPeaCTB

TexHWKo-3KcnyaTauMoHHble JaHHble TPaHCNOPTHbIX CPeacTs

MNpasuna TeXHUYECKoMn IKCNAyaTaunnm TpaHCNOPTHbLIX CpeAacTs

HanumeHOBaHMA W CTPYKTypa OPraHoOB TOCYAapCTBEHHOM BAacTM M
OpraHuWsaunii, OTBETCTBEHHbIX 33 OPraHM3auuio W KOHTPOAUPYHOLLMX
opraHusaunio 6e30NacHOCTU AOPOKHOIO ABUKEHNA

JIoKanbHble HOPMATUBHbIE aKTbl OpraHM3aumu O6LLI,eFO XapaKtepa u no
d)YH KUMOHa/ZIbHOMY HanpaBaeHUIO AeATE/NIbHOCTU




CTpyKTypa ¥ NPUHLMMNbI OPraHM3aunm AoKymeHToobopoTa, B TOM 4ucae ¢
nogpasaeneHnaAMM opraHM3aumnm, BeAyLWwmmm byxrantepcknin yuet

ba3oBble OCHOBbI MHPOPMATUKM

Cnocobbl 06paboTkn MHPOpPMAUUM C UCMOb30BAHMEM MPOrPAMMHOIO
obecrneyeHUs U KOMMNbIOTEPHbIX CPEACTB

MpaBuna genoBoM NepPenmcku

MpaBuna AenoBoro sTuKeTa

CTpyKTYypa opraHusaumun

Odpyrue
XapaKTepuUCTUKM

3.3.3. Tpyposasa ¢pyHKUMA

ConpoBoxaeHue n obecrneyeHme YposeHb
HaumeHoBaHuWe |npouecca skcnayataumu, obenyxusanna | Kog [C/03.5 | (noayposeHb) 5
W PEMOHTA TPAHCMOPTa OpraHnu3auum KBanndumKaumnm
MpoucxoxaeHue 3anMmcTBOBaHO
P . A OpuruHan X
TpyaoBon GyHKUMK N3 OpUTrMHaNa
Koga PernctpaumoHHbIn
opuUruHana HOMmep
npodeccMoHanbHoro
CTaHZapTa

TpyaoBble AencTems

BepneHue y4yeTa TPaHCNOPTHbIX CpeacTtB OpraHumsaunn, UX COCTOAHMNA U
NnpPoBOANMbBIX TEXHUYECKUX onepau,mﬁ C HUMU

MpoBegeHWe MepPONPUATMIA MO YBE/NIMYEHUIO CPOKAa  3KCMAyaTauuu
TpaHCMopTa opraHmn3aLmm

KOHTPONb TEKYLEro COCTOAHWA TPAHCMOPTHbIX CPEACTB, Y3/10B U YPOBHSA
TEXHUYECKMX KULKOCTEN, CPOKOB 3KCMyaTaumm

Onpep,eneHme Ka4yeCTBEHHbIX N KOJIMYECTBEHHDbIX I'IOTpE6HOCTEVI CepBuUCHOro,
TEXHUYECKOTOo 06CI'IY)+(VIBaHVIFI nnn nposeaeHnA pPemMoHTa TPaAHCNOPTHbIX
cpeacrte

Onpep,eneHme u,enec006pa3Hocw| nposeaeHnA CcepBUCHOro O6CJ'Iy)KMBaHWr'|
NN PEMOHTA TPAHCMNOPTHbLIX CPeACTB

KOHTpPONb CPOKOB rapaHTMKW, MHTEPBAJIOB CEPBUCHOMO O6CJ'Iy)KMBaHMF| n
TEXHUYECKNX OCMOTPOB

OpFaHM3aLI,MFI cepBucHoro 06C!'Iy)+(VIBaHVIFI, TEXHUYECKOTIo O6C}'Iy)KMBaHMF| nnn
PEMOHTA TPAaHCNOPTHbLIX CPeACTB




MpremKa BbINONHEHHbIX PAaboT MO PEMOHTY, CEPBMCHOMY OOCNYKUBAHMIO U
TeXHUYeCKomy 06CyKMBAHUIO TPAHCMOPTHLIX CPEACTB

MpuemKa ToBapoB M ycayr, obecneymsatolmMx U NoAaepXMBatoLWmx paboty
TPaHCNOPTHbIX CPEACTB

KoHTpoAb KayecTBa MNOCTaBAAEMbIX TOBapOB W YCAYr AN CEPBUCHOTO M
TEeXHWYECKoro o6CnyKMBaHUA TPAHCMNOPTHbIX CPeACTB

MoAroToBKa TPaHCMOPTHLIX CPEACTB A4 MNPOBEAEHMA TeXHUYECKOro
OCMOTPa C LEe/Ibl0 MOCTAaHOBKM (CHATWUA) HA roCyAapCTBEHHbIA y4yeT Wau
CTpaxoBaHuWsA

OpraHu3auuMsa  YCTaHOBKM  [OMOJIHUTENIBHOTO 060pYyAOBaHUA C  Lesblo
noBbllWeHMA paboTocnocobHOCTU TPAHCNOPTHbLIX CPEACTB UAM KOHTPOAA MX
paboTbl

CocTaBfieHMe CBOAHBIX YYETHbIX U OTYETHbIX AOKYMEHTOB 06 MCNO/1b30BaHNM
TPaHCMopTa opraHM3aLmm, ero COCTOAHUMU, 0BCNYKUBAHUKN U COAEPIKAHMM

Moagrotoska peKnamau,Mﬁ Nno BblAB/IEHHbIM AEd)EKTaM TPaHCNOPTHbIX
cpencTte oA n3selweHuA 3aBO,CI,OB-I/I3I'OTOBI/ITEHEI7I

Heobxoanmblie
YMeHUs

Onpenenatb obbem Heobxogumblx NOTpebHOCTeM B  MmaTepuanbHO-
TEXHUYECKMX, GUHAHCOBBIX pPecypcax B COOTBETCTBUM C  JIOKAJIbHbIMM
HOPMaTMBHbIMM aKTamMu U OHOLKETOM OpPraHM3auMM ANA 3IKCIyaTauuu,
06CNYKMBAHMA M PEMOHTA TPAHCMOPTHBIX CPEACTB

OueHunBaTb COCTOAHME TPAHCNOPTHbLIX CPeacTtB U UX KOMMNNEKTYHOWNX C
Uuenbo 3aMeHbl, HanpasileHUA Ha TEXHUYECKYHO AOAMNArHOCTUKY Ha CTaHUWUIO
TEXHUYECKOro 06CI'IY)KVIBaHVIﬂ aBTomobunein nnu PeEMOHTa

PaboTatb ¢ 3aABKaMy, (I)OpMMpOBaTb eAMHbIﬁ 3aKa3 Ha 6as3e HeCcKOo/bKUX
3aABOK, (bOpMVIpOBaTb 3aKa3bl B COOTBETCTBUN C KaTeropmeﬁ TOBApOB U ycnyr

CocTtaBnsaTb M 0GOPMAATL SOKYMEHTbI 1A NpoLeayp Bbibopa NocTaBLMKOB
M NpoLeayp 3aKynKku

dopmynmMpoBaTb NOTPEBHOCTM B TEX MM MHbIX TOBAPAX M YCAyrax, a TaKKe
nsnaraTb UX ONUCaAHWE B MUCbMEHHOW popme

PaboTaTb C 3aK/IlOYEHHbIMM Aoroeopamum Ha NOCTaBKY TOBAPOB M OKa3aHue
ycnyr

CoctaBnATb CBOAHbIE yd4eTHble WU OT4YeTHble [JOKYMEHTbl B UEeNAX
OCylwectBneHnA KOHTPONA W aHan3da [AaHHbIX 06 MCnoNb30BaHUN U
IKCNAyaTaunm TPaHCNOPTHbIX CPeACTB, COCTOAHUN PbIHKA TOBApOB U yCnyr

OdopmMmnaTb AOKYMEHTbI (B TOM YMCae O BBOAE B KCN/yaTauMio U nepegaye
B NO/Ib30BaHME TPAHCNOPTHbIX CPEACTB) B pamMKax BbINOJAHAEMbIX TPYAOBbIX
dYHKUMI B COOTBETCTBMU C 3aKOHOZaTeNnbcTBOM Poccuinckon ®epepaummn um
JIOKaNbHbIMU HOPMATUBHbIMU aKTamm

Mcnonb3oBatb nNpuembl KOMMJIEKCHOM NPoOBEPKN MNEePBUYHbLIX Y4YETHbIX
AOKYMEHTOB




Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl A48  BeAeHMA  yyeTa,
cMcTeMaTtM3auMm M aHanuMsa AaHHbIX, cocTaB/ieHua 6a3 AaHHbIX, BeaeHUs
OOKYMeHToob0poTa, CNPaBOYHO-NPABOBbLIE cucTeMsl, pecypchbl
MHPOPMALMOHHO-TEIEKOMMYHUKALMOHHOM ceTh "NHTepHeT", oprrexHnKky

Mcnonb3oBaTb cpencTBa KOMMYHMKaLMK

Bect neperosopbl M AE0BYIO Mepenucky, cobnioaas HOpMbl AeN0BOro
3TMKeTa

Heobxognmblie
3HaHUA

HopmaTusHO-TeXHUYecKas DOKYMeHTalms, pernameHTMpyoLLLas
3KCMyaTaLUuMIo U PEMOHT TPAHCMOPTHbIX CpeacTB

YCTPOMCTBO U KOHCTPYKTUBHbIE 0COBEHHOCTM TPAHCMOPTHBIX CPEACTB

TexHUKO-3KCMNyaTaLMOHHbIE AaHHbIE TPaHCMOPTHbIX CPeacTs

MpaBuaa TEXHNYECKOW 3KCMAyaTaLMmM TPAHCMOPTHbIX CPeacTs

OCHOBHble MapKM TPAHCNOPTHbIX CPeaCcTB

OcHoBHble nponssoauTenn TPAHCNOPTHbIX CPencTB

Mopsaok opopmeHMs 3aKa3oB Y NOCTABLLMKOB TOBAPOB U YCAyT

OCcHOBHbIe YC/I0BMA 3aK/OYEHHbIX L0TOBOPOB Ha MNOCTaBKY TOBApoB W
npegocTaBiAeHMe yCAyr B 4acTM npoueaypbl oGOpPMNEHMA 3aKasa Ha WX
nonyyeHue

3aKkoHopgaTtenbcTBo Poccuiickon depepaumm B obnactm HesonacHocTu
OOPOXHOTO [ABUMKEHUA, B TOM 4UMC/e MpPaBUA [OPONKHOTO ABUMKEHUS,
3KCNAyaTauuu 1 ob6CcNy»KMBaHMA aBTOTPaAHCNOPTa, NEepPeBO3KM MacCca*KUPOoB U
rpysos, MaTepuaibHO-TEXHUYECKOro obecneyeHus, 3aKyMoyHow
OeATeNbHOCTW,  AeNONpPOM3BOACTBA, rPaXAaHCKoe  3aKoHOA4ATeNbCTBO
Poccuitickont desepaunm B 4acTu peryMpoBaHUA A0rOBOPHbIX OTHOLIEHWUIA K
COENOK MeXAOy YYaCTHMKaMWM PblHKa B pamKax BbIMOJHAEMbIX TPYAO0BbIX

dyHKUMA

JloKanbHble HOPMaTUBHbIE QaAKTbl OpraHuM3aulunun o6u.|,ero XapaKtepa u no
CI)YH KUMOHA/ZIbHOMY HanpaBaeHUKO AeATE/NIbHOCTU

CTpYKTypa M NpUHLMNbI OpraHM3auMm oKyMeHToo60opoTa, B TOM 4ucie C
noApasaeneHnaMM opraHM3aumm, BeayLmmmn byxrantepckuii yuet

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0CcobeHHOCTN PaboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMAUMKM C MCNONb30BaHMEM MPOrPaMMHOrO
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBol nepenmnucku

Mpasuna AenoBoro aTuKkeTa

dpyrue
XapaKTepUCTMKM
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3.3.4. TpyaoBasa pyHKUMUA

OpraHu3aums 3akynkn n npnobpeteHun YposeHb
HanmeHoBaHMe |TOBapoB U yCAYyr ANA 3KCNAyaTauum u Kog | C/04.5 | (noayposeHb) 5
ob6cnyKMBaHMA TPAHCNOpPTa OpraHM3aLmum KBasiMpumKaumnm
MpoucxoxxaeHue 3anMmCcTBOBaAHO
P . A OpuruHan X
TpyAoBon GyHKUUMU M3 opuUrnHana
Kopg PerncrpaumoHHbIi
opurnuHana HOoMep
npodeccnoHanbHOro
CTaHAapTa

Tpynosble aencremns

MpoBeaeHMe aHaM3a PblHKAa TOBApPOB M yCAyr Aas obecneyeHus TpaHcnopTa
OpraHu3auumn, B TOM 4Yuciae BblBOp CTaHUMIA TEXHUYECKOro 06CNyXKMBaHUS
aBTomobunen

OpraHM3au,V|ﬂ 0T6opa NnoCTaBWMKOB C MNpPpUMEHEHNUEM KOHKYPEHTHbIX
cnocobos 3aKYnNKu

MoarotoBka  AOKYMeHTaUMM AOAA  NpoBeAeHMs  npoueayp  Bblbopa
NOCTaBLUMKOB M 3aKYMKK

Conposom,qume npouenypbl 3aK1l04E€HNA KOHTPAKTOB HAa NOCTAaBKYy TOBApOB
n npegocraBneHne ycnyr C Uenbko obecneyeHus KCnayataumm m“
O6CI'IY)'KMBaHMFI TPaHCNOPTa OpraHn3auuu

Cucrematmsauma u 0606LLI,€HVI€ VIHd)OpMaLI,VIM O 3aK/II0YEHHbIX 40rosopax

BepeHue peecTpa A0orosopoB Ha NMNOCTaBKy TOBAPOB U OKa3aHWMe ycnyr

BepeHue 6a3bl NOCTaBLWHMKOB TOBAPOB U ycnyr

MOHUTOPUHT LEeH Ha NpuobpeTaemble TOBapPbI U yCIyTU

Paborta c NOCTaBWWMKaMn TOBApPOB U YCAYyr C UeNblo ynydweHnAa KavectBa U
CHUXXEHWA 3aTpaT

KoHTpONb CPOKOB NpOBeAEHUs onaaTbl B COOTBETCTBMM C 3aK/AOYEHHbIMM
[O0roBopamu, B TOm umcie opepTsl

KoHTponb cobaogeHUs W WUCNOAHEHUA YCNOBMIA [OOrOBOPOB MOCTaBKU
TOBapOB WM NPeaoCTaBAeHMA YCAYTU, a TaKKe NpeaocTaBieHma NnepBuYHoOn
AOKYyMeHTauum

CDOpMMpOBaHMG 3aABOK Ha MOCTaBKYy TOBApOB U YCAYT, HEO6XOAMMbIX ana
O6CI'IY)KMBaHMF| TPaHCNOpPTa OpraHn3aunm n nogaep>aHnAa ero B UCNPaBHOM
COCTOAHUU

MoarotoBka [AOKYMeEHTOB 444 nNpoueaypbl CTPaxoBaHMA TPAHCNOPTHbIX
cpeacte

ConpoBoxaeHue npoueaypbl CTPaxoBaHWA TPaHCNOPTHbIX CPeaCTB




MoAroToBKa AOKYMEHTOB A/1A npoueaypbl 0boOpMAEHUA CTPaxoBoOro caydas
Mpu ero HacTynjaeHuu

ConpoBoxaeHue npoueaypbl 0bOPMIEHUA CTPaxoBOro cayyas npu ero
HacTynaeHun

ConpoBoxaeHue npoLeaypbl 3aKynKu UK NPOAaXKM TPaHCnopTa

OdopmneHne oTYETHbIX AOKYMEHTOB B COOTBETCTBUU C TPeOOBAHUAMU ANS
KOHTpareHToB M nNoAapasaeneHuii byxraaTepcKoro yyerta

MocTaHOBKa Ha rocyapCTBEHHbIN YYET TPAHCMOPTHbLIX CPEACTB OpraHM3aLmm
B COOTBeTCTBMM C TpeboBaHMAMM  3aKoHoAaTesnbcTBa  Poccuitckoit
®epepauunm

CHATVME ¢ rocyLapCTBEHHOroO ydYeTa TPaHCMOPTHbLIX CPeACTB OPraHu3aLmu B
COOTBETCTBMM C TpeboBaHMAMM 3aKOHOAaTeNbCTBA Poccnitickoit Pepepaunn

CocTaBneHMe CBOAHbIX YYETHbIX M OTYETHbIX JLOKYMEHTOB O ¢akTax
XO3AWUCTBEHHON  AeATe/IbHOCTM  OpraHu3auuMM B 4acTM  MOCTaBKM U
NCMNONb30BaHWNA TOBAPOB U YC/IYT, COCTOSHWUA PbiHKa TOBApOB U yCayr

Heobxoanmblie
YMeHUs

Onpegenatb obbem Heobxogumblix NoOTpebHOCTeM B  MaTepuanbHO-
TEXHUYECKMX, GUHAHCOBBIX pPecypcax B COOTBETCTBUM C  JIOKAJIbHbIMM
HOPMaTMBHbIMM aKTamu 1 B10AKETOM OpraHM3auun

Onpenenatb Haubonee 3¢pPeKTVBHbIE W  KauyecTBEHHble MoKasaTenu
HeobXoAMMbIX TOBAPOB U YCAyr

OpraHu130BbIBaTb NPOLEAYPY 3aKYNKM TOBAPOB WU YCAyr

CocTtaBnsaTb M 0GOPMAATL JOKYMEHTbI 414 NpoLeayp Bbibopa NocTaBLMKOB
M NpoLeayp 3aKynKu

CocTaBnsaTb M 0GOPMAATL 40TOBOPbI

dopmynmMpoBaTb NOTPEBHOCTM B TEX MM MHbIX TOBAPAX M YCAyrax, a TaKKe
nsnaraTb UX ONUCaHWE B NTUCbMeHHON popme

OdopmMnaTb AOKYMEHTbl B PAaMKax BbIMOJNHAEMbIX TPYAO0BbIX (YHKUMIA B
COOTBETCTBMM C  3aKOHOZATeNbCcTBOM  Poccuitickolt  depepauyn
NNOKaIbHbIMW HOPMATUBHbBIMW aKTaMu

K!'IaCCM(bMLI,MpOBaTb nepBuyHble OTYETHbIE [OOKYMEHTbl, OUEHWNBATb WUX
cooTBEeTCTBUE Tpe6OBaHVIFIM 3aKOHOAaTe/IbCTBa Poccuiickom dJep,epau,MM n
ycnoBuAam Aorosopa

CoctaBnATb CBOAHbIE yd4eTHble WU OT4YeTHble [JOKYMEHTbl B UEeNAX
OCyWlectBneHnA KOHTPONA W aHan3da AaHHbIX 06 MCnonbL30BaHUN U
IKCNAyaTaunm TPaHCNOPTHbIX CPeACTB, COCTOAHUN PbIHKA TOBApPOB U yCayr

CocTaBnaTb, CUCTEMATM3NPOBATb M aKTya/nM3MpoBaTb 6asy MOCTaBLIMKOB
TOBapPOB M ycAyr

Mcnonb3osaTtb KOMMNbKOTEPHbIE nporpammsbl ana BeaeHunA yyeTa,
cncremaTtmsaumm n aHannsa AaHHbIX, COCTaBNeEHUA 6as AaHHbIX, BeAEHUNA




OOKYMeHToob0poTa, CNPaBOYHO-MNPaBOBble CUCTEMDI, pecypchbl
MHPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTu "UHTepHeT", oprrexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLMK

Bect neperosopbl M AE0BYIO Mepenucky, cobnoaas HOpPMbl AeN0BOro
3TMKeTa

Heobxogumblie
3HaHUA

PbIHOK NOCTaBLLMKOB aBTOTPAHCMNOPTHbIX CPEACTB

PbIHOK MOCTaBLIMKOB TOBApoOB W ycayr Ana obecnedyeHua SKCmayaTauun u
06CNYKNBAHMA TPAHCMOPTHbLIX CPEACTB

MpUHUMN, aNrOPUTM M 3Tanbl NPOBEAEHUA 3aKyNOK

OcHoBbI 4,OrOBOPHOWN PaboTbI

MopafoK 3aKkNOYEHMS AOrOBOPOB

HopmaTuBHO-TeXHUYECKas OOKYMeHTaums, perfnameHTMpytoLLas
3KCMAYaTaLUMIO M PEMOHT TPAHCMOPTHbIX CPEACTB

YCTPOWMCTBO M KOHCTPYKTUBHbIE 0COBEHHOCTU TPAHCTMOPTHBIX CPEACTB

TexH MKO-3KCMNyaTaunOHHbIE OaHHbIE TPAHCNOPTHbLIX CPEACTB

I'Ipanma TeXHUYEeCKom 3KCNAyaTaunnm TpaHCNOPTHbLIX CpeacTs

OcHoBHble MapPKKN TPAHCNOPTHbIX CpencTs

OcHoBHble nponssoaunTeNn TPAHCNOPTHDLIX CpencTs

3aKkoHopgaTtenbcTBo Poccuiickon Pepepauum B obnactm 6esonacHocTH
OOPOXHOTO [ABUMKEHMA, B TOM 4UMC/e MpPaBuUA [OPONKHOTO ABUMNKEHUS,
3KCNAyaTauuu 1 o06CNy»KMBaHMA aBTOTPaAHCMNOPTa, NEePeBO3KM MacCca*KUpPOoB U
rpysos, MmaTepuanbHO-TEXHUYECKOro obecneyeHus, 3aKyMnoyHown
AeATeNbHOCTU, CKNAACKOro y4yeTa, AeN0onpou3BOACTBa U apXMBUPOBaAHUA B
paMKax BbINOJHAEMbIX TPYAOBbIX OGYHKUMK, a TaKKe rpaxgaHckoe
3aKOHOaTeNbCTBO

Poccuiickoit degepaumm B YacTu peryMpoBaHnsa AOTOBOPHbLIX OTHOWEHMUI U
COENOK MeXKAyY YY4aCTHUKAaMM PbiHKa

JIoKanbHble HOPMATUBHbIE aKTbl OpraHM3aumu o6u.|,ero XapaKtepa u no
d)YH KUMOHa/ZIbHOMY HanpaBaeHUIO AeATE/NIbHOCTU

CTpyKTypa M NpUHLMMbI OpraHun3aLmMmM AOKYMeHToobopoTa, B TOM uucie C
noApasaeneHnAMM opraHM3aLmm, BegyLmMmm 6yxranTepckuii yuet

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0cobeHHOoCTN PaboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMALMKM C MCMOAb30BAaHMEM MPOrPamMMHOrO
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB

MpaBuna aenoBol nepenmnucku
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Mpasuna AenoBoro sTuKeTa

Opyrue -
XaPaKTEPUCTUKH

3.4. 0606weHHan TpyaoBaa GyHKUuA

MaTepunanbHO-TEXHNYECKOE U
OKYMEHTALMOHHOE CONPOBOXKAEHNE YpoBeHb
HanmeHoBaHue AOKY 4 P A Koa D P 5
npoLecca ynpasaeHua HeABUKUMOCTbHO KBanndumKaumnm
opraHusauuu
MpoucxoxxaeHue
o o 3anMmcTBOBaHO
0606wweHHoM TpyoBoi | OpurmHan X
N3 OpuUrnHana
bYHKLMM
Kog, PernctpaumoHHbIn
opuUrnuHana HOMmep
npodeccMoHanbHoOro
CTaHZapTa
Bo3moKHble Cneumanuct agMMHUCTPATUBHO-X03AMCTBEHHOM 4,eATeNbHOCTU
HaMMEHOBAHUA Cneumanuct no ynpaBieHMo KoOprnopaTUBHOW HeABUHKNMMOCTbIO

OOMKHOCTeN, npodeccuit

TpeboBaHuA K
06pas3oBaHuUIO U
0byyeHuto

CpegaHee npodeccnoHanbHoe ob6pasoBaHme - Tporpamma NoAroToBKM
CNeLManuncToB cpeaHero 3BeHa uam

CpeaHee npodeccmoHanbHoe obpasoBaHue (HenpoduabHoe) -
nporpamma noAroToBKM CNeLmManmucToB CPeLHEro 3BeHa u
AononHUTeNbHOE NpodeccMoHanbHoe 06pasoBaHmMe - NPOrpaMmmbl
npodeccroHanbHOM NepenoaroToBKM No NPoduo AeaTeNIbHOCTH,
JononHutenbHoe npodeccroHanbHoe 06pas3oBaHMe - TPOrpammbl
NOBbIWEHMA KBAIMOUKALMM MO NPOPUII0 AEATENBHOCTU (He pexKe yem
pa3 B Tpu roaa)

TpeboBaHWA K ONbITy
NpaKTUYecKol paboTbl

Ocobble ycnosus gonycka
K paborte

[pyrve xapakTepuctnkm

JAonosiHuTeNnbHble XapaKTepUCTUKH

HanmeHoBaHMe AOKYMeHTa Koga HanmeHoBaHWe 6a30Boi rpynnol, 4ONXKHOCTU

(npodeccnmn) nnm cneumanbHoCTH

OK3

3323 3aKynwmKm
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3334 AreHTbl N0 onepaunam C HeABUXKMMOCTbIO U APYron
CO6CTBEHHOCTLIO

EKC

- UHKeHep No peMoHTY

- MHKeHep Mo opraHn3aLmm aKcnayaTaumMm U PEMOHTY
3[,aHUN U COOPYKEHUN

- Cneuunanucr

- 3KOHOMMUCT MO AO0rOBOPHOM N NPETEH3UOHHOM paboTte

OKNATP

22647 UHxeHep No opraHU3aummn akcnayaTaumm n peMoHTy
30aHWUIN N COOPYKEHUI

22968 MNHCNeKTop MO KOHTPOIO 33 TEXHUYECKUM
copeprKaHMem 34aHni

26541 Cneuunanucr

27743 3KOHOMMCT MO A0rOBOPHOM U NPETEH3NOHHOM paboTe

OKCO

2.08.02.01 |CTpouTenbCTBO U 3KCMyaTaLma 34aHUN U
COOpPYKEHUMN

3.4.1. TpypoBasa ¢pyHKUMA

ConpoBoxaeHue n obecrneyeHue VpoBeHb
npouecca sKcnayaTaumm, obcnyKmBaHms
HaumeHosaHme | PO yaraunm, y Koa |D/01.5 | (noayposeHnb) | 5
N PEMOHTa 0ObEKTOB HEABUKMMOCTU
KBannduKaumnm
opraHmMsauum
MpoucxoxxaeHue 3anMmcTBOBaHO
P . A OpuruHan X
TpyAo0BOM GYHKUUM N3 OpUrMHana
Koa PernctpaumoHHbIn
opuUruHana HOoMmep
npodeccMoHanbHOro
CTaHZapTa

TpyaoBble AencTBuA

MNposepkKa YCHOBMVI n KavyecTBa 3KCnAyaTauuun n TEXHNYECKOTIO
O6C!1y>-KMBaHMﬂ O60pyAOBaHMﬂ, NHXEHEPHDbIX ceten n cncTtem
u3HeobecneyeHus (33 UCKNTIOYEHNEM CNaboTOUYHbIX cnucTem
TEHEKOMMYHMKaLI,Mﬁ n CBA3N, OXpaHbI) cornaCcHo npasuiam TEXHUYECKOM
IKCnAayaTaunm

ConpoBoXAaeHWe  3KCMAyaTauuMm M TeXHWYECKoro  06CayXuBaHUA
060pYyA0BaHNA, WHMKEHEPHbIX CceTell M cucTem KusHeobecneyeHusa (3a
UCKNOYEHNEM CNabOTOUYHbIX CUCTEM TEIEKOMMYHMKALMIA U CBA3KU, OXPaHbl)
COrNacHo NpaBuaam TeEXHMYECKOW aKcnayaTaumm

KoHTponb uMcnpaBHOCTM M paboTocnocobHOCTM 060PYAOBaHUA U CUCTEM
*usHeobecneyeHuna
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KOHTPO/Ib CPOKOB rapaHTUM U CEPBUCHOrO 0b6CayKMBaHMA 060pYyAO0BaAHMA U
cucTemM XmnsHeobecneyeHus

OpraHusaums paboTbl CEPBUCHBLIX CAYXKO AN yCTPaHEeHMA TeXHUYECKMX
HeMCrnpPaBHOCTEN CUCTEM KU3HeobecneyeHns NOMELLEHWNSA, 34aHNA

BbI30B aBapUiiHbIX CY»KO NpY aBaPUNHbBIX CUTYaLMAX

OpraHusaums  yCTpaHeHMa  NOCAeACTBMIA  aBapuh  Ha  obObeKTax
HeABUXMMOCTU OpraHn3auunm

ConpoBoXaeHWe  PEeMOHTHO-CTPOUTE/IbHbIX  PaboT  Ha  Tepputopun
opraHusauun

KoHTponb KayecTBa MNPOBOAMMbBIX PEMOHTHO-CTPOUTENbHLIX PaboT Ha
TEPPUTOPUMN OPraHM3aLUM

OueHKa KauyecTBa pPabOTbl CEPBUCHLIX OpraHM3aumMini u  pPaboOTHMKOB,
obecneumnBatowmx yOopKy 1 06CyKMBaHME NOMELLEHMIA OPraHM3aLnm

OpraHM3au,V|ﬂ c6opa M BblBO3a OTXO040B, a TaKXe nepegadya WX Ha
YTUIN3aLUIO Un nepepa60TKy B COOTBETCTBUU C SKOJIOTMHECKMMUN HOPpMaMH
M npasnaamu

BbINo/sIHEHWE MEPONPUATUIA MO MOXKAPHOW, 3KOJ0rMYecKon 6e30macHoOCTM
06BbEKTOB, rpa*kAaHCKoM 060pOHE U 3aLLMTe OT YPEe3BbIYANHbIX CUTYaLMA

Heobxoanmblie
YMeHUs

BbicTpanMBaTb W  OpraHM3oBbIBaTb  PaboTy C  3KCMyaTaUMOHHbLIMM,
CEPBUCHLIMU U aBAPUIHBIMK CTYKOaMK

Onpenenatb obbem Heobxogumblix NoTpebHoCTeM B  MaTepuanbHO-
TEXHUYECKMX, (GUHAHCOBBLIX pPecypcax B COOTBETCTBUM C JIOKAJIbHbIMM
HOPMaTMBHbIMM aKTamMM U OHOLKETOM OPraHM3auMM AAA 3KCNAyaTauuu,
06CNYKUBAHMA N PEMOHTA OO BEKTOB HELBUKUMOCTU

Mcnonb3oBaTb MPOEKTHO-CMETHYIO M WMCMNOJIHUTE/IbHYIO AO0KYMEHTAUMIO B
PaMKaXx BbIMOJHAEMbIX TPYAOBbIX GYHKLMIA

OueHunBaTtb BU3yaJ/IbHO COCTOAHUE obbeKTa HEeABNAKUMMOCTN U CUCTEM
*u3HeobecneyeHus c Uuenbko opraHnsaunm nposeneHnA TEXHUYECKOM
ANArHOCTUKN NN PEMOHTA

OueHMBaTb KayecTBO OKa3blBaeMbIX ycnyr no y6op|<e n O6C!'IY)KMBaHMI-O
I'IOMELLI,EHMVI opraHunsauunun

OueHuMBaTb KayecTBO BbIMOJHEHHbIX pa60T no PeEMOHTY, 3KcnayaTauun mn
O6CI1Y)KMBaHMI-O 0b6BbeKTOB HeABUXMMOCTU

CocTtaBnaTb M 0GOPMAATL AOKYMEHTbI 414 NpoLeayp Bbibopa NOCTaBLMKOB
M NpoLeayp 3aKynKu

dopmynmMpoBaTb NOTPEBHOCTM B TEX MM MHbIX TOBAPaX M YyCAyrax, a TaKKe
nsnaraTb MX ONUCaHWE B NUCbMeHHON popme

PaboTaTb C 3aK/OYEHHbIMM Aorosopamum Ha NOCTAaBKY TOBApPOB M OKa3aHue
ycnyr




CoctaBnaTb CBOAHbIE Y4YeTHble M OTYETHble [AOKYMEHTbl B  Lensax
OCYWECTBNEHUA KOHTPOAA M aHaAM3a AaHHbIX O  HeABUMKUMOCTU
OpraHMsaumMn, COCTOAHMA pPbiHKa TOBapOB WM YCAYyr MO 06CAYKMBAHWUIO
HeABUKMMOCTH

Odopmnatb AOKYMEHTbI (B TOM YMCNe O BBOAE B 3KCMyaTaumio) B paMKax
BbIMOJIHAEMbIX TPYAOBbIX (YHKLWIA B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuiickoit ®egepaummn n 0KabHbIMU HOPMATUBHBIMW aKTaMM

Mcnonb3oBaTb MNpUEMbl KOMMIEKCHON MPOBEPKM MNEPBUUYHbBIX YYETHbIX
[OKYMEHTOB, B TOM UYMC/IEe OTYETHbIX AOKYMEHTOB 3a MNpPOBeAeHHble
PEMOHTHO-CTpoUTEIbHble paboTsbl

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmMbl  ANA  BeAEHUA  ydeTa,
cucTemaTtusauMyM M aHanu3a OaHHbIX, cocTaBneHusa 6a3 AaHHbIX, BeAeHUA
[OKyMeHTO060pOTa, CNpaBOYHO-NPaBOBbIE cUcTembl, pecypcobl
MHOOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuKky

Ucnonb3oBaTb cpeacTBa KOMMYHUKaLMK

Bectun neperosopbl U A€N0BYHO Nepenuncky, CO6ﬂIO,£I,aF| HOpMbl Oen0BOro
3TUKETa

Heobxoanmblie
3HaHWA

3aKkoHogzaTenbcTBo Poccuiickoit depepaunm, peryavpytoliee obecrneyeHve u
3KCMNyaTaLMIO 34aHUI U COOPYKEHUI

HopmaTuBHble MpaBOBble aKTbl, METOAMYECKME MaTepuanbl, MOJIONKEHMUS,
WHCTPYKUMM,  ApYyrMe  pyKoBOZAwWwME  maTepuanbl W AOKYMEHTbI,
peryavpytolime obecreyeHne 1 sKCNayaTaumio 3a8aHNN U COOPYKEHWI

OcobeHHoCTH yxo4aa 3a pPas3/iMd4HbiMM NOBEPXHOCTAMU U OTOENOYHbIMU
NOKPbITUAMU

CraHpa PTbl KIMHUHTOBbLIX YCNYT

Hopmbl M npaBuna obecneyeHus MoXKapHOM 6€30MacHOCTM B pamMKax
BbIMNO/IHAEMbIX TPYA0BbIX PYHKLMIA

Hopmbl M npasuna obecneyeHus rpaxkaaHCKoW OBGOPOHbI M 3alUTbl OT
ypesBblYaliHbIX CUTYyaUMit B paMKax BbIMOJAHAEMbIX TPYA0BbIX GYHKUMIA

Hopmbl 1 npasuia obecneyeHus 3KOMOrMYecKol 6e30MacHOCTM B pamKax
BbIMNOJHAEMbIX TPYA0BbIX QYHKLMIA

TexHoM0rMA 1 cNocobbl BEAEHMA CTPOUTENbHbIX, PEMOHTHbIX M MOHTaKHbIX
PaboT B paMKax BbIMOJAHAEMbIX TPYAO0BbIX QYHKL MM

CTpouTenbHble HOPMbl M MpaBWaa B pPaMKaxX BbINOJAHAEMbIX TPYAO0BbIX
dYHKUMM

O6m,me TEXHNUYECKNE XaPaKTEPUCTUKU CUCTEM KM3HeobecneyeHUs ob6bEKTOB
HeABUXMMOCTUN

KOHCTPYKTUBHbIE 0COB6EeHHOCTU O60py,CI,OBaHMﬂ CUCTEM XUM3HeobecneyeHun

OcCHOBHble Tpe6OBaHVIFI CTaHAapTOoB, TEXHUYECKUX, Ka4eCTBEHHDbIX




XapaKTePUCTUK, NpeabaBasemMble K 00 beKTam HeaBUKUMOCTH

MeToabpl W npasuna npuema-nepenayn, XpPaHeHVUs W apXMBUPOBAHUA
AOKYyMeHTaumum

OCHOBbI M MPUHUMMbI KNaccuPuKaLumm 3gaHNIA U COOPYKEHUN

CTpyKTypa M NPUHLMMbI OpraHM3aunmn AOKYMeHToobopoTa, B TOM yucie ¢
noapasgeneHMaMU opraHnsaymm

Mopaaok opopmIeHNA 3aKa30B Y MOCTaBLLMKOB TOBapOB U yCAYT

OCHOBHbIe YC/IOBMA 3aKNHOYEHHbIX [O0roBOPOB Ha MOCTaBKy TOBAapOsB,
npeaocTaBiAeHMe YCIyr, apeHabl MOMELLEHWA B 4YacT OBCAYXMBaHUA U
3KcnAyaTauum

JNloKkanbHble HOPMAaTMBHbIE aKTbl OpraHM3aumy obLiero xapakTepa M no
bYHKUMOHAIbHOMY HanNpPaBAeHWNIO AeATEbHOCTH

BbasoBble OCHOBbI MHPOPMATUKM, MNOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0C06eHHOCTU PaboTbl C HUMM

Cnocobbl 06paboTkn MHPOpPMaLMM C WUCMOb30BAaHUEM MNPOrPamMmMHOro
obecrneyeHnn 1 KOMMNbIOTEPHbIX CPeACTB

Mpasuna nenoBol nepenucku

n paBuna 0enosBoro STUKETa

Apyrvie
XapaKTePUCTUKU

3.4.2. TpypoBasa GpyHKUMA

Moabop 06BHEKTOB HEABUKMMOCTHM B
Lenax pasmMeLLeHns opraHnsaumm u Yposerb
HanmeHoBaHue N . Kog |D/02.5 | (noaypoBeHb) 5
BeAEHMA ee XO3ANCTBEHHOM
KBa/IMPUKauunm
OeaTeIbHOCTH
MpoucxoxaeHue 3aMMCTBOBaHO
P o A OpuruHan X
TpyaoBon GyHKUMU 13 opuUrnHana
Kopa, PerncrpaumoHHbIn
opurMHana HOoMep
npodeccMoHanbHOro
CTaHAapTa

TpyaoBble AencTBuA

AHanus I'IOTpe6HOCTEI7I OopraHunsauunnm e obecneueHunu HEABUXNMOCTbIO

AHanms apPeKTUBHOCTN NCNO/Ib30BAHUA MOMELLEHNI

AHann3 NOCTYNMBLUMX 3aABOK Ha no,a,6op 06BbEKTOB HEeABUXMMOCTUN

NposepgeHune OCMOTpOB 06bEKTOB HEABUXMMOCTU c Luenbto




npeasapuTe/IbHOM OLLEHKM COOTBETCTBMA NOTPEBHOCTAM OpraHn3aumnm

MpoBeseHMe aHanM3a COOTBETCTBMA MOCTYNMBLUMX 3aABOK JIOKa/bHbIM
HOPMaTUBHbIM aKTaMm, a TaKKe 3an1aHMPoBaAHHOMY BlogKeTy

ConpoBoxaeHne npouecca noabopa OOLEKTOB HEABMMKUMOCTU  ONs
pa3smelleHUsA opraHu3aLmnm

AHaM3 UMEIOLMXCA NPeaOKEHUI HA PbIHKE 0OBEKTOB HEeABUMKMMOCTU Ha
npeAmeT COOTBETCTBMA NOTPEOHOCTAM OpraHM3aumm

MoarotoBka aHaNUTUYECKUX CMNPaBOK WM CBOAHbLIX OTYETOB O COCTOAHMMU
PblHKa HeABUXNMOCTU

MoarotoBKa WTOrOBbIX MEpeyHer W npeseHTaumMi Hambonee noaxogALMX
NpeanoXeHni OObEKTOB HEABMMXMMOCTM C  OTParKEHMEM  K/HOYEBbIX
XapaKTepPUCTUK

MOHVITOpVIHF dpPeHAHbIX CTaBOK U UEeH Ha HeABUXNMOCTb

Heobxoanmblie
YMeHUs

npOBO,CI,VITb OCMOTpPblI W KCNOJIb30BAaTb METOAbl OLEHKHK 0b6beKToB
HEABUXMMOCTUN

Bectun neperosopbl U A€N0BYHO Nepenuncky, CO6ﬂIO,£I,aF| HOPpMbl Oen0BOro
3TUKETa

CocTtaBnAtb CBOAHbIE y4eTHble WU OT4YETHblE OJOKYMEHTbl B UENAX
ocywecrtBnieHnA  KOHTpPOAA WU aHa/M3a AdaHHbIX O  HEeABUXMMOCTU
OpraHn3auuun, a Takxe CUTyaunn Ha pbiHKe HEABUXKNMOCTU

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl A1 BEAEHWA  y4yeTa,
cucTemMaTtvsauuu M aHaau3a AaHHbIX, COCTaBneHMA 6as AaHHbIX, BEAEHUA
[OKYMEeHTO060poTa, CMPaBOYHO-NPABOBbIE cUcTeMbl, pecypcbl
MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuKky

Ucnonb3osaTb cpeacrea KOMMYHUKaUMun

Heobxoanmblie
3HaHWA

OcHoBHble Tp66OBaHVIFI CTaHAapTOoB, TEXHUYECKUX, Ka4yeCTBEHHDbIX
XapPaKTePUCTUK, NpeabABAAEMbIE K obbeKTam HEeABUXMMOCTH

OCHOBbI ¥ NPUHLMMBI KNacCUPUKaLMK 34aHNIA U COOPYHKEHUN

AreHTCTBa M opraHunsauuu, pa60Tarou.|,V|e Ha PbIHKE HEABUXUMOCTU

Bunabl oKkasblBaeMbIX YCAYr areHTCTBaMM M OpraHuU3auuamm, pa6OTaIOLLI,MMM
Ha PbIHKE HEABUXMUMOCTU

KOHbtoH KTypa pblHKa HeABUXMMOCTU

MeToabl aHanM3a 1 Nnopsaaok cbopa, 06paboTkn 1 nepegaun nHGopmaumm o
PbIHKE HEABUKUMOCTU

MopAagoK nposeseHnA OCMOTPOB 06bEKTOB HeaABUXNMOCTU

MeTozbl OLLeHKN 06bEKTOB HEABMMKMMOCTH

JIoKanbHble HOPMATUBHbIE aKTbl OpraHM3aumu O6LLI,€FO XapaKTtepa u no




bYHKLMOHANbHOMY HanpaBAeHUIO AeATebHOCTH

CTpyKTypa 1 NPUHLMMbI OpraHn3aLmmn AoKymeHToobopoTa

3akoHogatenbctBo Poccuiickont depepauym B 061aCTU  3eMesibHOrO,
WULLHOrO, 3KONOMMYECKOro, Ha/JoroBOro, rpaskAaHCKoro npasa B 4acTu
perynnpoBaHmA OTHOLLIeHVIﬁ C HeABUXMMOCTbKO B pPaMKaX BbIMOJIHAEMbIX
TPYA0BbIX GYHKLUMIA

HopmaTtuBHble MNpaBOBble aKTbl, METOAMYECKME MATepuasbl, MOJOKEHUSA,
WHCTPYKUMW,  ApyrMe  pyKOBOAAWME  MaTepuasbl UM OOKYMEHTbI,
peryavpyolime onepaumm € HeABUMMKMMOCTbIO, B paMKax BbIMOJHAEMbIX
TPYA0BbIX GYHKLUMIA

Bba3oBble OCHOBbI MHPOPMATUKM, MNOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0CO06eHHOCTU PaboTbl C HUMM

Cnocobbl 06paboTkn MHPoOpMaLMM C MCNONAb30BAHMEM MPOrPaMMHOIo
obecrneyeHns 1 KOMMNbIOTEPHbIX CPEACTB

Mpasuna AenoBol nepenmnucku

n paBuna 0enosoro STUKeTa

CTpyKTypa opraHusaumm

Apyrvie
XapaKTePUCTUKHU

3.4.3. TpypoBasa GpyHKUMA

JOKyMeHTaLMOHHOE CONPOBOXKAEHME,
cBA3aHHOe c obecneyeHnem npasa
COBCTBEHHOCTU MM MHOTO BELLHOIO Yposerb
HanmeHoBaHue Kog |D/03.5 | (noaypoBeHb) 5
npaBa W NPOLLECcCOB MCNO/b30BaHMUS,
KBa/IMPUKauum
3KcnayaTauum u obcnyKnBaHmMa o6bEKTOB
HeABUKMMOCTU OpraHmn3aLmm
MpoucxoxaeHue 3aMMCTBOBaHO
P o A OpuruHan X
TpyaoBon GyHKUMU 13 opuUrnHana
Kopa, PerncrpaumoHHbIn
opurMHana HOoMep
npodeccMoHanbHOro
CTaHAapTa

TpyaoBble AencTBuA

MoaroToBKka [AOKYMEHTOB K perncrpauum npas Ha HeABUXKMMOCTb W
perncrtpaunmn gonrocpou HOM apeHAabl HEABUXNMOCTU

MoaroToBKka AOKYMEHTOB AA Mpoueayp MNOKYNKU U NPoaaxu 0bbeKToB
HeABUXMMOCTUN

Conposomp,eHme npouenyp NOKynkn n npoaaxu 06beKTOB HeaABUXNUMOCTU




OnpegeneHne NepeyHs AOKYMEHTaUMN Ha 0OBbEKTbI HEABUXKMMOCTU

MpoBepka W aHanM3 cocTaBa W COAepXKaHuUA JOKYMEHTauum Ha
HEeABMMUMOCTb,  BblABJEHME  OTCYTCTBYIOWMX  [JOKYMEHTOB,  nbo
[OKYMEHTOB, HEe COOTBETCTBYIOLMX COCTOAHUIO 06bEKTa HEABUMKNUMOCTHU

MoAroToBKa AOKYMEHTOB A/ MpoLeayp 3aK/louYeHMs 40roBopoB apeHAabl
(cybapeHabl) HeaBUKUMOCTH

ConpoBoXaeHue NpoLeayp 3akNio4YeHMs [0roBopoB apeHapbl (cybapeHapt)
HeaABUXMUMOCTUN

MoAroToBKa [AOKYMEHTOB Aaa npoueayp odOopMAEHMA, Pernctpauum u
MCNONHEHUA OOKYMEHTOB Ha HEABMKMMOCTb, €€ 3KCMiyaTauuio U
ynpaBneHWe, TEeXHUYECKoe  COCTOAHWe,  perucTpauuio  npaBa  Ha
HeABUKMMOCTb

ConposoxaeHue npoueayp 0GOpMIEHMA, PerncTpaumm U UCNOAHEHMUS
OOKYMEHTOB Ha HeABMKMMOCTb, €€ 3JKCMAyaTauuio W yhnpaBieHue,
TEeXHUYECKoe COCTOSIHME, PETUCTPALMIO NPaBa HAa HEABUKMMOCTb

B3aI/IMO,EI,EI7ICTBMe C OpraHamu I'OCYAapCTBEHHOﬁ BNnaCctmt n  MeCTHOro
camoynpassieHnA No BONpPOoCam HeABUXKNMOCTU, 3€MN1EMO/1b30BaHNA

MoarotoBka u nepegadya Ha XpaHeHWe AOOKYMEHTOB, noATBEpPXAAHLWUX
npasa Ha HeABUXKMMOCTb, TEXHUYECKYHD U MUHYIHO [OOKYMEHTAUUIKO Ha
HeABUXMMOCTb

BepeHue peecTpa AOKYMEHTOB, noarveepXgaroLwmx npasa Ha
HEeABUXMMOCTb, TEXHUYECKYHO U MHYHO OOKYMEHTALUIO Ha HEOBUXNMOCTb

BepeHue peecTtpa 3aK/JK4YEeHHbIX AO0roBopoB apeH4abl HeaABUXUMMOCTU,
A0roBopos Ha obecneveHune 06CJ'Iy)KVIBaHMFI 1 3KCnayaTaunmn

OTcnexumBaHune CBOEBPEMEHHOCTM  ONnAaTbl apeHAabl I'IOMELLI,EHMVI n
KOMMYHa/1IbHbIX nnaTexen

HOHTpOI’Ib COﬁl’II’OAGHMﬂ N  UCNONHEHWUA yCﬂOBMﬁ A0roBopos apeHAbl
HEABUXMMOCTH, Aorosopos Ha obecneyeHune O6Cﬂy)KMBaHMF| n
IKCNnAayaTauunn, a Takxe npeaocraBieHnA I'IepBVI‘-IHOVI AOKYMEHTaUunun

B3aMMOAEV1CTBMe C apeHaoaatenamm no BOMPOCamM apeHAabl wu YC!'IOBMVI
A0roBopos apeHAbl HEABUXNMOCTU

BepeHue peectpa 06bEKTOB HEABUXMMOCTU, KOHTPOJIb €Er0 aKTya/IbHOCTH

BepeHune NOO6BLEKTHOIO  aHa/IMTUYECKOrO ydyeTta B UenAxX aHaaumsa
3KOHOMMYECKOMN 3¢¢EKTMBHOCTVI npu MCcnoab3oBaHUN 06BbeKTOB
HeABUXMMOCTUN

Heobxoanmble
YMeHUA

Od)OpM/'IﬂTb AOKYMEHTbI Ha HeaABUXMMOCTb B COOTBETCTBUMN C
3aKOHO4aTeNbCTBOM Poccuiickom CDe,u,epau,MM n JNIOKa/IbHbIMU
HOPMaATUBHbIMU aKTaMU

CocTaBnaTb M 0GOPMAATL ZOroBOPbI apeHabl (cybapeHabl) HeABUKUMOCTH




PaboTtaTb C 3aKNlOYEHHbIMM  goroBopamu  apeHgpl  (cybapeHabl)
He4BUXUMMOCTU

CoctaBnaTb CBOAHbIE Y4YeTHble M OTYETHble AOKYMEHTbl B  Lensax
OCYWECTBNEHUA KOHTPOAA M aHaAM3a AaHHbIX O  HeABUMKUMOCTU
opraHusauum

Mcrnonb3oBaTb MNpUembl KOMMIEKCHOM MPOBEPKM MNEPBUUYHbBIX YYETHbIX
[OKYMEHTOB

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmMbl  ANA  BeAEHWUA  ydeTa,
cucTemaTtusauMyM M aHanuM3a OaHHbIX, cocTaBneHusa 6a3 AaHHbIX, BeAeHUA
[OKyMeHToob0opOoTa, CNpPaBOYHO-NPaBOBbIE cUcTembl, pecypcobl
MHOOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuKky

Mcnonb3oBaTh cpescTBa KOMMYHUKaLLMK

Bect neperoBopbl U AeNOBYlO nepenucky, cobnogas HOPMbl 4en0BOro
3TMKeTa

Heobxoanmblie
3HaHWA

3akoHopaTtenbctBo Poccuitickoin  Pepepauum B obnacTm  3emenbHOro,
XUANLLHOTO, 3KOJIOTMYECKOro, HasIoroBOro, rpask4aHCKoOro npasa B 4acTu
PEerynMpoBaHnA OTHOLLUEHUI C HEeABWMKMMOCTbIO B pPaMKax BbIMOAHAEMbIX

TPYA0BbIX GYHKLUMIA

HopmaTuBHble MpaBOBble aKTbl, METOAMYECKME MATEPUasbl, MOJIONKEHMUS,
WHCTPYKLUMMK, PYKOBOAALLME MaTepuanbl M LOKYMEHTbI, peryaupytowme
onepaumm C HeABUKMMOCTbIO B PaMKaXx BbINOHAEMbIX TPYA0BbIX QYHKL M

Mpoueaypbl perucTpaumMn uM opOPMIEHUA CAENOK C HeABUKMMOCTLIO,
TEeXHWUYECKOTo COCTOSHUA, JOKYMEHTOB Ha HEABUKMMOCTb

nOp‘r'I,CI,OK 3aKNl04eEHNA  O0rosopos n Od)OpMI'IEHMFI H806X0,£|,VIMbIX
AOKYMEHTOB, CBA3aHHbIX C Kynnel‘/‘l—npop,a»(eﬁ n BDEH,D,Oﬁ HeABUXMUMOCTU

MopAaaoK  3aKN4YeHUs  [40roBopoB UM odopmMaeHMA  HeobXxoauMbIX
OOKYMEHTOB B 4acTW  3KchnayaTauumu, OBCNYXKMBaHUA W PEemMOHTa
(cTpoutenbcTBa) 06bEKTOB HEABUKMMOCTH

OcHoOBHble Tp66OBaHVIFI CTaHAapTOoB, TEXHUYECKUX, Ka4eCTBEHHDbIX
XapPaKTePUCTUK, NpeabABAAEMbIE K obbeKTam HeABUXMMOCTHU

OCHOBbI ¥ NPUHLMMbI KNaccudUKaLMM 34aHNIN U COOPYKEHUIA

MNpasuna npuema-nepesayun, XpaHeHUA N apXMBUPOBAHMA LOKYMEHTaLUN

JIoKanbHble HOPMATUBHbIE aKTbl OpraHM3aumu o6u.|,ero XapaKtepa u no
d)YH KUMOHa/ZIbHOMY HanpaBaeHUO AeATE/NIbHOCTU

CTpYKTypa M NpUHLMNbI OpraHM3auMmM AOKYMeHToo60opoTa, B TOM 4Yucae C
noApasaeneHnaMm opraHmMsaumm

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTN PaboTbl C HUMM

Cnocobbl 06paboTkn MHPOpPMaAUMKM C MCNONb30BaHMEM MNPOrPaMMHOrO




obecneyeHns N KOMMbIOTEPHbIX CPEACTB

MpaBuna aenoBoi Nepenmcku

Mpasuna AenoBoro sTuKeTa

CTpyKTYypa opraHusaumun

Ldpyrue
XaPaKTEPUCTUKH

3.4.4. Tpyposaa GpyHKUMA

OpraHusaLma 3aKynkun n npuobpeTteHuns VpoBeHb
TOBapoB, 060pyA0BaAHMA U YCAYT B LEeNax
HavmeHoBaHMe POoB, PYA yeyre 4 Koa |D/04.5 | (noayposeHb) | 5
3KcnayaTauum n ob6cnyKmBaHmMa o6bEKTOB
KBanndumKaumnm
HeABUXKMMOCTU OpraHmM3aLmm
MpoucxoxaeHue 3anmcTBOBaHO
P . A OpuruHan X
TpyaoBon GyHKUMMK N3 opuUrnHana
Koa PernctpaumoHHbIn
opurMHana HoMep
npodeccMoHanbHoOro
CTaHAapTa

TpyaoBble AencTems

AHanu3 pbiHKa ycayr M paboT Mo CTPaxoBaHWIO, OLLEHKE, COAEeprKaHUIo,
TEeXHUYECKOMY 06CNYKMBAHUIO M PEMOHTY O6bEKTOB HEeL,BUKUMOCTU

MopgroTtoBka naketa AOOKYMEHTOB AO1A npoueaypbl Bbl60pa KOHTPAreHTa Ha
NOCTAaBKy ycanyr no CTpaxoBaHUIO, OLEHKe, coAeprKaHUD, TEXHUYECKOMY
O6CI'Iy>-KMBaHMI-O N PEMOHTY 06beKTOB HeABUXMMOCTU

3akntoyeHue A0OroBopoB Ha NOCTaBKy ycnyr no CTpaxoBaHUIO, OUEHKE,
coaepKaHUo, TeXHUYECKOMY O6Cﬂy)KMBaHM}O N PEMOHTY 0b6beKToB
HEABUXMUMOCTHUN

BepeHue peectpa 4OroBOpOB HA MOCTaBKY YCAYyr NO CTPAaxXOBaHMUIO, OLLEeHKe,
coaeprKaHnw, TeXHU4YeCKkomy OﬁCﬂy)KMBaHMIO N PEMOHTY 0bbekToB
HeABUXMMOCTN

BepeHune 6a3bl NOCTaBLWWMKOB yCNyr nNo CTpaxoBaHWUO, OoueHKE, coaep*KaHUIO,
TEXHUYECKOMY 06C!1y>+(VIBaHVIlO N PEMOHTY 06BbeKTOB HeEABUXMMOCTHU

B3aMMO,EI,E'l71CTBM€ C KOHTpareHtTamm n nocCrtaswmnKamun C Uenblo ynyyuweHuA
Ka4yecTtBa N CHUXKEHWA 3aTpaT

BeseHne paboTbl C MNOCTAaBWMKAMW MO  YCTPAHEHWUIO  AOMNYLWEHHbIX
HapylWeHMI yCNOoBMI [OOrOBOPOB HA OKasaHWMe YCAyr Mo CTPaxXxoBaHUIo,
OUEHKE, COAEPIKAHMNIO, TEXHUYECKOMY 06CNYKUBAHUIO U PEMOHTY 06BHEKTOB
HeABUKMUMOCTH

NMoarotoBka AOKYMEHTOB ANA npouenypbl CTPaxoBaHMA, CBA3AHHOMO C




BNAaZEHMEM W WCNOMb30BaHMEM HEABUXMMOCTM, a TaK¥Ke npoueaypbl
0hOpPMIEHUA CTPAXOBOro Cy4Yan NPU HACTYNIEHUN TaKOBOIO

ConpoBoxAaeHne npoueaypbl CTPaxoBaHWS, CBA3AaHHOIO C BlageHUMEM U
MCMONb30BAHUEM HEABUMKMMOCTM, a TaKXe npoueaypbl opopmaeHus
CTPaxoBOro C/ly4yas Npw HacTynIeHUM TaKoBOTO

OpraHu3saumsa npoBeaeHNs OLLEeHKM 06 bEKTOB HeABUMKUMOCTH

3aK/loueHne [AO0roBOPOB O NPEeAOCTaBAeHUM  KOMMYHabHbIX  YCAYT,
3KCMAyaTauumn 1 06CaYKMBAHUN 0O BEKTOB HEABUMKMMOCTU

OdopmneHre OTYETHBIX JOKYMEHTOB B COOTBETCTBUM C TpeboBaHUAMU AS
KOHTpareHToB 1 NoAapasaefieHnii byxrantepckoro yyeTta

BsaumogeicTene c noapasaeneHuMAMM OpraHmMsaumMmM Mo npeTeH3noHHOM
paboTe B c/lyYae HapyLLIEHMA KOHTPareHTaMm1 yC0BMi1 LOrOBOPOB

Heobxogumblie
YMeHUA

Onpegenatb obbem Heobxogumblx NOTpebHOCTEM B  MaTepuanbHO-
TEXHUYECKMX, GUHAHCOBBIX pPecypcax B COOTBETCTBUM C  JIOKAJIbHbIMU
HOPMaTMBHbIMM aKTamMU U OHOLKETOM OpPraHM3auMM AAA 3SKCNyaTauuu,
06CNYKMBAHMA N PEMOHTA OO BEKTOB HEABUKUMOCTU

OpraHu130BbIBaTb NPOLEAYPY 3aKyMNKM TOBAPOB UM yCayr

CocTaBnaTb M 0GOPMAATL SOKYMEHTbI A4 npolesyp Bbi6bopa NOCTaBLLMKOB
M NpoLeayp 3aKymnKu

CoctaBnaTb WM 0¢OpPMAATbL [OrOBOPbl  Ha MpuobpeTeHMe TOBApOB,
060pYyA0BaHUA M YCAYT B LENSX 3KCMIyaTauuMu U 06CNyKnBaHUA 06bEKTOB
HeABUKMMOCTM OpraHM3auum

PaboTaTb C 3aK/lOYEHHbIMM [OroBopaMyM Ha MpuobpeTeHne TOBapOB,
060pyA0BaHUA M YCAYT B LENsSX 3KCriyaTaumm U o0b6CayKMBaHUA 06beKTOB
HeABUKMMOCTM OpraHM3auum

dopmynmMpoBaTb NOTPEBHOCTM B TEX MM MHbIX TOBAPAX M YCAyrax, a TaKKe
nsnaraTb MX ONUCaAHWE B NTUCbMeHHON popme

CocTaBnsaTb, CUCTEMATM3NPOBATbL M aKTyanMsMpoBaTb 6asy NOCTaBLIMKOB
TOBApPOB M yCAyr

Mcnonb3oBaTb npmnembl KOMIMJIEKCHOM NPOBEPKN MNEPBUYHbLIX Y4YETHbIX
AOKYMEHTOB, B TOM 4YUC/IE OTYETHbIX [OOKYMEHTOB 3a nNpoBeAeHHble
PEMOHTHO-CTPOUTE/IbHbIE pa6OTbI

Mcnonb3oBaTb CMETHYHO AOKYMEHTauutd Ha coaepxaHhne Uu pemoHT
0bbeKkToB HEOABUXNMOCTU

CoctaBnATb CBOAHbIE yd4eTHble WU OT4eTHbleé [JOKYMEeHTbl B UEeNAx
OCyWwectBneHMNA  KOHTpPONAA WU aHa/M3a [AaHHbIX O HeABUXMMOCTU
OopraHun3auunun, a TakxXe CUTyaunn Ha pbiIHKe HEABUXNMOCTU

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl A8 BEAEHWA  Yy4eTa,
cMcTemMaTtvsauuu M aHanu3a AaHHbIX, CocTaBneHMA 6as AaHHbIX, BEAEHMUA
[OKYMeHTO060poTa, CNpPaBoOYHO-NPaBOBbIE cUcTembl, pecypcbl




MHPOPMALMOHHO-TEIEKOMMYHUKALNMOHHOM ceTh "MHTepHeT", oprrexHnKky

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLMK

BecTM neperosopbl U AeNOBYHO Mepenucky, cobaoaas Hopmbl Aef0BOro
3TUKeTa

Heobxogumblie
3HaHUA

PbIHOK yCAYr MO CTPaxoBaHMIO 06EKTOB HeABUKMMOCTU

PbIHOK yCAyr Mo oLeHKe 06bEeKTOB HeABUKNUMOCTU

PbIHOK yCAyr MO COAEPKaHUIO U TEXHUYECKOMY OB6CIYXKMBaHUIO OOBEKTOB
HeABUKMMOCTH

PbIHOK yc/yr No peMoHTYy 06 bEKTOB HEABUKMMOCTH

LleHOBas NOAWUTMKA PbIHKA HA onpeaesieHHble KaTeropuu ycayr, B TOM Yncie
npefocTaBAeHNEe KOMMYHAbHbIX YCAYT

MpuUHUMN, aNrOPUTM M 3Tanbl NPOBEAEHUA 3aKyNOK

OcHOBbI 4,OrOBOPHOW PaboThbl

nOp‘r'I,CI,OK 3aK/II04EHNA 40roBopos

Hopmbl 1 npaBuna obecneyeHus NOKapHOM 6€30MacHOCTM B pamKax
BbIMNO/IHAEMbIX TPYA0BbIX QYHKLMIA

Hopmbl 1 npasuia obecneyeHus 3KOMOTMYECKol 6e30MacHOCTM B pamKax
BbIMO/IHAEMbIX TPYA0BbIX QYHKLMIA

TexHo0TMA N cNOcobbl BEAEHUSA CTPOUTENbHbLIX, PEMOHTHbBIX M MOHTaXKHbIX
pabot

CTpouTenibHble HOPMbl M MpaBWAa B PaMKax BbINOJHAEMbIX TPYLOBbIX
dyHKUMA

O6LLI,M€ TEXHUYECKNE XaPaKTEPUCTUKN CUCTEM KM3HeobecneyeHUs ob6bEKTOB
HEABUXMUMOCTUN

HOHCTpYKTMBHbIe 0COBEHHOCTU 060pyAOBaHMﬂ CUCTEM XKM3HeobecneyeHnn

OcHOBHble Tpe6OBaHVIFI CTaHAapTOoB, TEXHUYECKUX, Ka4eCTBEHHDbIX
XapPaKTePUCTUK, NpeabABAAEMbIE K obbekTam HeABUXNMOCTUN

3akoHopaTenbctBo Poccuitickon  Pepepauum B ob6nactm  3emenbHOrO,
XUANLLHOrO, 3KOJIOrMYECKOro, HafioroBOro, rpa)kAaHCKoro npasa B 4acTu
PerynmpoBaHnA OTHOLIEHUI C HeABUMKMMOCTbIO B PaMKaX BbIMOMHAEMbIX

TPYAO0BbIX PYHKUMI

HopmaTuBHble MpaBOBble aKTbl, METOAMYECKME MaTepUanbl, NOMONKEHMS,
MHCTPYKUMM,  OpyrMe  pyKoBogAwme  maTepuanbl U AOKYMEHTI,
peryavpytlowme onepaumMm C HeABMMKMMOCTbIO, B PaMKax BbIMOJAHAEMbIX

TPYAO0BbIX PYHKUMI

3aKoHopaTenbctBo Poccuiickolt dPepepaumn B obnactm  martepuasnbHO-
TexHuyeckoro obecneyeHna, 3aKynoYHomn AeaTeNbHOCTHU, AeN0NPON3BOACTBA




N apPXMBUPOBAHUA B PaMKax BbIMNOAHAEMbIX TPYAOBbIX GYHKUMNA, a TaKkKe
rpa’kgaHcKoe 3akoHodaTenbCTBO  Poccuitickon  Pepepaunm B 4acTu
pPeryiMpoBaHMa OO0rOBOPHbIX OTHOWEHUA U CAENOK MEeXAy Y4aCTHUKAMMU
PbIHKA B PaMKax BbINOAHAEMbIX TPYA0BbIX GYHKLUMIMA

CTpyKTypa M MPUHLUMMbI OpraHM3auMmn AOKYMeHToobopoTa, B TOM 4ucne C
nogpasaeneHnaAMM opraHM3aumnm, BeAyLWwmmm 6yxrantepcknin yuet

Ba3oBble OCHOBblI MHPOPMATUKM, MOCTPOEHUA UHPOPMALMOHHBIX CUCTEM U
ocobeHHOCTU paboTbl C HUMMU

Cnocobbl 06paboTkn MHPOPMALUM C WUCMONb30OBAHMEM MPOrPaMMHOIO
obecrneyeHUs U KOMNbIOTEPHbIX CPEACTB

MpaBwna fenosoi nepennckm

MNpaBuna AenoBoro sTukeTa

Odpyrue
XapaKTepuUCTUKM

3.5. 0606weHHan TpyaoBaa GyHKUUA

OpraHusauma paboyero NpocTpaHCTBa,
cosfiaHue n obecneyeHne oNTUMaNbHbIX YpoBeHb
HanmeHoBaHue o .| KoglE 6
YCNOBUIA BbINOSHEHWUA TPYAOBbIX GYHKUMIA KBanuduKaumm
paboTHMKaMK opraHM3aLmm
MpoucxoxaeHue
o o 3anmcTBOBaHO
0606wweHHoM TpygoBon | OpurmHan X
U3 opurnHana
bYHKLMM
Kopa PernctpaumoHHbIn
opurMHana HOoMep
npodeccMoHanbHOro
CTaHAapTa

Bo3moxHble
HanMeHOBaHWA
O0NKHOCTEN, npodecc

PykoBoauTeb aAMUHUCTPATUBHO-X03ANCTBEHHOrO NoapasaeneHusa
HayanbHUK agMUHUCTPATUBHO-XO3AUCTBEHHOrO NoApasaeieHuns
717

TpeboBaHuA K
06pasoBaHuUIO U1
0by4eHuto

Bbicwee obpasoBaHue - bakanaspuaT uau

Bbicwee obpasoBaHue (HenpodunbHoe) - bakanaspmaT u
AononHuTenbHoe npodeccMoHanbHoe o6pasoBaHmMe - NPOrpaMmmbl
npodeccroHanbHOM NepenoaroToBKM No NPodU0 4eATeIbHOCTH
LononHutenbHoe npodpeccnoHanbHoe 06pasoBaHMe - TPorpammbl
NOBbILWEHMA KBaIMOMKALLMM MO NPOPUILO AEATENLHOCTU (He perke uem
pa3 B Tpu roaa)

TpeboBaHWA K OMbITY
npakTMYeckoi paboTbl

He meHee Tpex neT B 061acTU maTepuaibHO-TEXHUUYECKOTo
obecneyeHuns




Ocobble ycnoBus gonycka
K pabote

Lpyrve xapakrepuctmkm -

JononHuTtenbHble XapaKTePUCTUKU

HavmeHoBaHMe AOKyMeHTa Kog, HavmeHoBaHMe 6a30BoW rpynnbl, A4OMKHOCTU
(npodeccnmn) nam cneypmanbHoCcTH
1324 PykoBoguTenu ciy6 no cHabxkeHuto,
pacnpocTpaHeHMo TOBAapPOB M aHaNOMMYHbIM BUAAM
OK3 LeATeNbHOCTH
3332 OpraHn3aTopbl KOHbEPEHLMIA U APYTUX MEPONPUATUIA
- MeHepxep
- 3aBeayowmii CKNagom
- 3aBeayowmnii Xo3aMCcTBOM
EKC - HavyanbHUK aAMUHUCTPATUBHO-XO3ANCTBEHHOIO
oTgena
- HavanbHUK oTAeNa MaTepuasibHO-TEXHUYECKOTo
CHabxeHuns
- HauanbHUK X03AMCTBEHHOIO OTAENa
99052 3aBeayowuii otaenom (MaTepmanbHO-TEXHUYECKOTO
CHabKeHuns)
22141 3aBeayowmii CKnagom
22181 3aBeayowmii X03aMCTBOM
24062 MeHegaep (B PUHAHCOBO-3KOHOMUYECKMX U
aAMWHUCTPATUBHbIX NoapasaeneHusax (cny»xbax)
HavyanbHUK AUPEKUNU MEKAYHAPOAHbIX U TYPUCTCKUX
24505
oKnAaTp nepeBo30K
HauanbHUK oTaena (MaTepmanbHO-TEXHMYECKOTO
24701
CHabXeHus)
HauanbHUK cny*Kbbl (MaTepnanbHO-TEXHUYECKOTO
24926
CHabXeHus)
25042 HauanbHWK ynpaBneHus (cneunanmnsnpoBaHHOro B
Npo4YuMx oTpacnnax)
44913 HayanbHWK CKNaaCcKoro xo3amcTea
OKCO 5.38.03.02 | MeHeaKMeHT
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3.5.1. TpyaoBasa ¢pyHKUUA

OpraHusaums pasmelieHms paboTHUKOB, VpoBeHb
30HUpPOBaHKWE N obecneyeHne
HammeHoBaHMe Kog |E/01.6 | (noayposeHb) | 6
3pPEeKTUBHOro MCMob30BaHUA
o KBanndmKaumnm
nomeLeHni
MpoucxoxgeHune 3aMmcTBOBaHO
P . A OpuruHan X
TpyAoBon GyHKLUMU M3 opuUrnHana
Kopg PerncrpaumoHHbIi
opurMHana HOoMep
npodeccMoHanbHoOro
CTaHAapTa

TpynoBsble aencreus

OnpegeneHne notpebHocTelt opraHusaumm B dopmmpoBaHuMM pabouero
MPOCTPAHCTBA C yYeTom chepbl AesTesIbHOCTM OpraHM3aLMu, YUCEHHOCTU
MepcoHana v CTPYKTYPbl OpraHM3aLmm

OpraHu13auus npouecca ycTpoicTea paboyero npocTpaHCTBa

KoHTponb  peanvs3aumMyM  NAAHMPOBOYHbLIX  PELEeHWK,  30HMPOBAHWUA,
KOMMAeKTauum mebenbto, odpmMcHbIM M H6bITOBbIM 060pya0BaHMEM paboyero
NPOCTPaHCTBa

PaspaboTka nNnaHOB peanusauMm MNPOBEAEHUS  PEMOHTHbIX  pabor,
nepensaHWpPOBOK, MepeocHaweHua Mmebenblo M obopyaoBaHueMm,
BHYTPEHHMX NepemeLLeHUi 1 BHELWHWNX Nepee3aos

OpraHv3auMs U KOHTPONb Peanusaumm BHYTPEHHWUX TMepemeLleHuin wu
BHELHMX Nepee3noB NoApasae/ieHnid opraHusaumm

OnpegeneHve HeobXxoAMMbIX PEecypcoB AAA  peanusaumm  NpoeKToB
PEMOHTHbIX pPaboT, nepennaHMPOBOK, MNepeocHalleHns mebenbo U
060pya0BaHNEM, BHYTPEHHUX NepeMeLLeHni U BHELWHNX Nepeesaos

MpoBeaeHne perynsapHoro aHanmsa 3GGEeKTUBHOCTM  MUCNOAb30BaHMUA
nomeLLeHnmn

MpoBeaeHne  meponpuATMIA B pamMKax  obecrneyeHua  NOXKapHOM
6€30NacHOCTM, TparKAAHCKON O06OPOHbI WM 3aWMTbl OT YpesBblYalHbIX
cUTYyaumm

MpeacTaBneHNe NHTEPECOB OPraHM3aUMM B HAA30PHbIX U KOHTPOIMPYHOLLMX
opraHax no BOMPOCaM rpaKAaHCKON 0BOPOHbI U 3alMTe OT YpesBblYaliHbIX
cUTYyaumm

PaspaboTKka un BHeapeHMe HOpPM pasmelleHua n obopyaoBaHus paboyero
npocTpaHcTBa

MocTaHoBKa uenelt W 3agady paboTHMKAM noapasfdeneHus B pamKax
opraHusauum npouecca ycTpoicTea paboyero NpocTpaHcTBa

KOHTpPOANb BbINO/IHEHWNA MOCTaBAEHHbIX 33434 pa6OTHMKaMM noapasgeneHuna




B paMKax opraHusalum npoLecca ycTpoicTea paboyero npocTpaHCTaa

Heobxognmblie
ymeHunsa

MnaHMpoBaTb KOAMYECTBO paboumx mecT c yyetom chepbl AeATENbHOCTU
OpraHu13aLmnm, YUCAEHHOCTM NEePCOHaNa U CTPYKTYPbl OpraHM3aLmnm

MnaHvpoBaTb  paboyee  MNPOCTPAHCTBO C  Y4YETOM  CaHWUTApPHbIX,
NPOTMBOMNOMXAPHbIX N MHbIX NPAaBUA M HOpMm, obecneymBatowmx besonacHble
n 6naronpusTHble ycaosua paboTbl

0606WaTb U CcUCTEMATM3NPOBATL MNOCTyNawLy UHPoOpMaLUo, Ha ee
OCHOBaHMWN HaxoauTb Hambosee appeKTUBHbIE pelleHna Ana peanusauum
NnocTaB/IeHHbIX 33434

Ucnonb3oBaTb M NPUMEHATb TEXHONOMMKU 66p€)KJ'IMBOFO nponssoacTea

OpraH130BbIBaTb U KOHCONMAMPOBATbL BU3HEC-MPOLECChl, UCNONHUTENEeN U
PabOTHNKOB C Lie/Iblo AOCTUKEHUA OAHOro pesyibTaTa

PabotaTb c 60bwMM 06beMom nHpopmaumm

npOVI3BO,CI,VITb dHa/ M3 Ha OCHOBE CBOAHbIX YYETHbIX N OTHETHbLIX JOKYMEHTOB

Onpenenatb obbem Heobxogumblix NOTpebHOCTeM B  maTepuanbHO-
TEXHUYECKMX, GUHAHCOBBLIX pPecypcax B COOTBETCTBUM C  JIOKAJIbHbIMM
HOPMaTMBHbIMM aKTamu 1 B10AKETOM OpraHM3auun

Pa3pa6aTb|BaTb n BHEAPATb  JZIOKAJ/IbHbIE HOpMaTuUBHbIE AKTbl n
pernameHTunpytowme 4OKYMEHTbI

CoctaBnAtb CBOAHbIE y4e€THble WU OT4YEeTHble [OJOKYMEHTbl B UeENAX
OCyLWlecTtB/IEHNA KOHTPOIA WU aHa/M3a AaHHbIX O d)aKTaX XO3ANCTBEHHOM
AeATeNnbHOCTU OpraHn3almn, COCTOAHMUA pPbiHKA TOBaApOB U yCayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 418 BEAEHWA  y4yeTa,
cucTemMaTvsaluu M aHanv3a AaHHbIX, cocTaBneHusa 6as AaHHbIX, BeAeHWsA
[OKYMeHT0060poTa, CNpPaBOYHO-NPABOBbLIE cUcTeMbI, pecypcbl
MHOOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "UHTepHeT", oprTexHuKky

Ucnonb3osaTb cpeacrea KOMMYHUKaUMun

Bectun neperosopbl U AeN0BYHO Nepenuncky, CO6IHO,£I,aF| HOpMbl AenoBoro
3TUKEeTa

OueHunBaTb CBOKO AeATENbHOCTb C  TOYKM 3peHna 3¢¢EKTMBHOCTM ee
KOHEYHbIX Pe3y/IbTaTOB

Pa3pa6aTbIBaTb noaxoAabl, BKAWYaA HECTaHAapPTHble, K BbINO/IHEHUIO
TPpyAoOBbIX 3ap,aHm71 nocpeacTtsom UCNOIb30BaHUA cCneynasibHbIX 3HaHUN U
9KCNepPTHbIX NCTOYHUNKOB MHd)OpMaLI,MVI

HaxoauTb peweHnA B HeCTaHOAPTHbIX CUTyauuAx WAWM B Cayvasax
HenpegsnaeHHOro UsmeHeHuA njiaHa peanan3aunm NpPpoeKkToB

Heobxoanmble
3HaHWA

OcHoBHble  TpeboBaHMA  CTAaHAAPTOB, TEXHWYECKMX,  KauyeCTBEHHbIX
XapaKTePUCTUK, nNpeabABAseMble K  pasmMelleHuio  paboTHUMKOB ¥
opraHusauumn paboyero NpocTpaHcTBa




OCHOBbI 9prOHOMMKM

O6uwme NPUHLMMNbI 30HUPOBAHUA NOMELLLEHWNI

3akoHopaTenbctBo Poccuiickon ®epepaumm No  BOMpoOcam MNOXKapHOM
6e30MacHOCTK, OXpaHbl TPYAA, SIKOAOrMYeckolh 6e30nacHOCTU, rpa*KaaHCKom
060pOHbI M 3aWMTbl  OT 4YPE3BbIYAMHbLIX CUTYaUMIA, 3KCNAyaTauum w
obCNyKMBAHMA 34aHMA U COOPYXKEHUMN, MaTepuasbHO-TEXHUYECKOro
obecneyeHus, 3aKyMoYHoW AeAaTeNbHOCTH, OenonpounsBoacTsa,
rpa*kgaHCKoe 3akoHogaTenbCTBO Poccuitickon  Pepepaunm B 4acTu
PEeryiMpoBaHns O0rOBOPHbIX OTHOWEHUA U CAENOK MEeXAy Y4aCTHUKAMMU
PbIHKa B paMKax BbINOJIHAEMbIX TPYAOBbIX PYHKLUMIA, @ TaKXKe CaHUTaApHbIE U
WHble NpaBuia U HOpMbl, obecneumnBatowme 6esonacHblie U BaaronpuATHble
ycnosus paboTbl

OCHOBHbIE NPUHLMUMbI U TEXHOOTUKN BEepeXRIMBOro NPon3BoACTBa

CTpyKTypa opraHu3sauunm

OCHOBbI M NPUHLMMBI KNacCUOUKALLMU 34aHNIA U COOPYKEHU

MpuHUMNbI BbIOOPA NOCTaBLMKOB mebenn n odpmncHoro obopynosaHma

MpuHLMNbI BbIGOPa NOCTaBLLMKOB YCAyr NO pa3paboTke AM3aiH-NPOEKTOB U
NNIAHMPOBOYHbIX PeLleHUN

anIHLI,VII'IbI Bbl60pa NOCTaBLWWMKOB yCnyr no opraHn3sauunmn nepee3nos

OcHosBbl ynpasseHnA nepcoHasiom n ero motunBauunu

MeToabl OueHKM nepcoHana n pe3yabTaTtoB TPyAda

JloKanbHble HOPMaTUBHbIE QaAKTbl OpPraHuM3aulunun 06LLI,EI'O XapaKtepa u no
CI)YH KUMOHA/ZIbHOMY HanpaBaeHUKO AeATE/NIbHOCTU

CTpyKTypa M NPUHLMNbI OpPraHn3aumnm oKyMeHToob0opoTa

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0C06eHHOCTUN PaboTbl C HUMM

Cnocobbl 06paboTkM WMHPOPMAUMKM C MCNONb30BaHMEM MPOrPaMMHOrIO
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBol nepenmnucku

MNpasuna AenoBoro sTnkeTa

Apyrvie
XapaKTepPUCTUKU

3.5.2. TpypoBasa ¢pyHKUMA

HammeHoBaHue

OpraHu13aumsa U KOHTPO/Ib MaTepUasbHO- YpoBeHb
TEeXHUYecKoro obecneyeHums Kog |E/02.6 | (noaypoBeHb) 6
AeATeNbHOCTU PabOTHUKOB OpraHn3aunm KBaAUpUKaLmm




MpoucxoxgeHune
Tpy£oBson GpyHKUMM

3anMmMCTBOBaHO
OpwuruHan X
N3 OpuUrnHana
Kopg PerncrpaumoHHbIn
opurMHana HOMep
npodeccMoHanbHoOro
CTaHAapTa

Tpyaosble gencTans

OpraHusauma npouecca, onpegeneHne npoueaypbl, COOKOB peanusaunmn u
nepuoanMYHOCTN MaTepuaibHO-TEXHUYECKOro obecnevyeHns paboTHMKOB

KOHTpo/b NpoLLeccoB MaTepmaibHO-TEXHMYECKOro obecneyeHms

OueHKa 3PPEeKTMBHOCTM MNPOLECCOB W  pe3ynbTaToB  MaTepuasnbHO-
TexHuyeckoro obecneyeHus

MocTpoeHne paboTbl cknaga no xpaHeHuto TMLU, wucnonbsyembix ana
€O3/1aHMA ONTUMAJbHbIX YCI0BUI TPyAa

KoHTponb paboTbl cknaga no xpaHeHuo TML, ncnosib3yembix ANs cO34aHUA
ONTUMAaJIbHBIX YCOBUI TPyAa

OpraHu3aumsa U KOHTPoAb paboTbl Mo 0bcayKMBaHUIO Mmebenn, opUCHOro U
6bITOBOro 060pyn0BaHMS

KoHTponb nepemeweHna TMLL, B Tom yncie 3a npeaensl opraHmnsaumm

OpraHusaums paboTbl N0 03e/IEHEHNIO TEPPUTOPUM OPraHU3aLMK M yXoay 3a
3e/1IeHbIMM HaCaKaEeHUAMM

OpraHusauusa nuTaHua paboTHMKOB MyTem o06OpygoBaHMA MeCT npuema
MUY U NPUBAEYEHUA NOCTaBLLMKA YCIYT KOPNOPaTUBHOIO NUTAHWSA

MocTpoeHMe M KOHTPOAb Npouecca OpraHM3auuM [AesoBbliX NoesnoK
paboTHMKOB

nOCTpOEHMe CnCcTembl B3aMMOAeﬁCTBMﬂ N KOMMYHUKauunn  mexagy
COTpyaAHUKamMmun noagpasgeneHna wu npeacraBsutTenamm O6Cﬂy)'KVIBaI'OLLI,MX
CepBMCHbIXOpFaHM3aLI,M171

PaspaboTka ¥ BHeapeHWEe HOPM, PErnaMeHTUPYIOWNX MaTepuanbHO-
TEXHUYECKOe N X03ANCTBEHHOE obecneyeHune

OpraHusauuma nposedeHMAa WHBeHTapusauuii TMLU, wucnonb3yembix Ans
CO3/aHMA ONTUMANbHbIX YCI0BUIA TpyAa

MocTaHoOBKa u,enel7| n 3adad pa6OTHMKaM nogpasgeneHna B pPaMKax
mMmaTepunasibHO-TeEXHNYECKOro obecneveHus AeATENbHOCTU pa6OTHMKOB
OopraHunsaunm

KOHTpPOANb BbINO/IHEHWNA MOCTaBAEHHbIX 33434 pa6OTHMKaMM noapasgeneHunaA
B pamKax  MaTepmnanbHO-TEXHUYECKOIo obecneveHun AeATENbHOCTU
paﬁoTHMKOB OopraHunsauunmun

Heobxoanmble

Onpenenatb o6bem HeobxoAMMbIX NOTpebHOCTeM B MaTepuanbHo-




yMeHuA

TEXHUYECKNX, PUHAHCOBLIX pecypcax B COOTBETCTBUM C JIOKA/bHbIMU
HOPMATUBHbLIMW aKTaMM U BIOAXKETOM OpraHu3auum

Onpepenatb Haubonee 3dPPeKTUBHbIE W  KadyeCTBEHHble MOKasaTenmu
HeobXxo4MMbIX TOBApPOB U yCAyT

OpraHu130BbIBaTb MPOLECC 3aKyMNKN TOBApPOB UAN YCayr

Mpon3BoAUTb aHANN3 HA OCHOBE CBOAHbIX YYETHbBIX M OTYETHbIX LOKYMEHTOB

Mcnonb3oBatb MeToAbl GUHAHCOBLIX BbIMUCAEHUI U aHaNN3a

0O606wWwaTtb M cUcTeMaTM3NPOBATb NOCTyMatoWwy WHoOpmauMio, Ha ee
OCHOBaHMWM HaxoauTb Hambosee appeKTUBHbIE peLleHns Ana peanusauum
MOCTaB/IEHHbIX 33434

OpraH130BbIBaTb M KOHCONMAMPOBATbL BU3HEC-MPOLECChl, UCNOoNHUTENEeN U
PabOTHNKOB C Lie/Iblo AOCTUKEHNUA OAHOro pesyibTaTa

PabotaTb c 60bwMM 06beMom nHpopmaumm

Pa3p363TblBaTb n BHEAPATb  JZIOKAJ/IbHbIE HOpMaTuUBHbIE AKTbl n
pernameHTunpyrtowme 4OKYMEHTbI

CocTtaBnAtb CBOAHbIE y4eTHble WU OT4YETHblE OJOKYMEHTbl B UeENAX
OCylwecTtB/iEHNA KOHTPOA WM aHa/M3a AaHHbIX O d)aKTaX XO3ANCTBEHHOWM
AeATeNnbHOCTU OpraHn3aumn, COCTOAHUA PbiHKA TOBapoOB U ycnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 418 BEAEHWA  y4yeTa,
cucTemMaTvsaluu M aHaAv3a AaHHbIX, CoCTaBneHusa 6as AaHHbIX, BeAeHUs
[OKYMEeHTO060poTa, CMPaBOYHO-NPABOBbIE cUcTeMbl, pecypcbl
NHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuKky

Ucnonb3osaTb cpeancrea KOMMYHUKaUUun

Bectun neperosopbl U AeN0BYHO Nepenuncky, CO6IHO,£I,aF| HOpMbl AenoBoro
3TUKETa

OueHunBaTb CBOKO [AE€ATENbHOCTb C  TOYKM 3peHnA 3¢¢EKTMBHOCTVI ee
KOHEYHbIX PE3Y/IbTAaTOB

Pa3pa6aTbIBaTb noaxoAabl, BK/AWYaA HECTaHAapPTHble, K BbINO/IHEHUIO
TPyAOBbIX 3ap,aHM171 nocpeacTtsom MUCNOIb30BaHUA cCneunasibHbIX 3HaHUN U
9KCNEePTHbIX NCTOYHNKOB MHd)OpMaLI,MVI

HaxoguTb peweHna B HECTaHAAPTHbIX CUTyauuAax wWuanm B Caydaax
HenpegsnaeHHOro UsmeHeHuA naiaHa peanan3aunm NpoexkToB

Heobxoanmble
3HaHWA

PbIHOK NOCTaBLIMKOB TOBapoB M ycayr, obecneuyvBalowmx co3gaHue
ONTUMa/bHbIX YCN0BUIA TPYAa

LleHOBaa NoNnUTMKa pbIHKA Ha onpeaesieHHble KaTeropum ToBapos U ycayr

Mopsaaok opopmMmaeHMa 3aKa3oB Y NOCTABLLMKOB TOBAPOB U yCayr

OcCHOBHble YCNoBMA 3aKNKOYEHHbIX O0roBopoB Ha MNOCTaBKy TOBaApoB WU
npeanocrasseHne ycnyr




MpaBuaa nposeaeHNA MHBEHTapU3aLmm

MpaBuna cknaackoro yyerta

MNpaBuna cocTtaBneHUA MaTepuanbHbiX OT4eToB ABMMKeHua TMLU, un
nepBUYHbIX LOKYMEHTOB

OCHOBbI YNpaB/ieHUA NepCcoHa oM U ero MOTUBaLMK

MeToAbl OLLEHKM NepcoHana 1 pesynbTaTos Tpyaa

3akoHogaTtenbctBo Poccuinckonn Pegepauum B 06nacTM  maTepuasibHoO-
TexHu4eckoro obecneyeHms, 3aKynOYHON AeATENbHOCTU, CKAALACKOTO Yy4eTa,
OEeNonponsBOACTBA M apXMBUPOBAHMA B PamKaX BbIMNOAHAEMbIX TPYA0BbIX
bYHKLMI, a TaKKe rparkaaHcKoe 3aKoHoaaTenbcTBo Poccuiickoin ®epepaumnm
B 4aCTM pPeryinMpoBaHWA [OrOBOPHbIX OTHOLWIEHUI U COENOK MeXKay
y4aCTHUKamMM pbiHKa

JNloKkanbHble HOPMAaTMBHbIE aKTbl OpraHM3auuy obLiero xapakrepa M no
bYHKUMOHAIbHOMY HanNpPaBAeHWNIO AeATENbHOCTH

CTpYKTypa M NPUHLMNbI OPraHU3aLmMm SOKYMEeHToob0opoTa

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALIMOHHBIX CUCTEM W
0C06eHHOCTU PaboTbl C HUMM

Cnocobbl 06paboTkn MHPoOpMaLMM C MCNONAb30BAHMEM MPOrPaMMHOro
obecneyeHnn U KOMNbIOTEPHbIX CPeAcTB

MpaBuna nenoBol nepenunucku

n paBuna 0enoBoro sTUKETa

CTpyKTypa opraHu3aumm

Apyrvie
XapaKTePUCTUKU

3.5.3. TpypoBasa ¢pyHKUMA

OpraHusayus paboTbl cyK6bl Nprema YpoBeHb

HanmeHoBaHue |nocetutenen Kog |E/03.6 | (noaypoBeHb) 6

KBaMpuMKauunm

MpouncxoxgeHne
TpyAoBoOM GYHKUUM

3anmcTBOBaHO

OpuruHan X
U3 opurnHana

Kog, PerncrpaumoHHbIn
OpUrnHana HOMep
npodeccMoHanbHOro
CTaHAapTa

TpyaoBble AencTBuMA

Onpeaenexve Lenen 1 3agad paboTHMKOB CAy*Kbbl Nprema nocetTutenei




OnpepeneHve CTaHOAPTOB M BHEAPEHWE HOPM, pPernaMeHTUPYHOLLMX
NPUHUMIbI OpraHu3aumm n paboTbl CNyXK6bl Npuema nocetTuTenei

KoHTposib paboTbl ciyK6bl npuema nocetutenem

MNMocTpoeHune B3aMmMoaencTBUss PaboTHMKOB C/Iy*KObl Npuema nocetTuTenemn c
nogpasgeneHnamMmm u NnoceTUTeNAMM OpraHn3aLmm

KOHTPO/Ib COCTOAHMA NOMELLEHMI ANA NpUema noceTuTenein

KOHTpO/Nb KauyecTBa cepBuMCa W YPOBHA OBCNYKMBaHMA MOCETUTENEN
opraHmsaumm

MocTaHoBKa uenel 1 3aga4 paboTHMKam cnyxk6bl nprema nocetTuTenei

Heobxognmblie
YyMeHwUA

PaspabatbiBaTb W  BHEAPATb  JIOKAJibHble  HOPMATMBHbIE  AKTbl WU
pernameHTUpYoLLME AOKYMEHTbI

Onpegenatb obbem Heobxogumblx NOTpebHOCTeM B  MaTepuanbHO-
TEXHUYECKMX, GUHAHCOBBIX pPecypcax B COOTBETCTBUM C  JIOKAJIbHbIMU
HOPMaTMBHbIMM aKTamu 1 B10AKETOM OpraHM3auun

npOVI3BO,CI,VITb dHa/ M3 Ha OCHOBE CBOAHbIX YYETHbIX N OTHETHbLIX JOKYMEHTOB

0606wWaTb M cUCTEeMATU3MPOBATL MNOCTynaloWwyto MHGOPMaUMo, Ha ee
OCHOBaHWW HaxoAWTb Hanbonee 3PPeKTUBHbIE pPelleHUs ANa peanunsauuu
MOCTaB/IEHHbIX 33434

OpFaHVI3OBbIBaTb N KoHcOomgunposaTtb 6M3HeC-I'IpOLI,ECCbI, ncnonHuTenemn u
pa6OTH MKOB C LLeN1bio A0CTNXKEHNA OAHOro pe3y/ibtata

PaboTatb c 60nbWIMM 06 bEMOM MHDOPMALUK

CoctaBnAtb CBOAHbIE y4e€THble WU OT4YETHble [OJOKYMEHTbl B UeENAX
OCyWwecTBNIEHNA KOHTPOIA WU aHa/M3a AaHHbIX O d)aKTaX XO3ANCTBEHHOM
AeATeNnbHOCTU OpraHn3almn, COCTOAHMUA pbiHKA TOBApOB U yCayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 418 BEAEHWA  y4yeTa,
cMcTemMaTvsauuu M aHanv3a AaHHbIX, cocTaBneHusa 6as AaHHbIX, BeAeHUsA
[OKYMeHTO060poTa, CNPaBOYHO-NPABOBbLIE cUcTeMbI, pecypcbl
MHOOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "UHTepHeT", oprTexHuKky

Mcnonb3oBaTb cpeacrea KOMMYHUKaUnMun

Bectn neperosopbl U [eN0BYHO NEPENnUCKY, C06}'IPOLI,aFI HOpMbl AenoBoro
3TUKEeTa

OueHnBaTb CBOKO AeATENbHOCTb C  TOYKM 3peHna 3¢¢EKTMBHOCTM ee
KOHEYHbIX Pe3y/1IbTaToOB

Pa3pa6aTbIBaTb noaxoAabl, BKAWYaA HeECTaHAapPTHble, K BbINO/IHEHUIO
TPpyAoBbIX 3ap,aHm71 nocpeAacTtsom MUCNOSIb30BaHUA cneynasibHbIX 3HaHUN U
9KCNepPTHbIX NCTOYHUNKOB MHd)OpMaLI,MVI

HaxoauTb peweHnA B HeCTaHOAPTHbIX CUTyauuAx WAWM B Cayvasax
HenpegsnaeHHOro UsmeHeHuA NiaHa peann3aunm NPoeKToB




Heobxoanmble
3HaHuMA

MopAaaoK opraHn3aumm npuema nocetTutenei

OcHoBHble  TpeboBaHWs  CTaHAAPTOB, TEXHWYECKUX,  KayeCTBEHHbIX
XapaKTepPUCTUK, NpeabaBasemMble K OpraHn3aLmnmn npuema nocetuTenei

MpaBuna obopyaoBaHMA MECT NPUema rocTein n nocetTuTenemn

OCHOBbI AOrOBOPHOMN PaboThbl

MopAaaoK 3aKn4YeHnA 40roBopoOB

OCHOBbI YNpaB/ieHUA NepCcoHa oM U ero MOTUBaLMK

MeTozbl OLLeHKM NepcoHana u pesynbTaTos Tpyaa

3aKkoHopaTtenbcTBo Poccuitickolit ®Pepepaumm B 06sacTM  MaTepuanbHoO-
TeXHMYecKoro obecneyeHus, 4en0NpPoM3BOACTBA, NOXKAPHON Ge3onacHoCTH,
3KoJsiorMyeckon 6e30nacHoOCTW, rparkgaHCKo O06OpPOHblI M 3awWMTbl  OT
Hpe3BbNal7leIX CMTyaLI,VIl‘/JI, CaHUTApPHO-TEXHUYECKME HOPMbI B pPaMKax
BbINOJIHAEMbIX TPYA,0BbIX GYHKLNI

JloKanbHble HOPMaTUBHbIE QaAKTbl OpPraHm3auumn O6IJJ,€FO XapaKkTtepa “ no
d)YH KUMOHA/ZIbHOMY HanpaBaeHUKO AEATE/NIbHOCTU

CTpYKTypa M NPUHLMMbI OPraHn3aLmMm SOKYMeHToobopoTa

Ba3oBble 0CHOBbI MHGOPMATUKM

Cnocobbl 06paboTkn MHPOpMaLMM C MCNONAb30BAHMEM MPOrPaMMHOro
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna 4enoBol nepenunucku

n paBuna 0enosBoro STUKETa

CTpyKTypa opraHun3saumm

Apyrve
XapaKTePUCTUKU

3.5.4. TpypoBasa GpyHKUMA

OpraHu3auma KOpnopaTUBHbIX U AEN0BbIX YposeHb

HanmeHoBaHue | meponpuatum Kog |E/04.6 | (noaypoBeHb) 6
KBa/IMPMKaunm

MpouncxoxaeHne 3aMMcTBOBaHO

P o A OpuruHan X
Tpyaoson GyHKUMM U3 opurnHana
Kog, PerncrpaumoHHbIn
opuruHana Homep

npodeccMoHanbHOro

CTaHAapTa



TpynoBsble aencremns

OnpepeneHne YycioBMA W KOHLENUUM MNPOBEAEHUS MepPonpuaTuii B
COOTBETCTBMMU C UX LENSAMMU

OpraHuzauma noproToBkM m obecrnevyeHMA KOpropaTUBHbBIX M AeN0BbiX
MeponpuUATUI

KOHTpo/Ab NOAFOTOBKM W NPOBEAEHWUS KOPMOPATUBHLIX W  AENO0BbIX
MeponpuUATUI

OueHKka BbIOPaHHbIX  YCMOBMIM, KAyYecTBEHHbIX W KOJIMYECTBEHHbIX
XapPaKTePUCTUK ans obecneyeHns U CONPOBOXKAEHNA MEPONPUATUIA

OnpeneneHne KayeCTBEHHbIX M KOJMYECTBEHHbIX XapaKTepucTuk Bbibopa
CYBEHWPHOM W NOAAPOYHOM NPOAYKUMM

OpraHusauma W3roToBAEHMA W 3aKYMKWM CYBEHUMPHOM W NOJAPOYHOM
NPOAYKLMM B KaTErOPUU JILOKC ANA BaXKHbIX NEPCOH

OnpefeneHve  CTaHAapToB,  pa3paboTka M BHeApPeHWe  HOopM,
pernameHTUPYHOLLMX NPUHLMMNLI OPraHU3aLmMm U NpoBeaeHUs MeponpUaTUi

Heobxoanmblie
YMeHUs

Onpegenatb obbem Heobxogumblx NOTpebHOCTeM B  MmaTepuanbHO-
TEXHUYECKMX, GUHAHCOBBLIX pPecypcax B COOTBETCTBUM C  JIOKAJIbHbIMM
HOPMaTMBHbIMM aKTamu 1 B10AKETOM OpraHM3auun

Onpenenatb Haubonee 3pPEKTUBHbIE W  KayecTBEeHHble MoKasaTenu
HeobXoAMMbIX TOBAPOB W YCAyr

OpraHu130BbIBaTb NPOLECC 3aKyMNKN TOBAPOB MW YCAayT

npOl/I3BO,CI,VITb dHa/ M3 Ha OCHOBE CBOAHbIX YYETHbIX N OTHETHbLIX OKYMEHTOB

Ucnonb3oBaTb meToabl d)VIHaHCOBbIX BbIYMC/IEHMI M aHaIN3a

0606wWaTtb M cUCTEMATM3MPOBATL NoCTynatowyo MHOopMauuio, Ha ee
OCHOBaHWW HaxoauTb Hanbonee 3pPeKTUBHbIE pPeleHUs aaa peannsaumm
MoCTaB/IeHHbIX 33434

OpFaHVI3OBbIBaTb N KoHcoOMngunposaTtb 6M3HeC-I'Ip0LI,ECCbI, ncnonHuTenemn u
pa6OTH MKOB C LleNiblo A0CTNXKEHNA OAHOro pe3y/ibtata

PaboTaTb c 601bWMM 06bEMOM MHDOPMALUN

Pa3pa6aTbIBaTb n BHEAPATb  JZIOKAJ/IbHblE HOPpMaTUBHbIE aKTbl n
pernameHTunpytowme AOKYMEHTbI

CoctaBnATb CBOAHbIE yd4eTHble WU OT4YeTHble [JOKYMEHTbl B UeNAX
OCyLWEeCTBNIEHNA KOHTPONA WU aHa/M3a AaHHbIX O d)aKTaX X03AMUCTBEHHOM
AeATenbHOCTU opraHn3aunmn, COCToOAHMUA PbiIHKA TOBApPOB U yCnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 418 BEAEHWA  y4eTa,
cMcTemaTvsalMu M aHanusa AaHHbIX, cocTaBiaeHusa 6a3 AaHHbIX, BeAeHUA
[OKYMeHTO060poTa, CNpPaBOYHO-NPaABOBbIE cUcTeMbl, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTh "UHTepHEeT", OprTexHmKy

Mcnonb3oBaTtb cpeacTBa KOMMYHUKaLMK




Bectn neperoBopbl U AeNOByl0 nepenucky, cobaogas HOpMbl 4EeN0BOro
aTMKeTa

OueHnBaTb CBOK AeATE/NIbHOCTb C TOYKU 3peHus 3PPeKTUBHOCTU ee
KOHeYHbIX pe3ynbTaToB

Pa3spabaTbiBaTb nNoAxoA4bl, BK/AOYAA HECTaHAAPTHbIE, K BbINOJHEHUIO
TPYAOBbLIX 33af4aHUN NOCPEACTBOM WMCMONb30BAHUA CNeLMasbHbIX 3HaHUIK U
3KCMEPTHbIX UCTOYHMKOB MHPOPMALUK

HaxoguTb pelweHns B HECTaHAAPTHbIX CUTyauuax WAU B Caydasx
HenpeaBUAEHHOro U3MEHEHUA NiaHa peanmsalmm NPoeKTos

Heobxogumblie
3HaHUA

MpUHUMNBI OPraHN3aLMM KOPNOPATUBHbIX U 4E/10BbIX MEPONPUATUIA

MpaBuaa opraHN3aLMmM KOPNOPaTUBHBIX U AEN10BbIX MEPOMNPUATUI

OcHoBHble ~ TpeboBaHMA  CTAaHAAPTOB,  TEXHUYECKUX,  KayeCTBEHHbIX
XapaKTepUCTUK, nNpeabABAAemMble K OpPraHumsauyu  KOPMopaTUBHbLIX U
[,eN0BbIX MePOoNPUATUIA

Mpasuna npuema rocteit U nocetTutenein

anIHLI,VII'I, aAJITOPUTM U 3Talnbl NPOBEAEHNA 3aKYNOK

OcHOBbI 4,OrOBOPHOW PaboThbl

nOpFI,CI,OK 3aKII04EHNA 40roBopos

3aKkoHogaTenbcTBo Poccuiickoli degepauum B 061acTM  MaTepuasibHO-
TEeXHUYECKOro obecneyeHus, 3aKyMNoOYHOM AeATeNbHOCTH,
[A.e/10Mpon3BOACTBa, NMOKapHOM 6e3onacHocTH, 9K0/IOTMYECKOoM
6e30MacHOCTH, TpParK4AHCKOM O06O0POHbI UM 3aWMTbl OT YpesBblYalHbIX
CUTYaUMIiA, CaHUTAPHO-TEXHUYECKME HOPMbl B PaMKax BbIMOJHAEMbIX
TPYAOBbIX GYHKUMI, @ TaKKe rpaykAaHCKoe 3aKoHOAaTeNbCTBO Poccuiickoi
depepaumm B YacTu peryiMpoBaHMA AOFOBOPHbIX OTHOWEHW W CAENOK
MeXAY Y4acTHMKaMM pbIHKa

JloKanbHble HOPMaTUBHbIE QaAKTbl OpraHuM3aulunun o6u.|,ero XapaKtepa u no
CI)YH KUMOHA/ZIbHOMY HanpaBaeHUKO AeATE/NIbHOCTU

CTpyKTypa M NPUHLMNbI OpraHn3aunm 4oKyMmeHToo60poTa

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALMOHHBIX CUCTEM U
0CcobeHHOCTN PaboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMAUMKM C MCNONb30BaHMEM MPOrPaMMHOrIO
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB

MpaBuna aenoBol nepenmnucku

Mpasuna AenoBoro aTuKeTa

CTpyKTypa opraHusaumm

Opyrue
XapaKTepUCTMKM




3.6. 0606wWweHHan TpyaoBas GyHKLUA

OpraHu13aums NpoLLeccoB NepeBo3Kn
abOTHMKOB, AOCTaBKM rPy30B U YpoBeHb
HanmeHoBaHue P 4 Py Kopa, F P 6
ynpas/ieHNEe KOPNopaTUBHbLIM KBanuduKaLumnm
TPaHCMOPTOM OpraHM3aumm
MpoucxoxgeHune
o . 3anMmcTBOBaAHO
0606uWeHHOM TpyaoBo | OpurnHan X
M3 opuUrnHana
dYHKUMM
Kopg PernctpaumoHHbIn
opurMHana HOoMep
npodeccnoHanbHOro
CTaHAapTa

Bo3moxHble
HaMMeHoBaHWA
OOMKHOCTeN, npodeccunit

PyKOBO,CI,VITel'Ib ap,MVIHVICTpaTVIBHO-XO3FIVICTBEHHOI’O nogpasgeneHnaA
HavanbHuK a,CI,MVIHMCTpaTVIBHO-XO3FIVICTBEHHOI'O nogpasaeneHunAa
PyKOBO,CI,VITel'Ib TPAHCNOPTHOro nogpasaeneHuna

TpeboBaHuA K
06pa3oBaHuUIO 1
0byyeHuto

Bbicwee obpasoBaHue - bakanaspuaT uam

Bbiclwee obpasoBaHue (HenpodunbHoe) - bakanaspuar u
AononHUTeNbHOe NpodeccMoHanbHoe 0b6pasoBaHmMe - NPOrpaMmmbl
npodeccroHanbHOM NepenoaroToBKM No Npoduo 4eaTelbHOCTH
[JononHutensHoe npogeccroHanbHoe 06pas3oBaHMe - TPorpammbl
MOBbIWEHMA KBAIMOUKALMM MO NPOPUIIL0 AEATENBHOCTU (HE pexe yem
pas3 B Tpu roaa)

TpeboBaHwWA K OMbITy
NPaKTUYECKon paboTsbl

He meHee TPEX NeT B obnactu mMmaTepnasibHO-TEXHNYECKOIo
O6€CFI€LIEHM$1, ynpasaieHnA KOPNnopaTUuBHbIM TPAHCNOPTOM

Ocobble ycnosus gonycka
K paborte

[JOoKyMeHT, noATBepXAatoLMiA NPOoXoXAeHWe aTTecTauum no
6e30NacHOCTM AOPONKHOIO ABUMKEHWNA, 0GOPMIEHHOro ANA COTPYAHMKA
opraHusauum

[pyrve xapakTepuctnkm

JAonosiHuTeNnbHble XapaKTePUCTUKN

HavmeHoBaHMe goKyMmeHTa Kog HavmeHoBaHWe 6a30BOW rpynnbl, 4OJXKHOCTM
(npodeccnmn) nnm cneupmanbHoCcTH
OK3 1325 PykoBoguTenu noapasaeneHunii (ynpasnstowme) Ha
TpaHcnopTe
EKC - MeHepxep

- HayanbHWK aBTOKO/IOHHbI

- HavyanbHUK oTAena sKcnayaTauum aBTOXO3AMNCTBA
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- HayanbHUK aAMNHUCTPATUBHO-XO3ANCTBEHHOTO
oTaena
- HayanbHUK aBTOX03ANCTBA
- HayanbHWK X03ANCTBEHHOrO OTAeNa
oKnAaTP 22052 3aseayouunii otaenom (MaTepmanbHO-TEXHUYECKOro
CHabKeHus)
22530 NHKeHep no 6e30nacHOCTU ABUKEHUSA
24410 HayanbHWK aBTOKO/IOHHbI
24411 HayanbHWK aBTOX0O3ANCTBA
24686 HayanbHUK oTaena (Ha TpaHcnopTe, B CBA3M,
MaTepuaibHO-TEXHUYECKOM CHabKeHUM U cobiTe)
24921 HayanbHUK cnyk6bl (Ha TpaHcnopTe, B CBA3M,
MaTepuraibHO-TEXHUYECKOM CHabKeHUM U cobiTe)
45007 HayanbHWK TpaHCNOPTHOrO oTAena
OKCO 2.23.00.00 |TexHMKa 1 TEXHOIOMMM HA3EMHOrO TpaHCcNopTa
5.38.03.02 | MeHegXMeHT
3.6.1. TpypoBasa ¢pyHKUMA
YnpasnieHue nepeBo3Kkamu YpoBeHb
HavmeHoBaHMe |KOpPMOPaTUBHbLIM TPAHCMOPTOM U Koa, |F/01.6 (noaypoBeHb) 6
[0CTaBKOW rpy308 OpraHmn3aumu KBanMduKaumm
MpoucxoxxaeHue 3anMmcTBOBaHO
P . A OpuruHan X
Tpyaoson GyHKUMM n3 opurnHana

Koa PernctpaumoHHbIn
opuUruHana HOMmep
npodeccMoHanbHOro
CTaHAapTa

TpyaoBble AeNCcTBUA

Onpep,eneHme Ka4yeCTBEHHbIX n KONIMYECTBEHHbIX I'IOTpE6HOCT€V1
OopraHn3aunm B TpPaHCNOPTE C y4ETOM C(I)epbl AeATENbHOCTU OpraHun3auum,
YNCNEHHOCTU NEPCOHANa U CTPYKTYpPbl OpraHn3aunmn

OpFaHM3aLI,MFI AO0CTaBKM KoppecnoHAeHUUN U TPY30B OpPraHM3aunmn B paMKax
obecneveHus ee OI'IepaLI,MOHHOﬁ 0eATeNnbHOCTU

OpraHusauusa Bblbopa MOCTaBWMKA YCAyr MO NepeBO3Ke PaboTHUKOB
OpraHu3aLnn, 4OCTaBKMU KOPPECMOHAEHUMM M TPY30B B pamKax obecneyeHus
ee onepaunoHHON AeATeIbHOCTH

Onpeaenexve uenein n 3agay paboTHUKOB CAY»KBbl KYpbepCcKoi A0CTaBKM
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opraHusaumm

OnpepeneHve  CTaHZapToB,  pa3paboTka U BHegpeHWe  HOpM,
PEernameHTUPYOLMX  NPUHLMNbI  OpraHM3aumm u  paboTbl  CAy*KObl
KYPbepCKOW A0CTaBKM OpraHu3aLmm

OpraHusaums paboTbl CyKObl KYPbEPCKON AOCTAaBKU OpraHu3aumm

KoHTpo/ib paboTbl cy»K6bl KYypbepCKOW A0CTaBKM OpraHu3aumnm

OpraHu13aums npouecca BbiMycka KOPropaTUBHOrO TPAHCMOPTa Ha INHUIO

KoHTposib  BegeHuss  OOKymMeHToobopoTa U MNEPBUYHOM  y4yeTHOM
OOKYMEHTaUMM B 4acTW y4yeTa LOBWMNKEHWS TPaHCNopTa W  NepeBO3Ku
naccaKMpoB v rpy3oB

KOHTPO/b paLMOHaIbHOMO MCMO/Ib30BAHMA TPAHCNOPTa OPraHmn3aLmm

Pa3paboTKa 1 BHeapeHWEe HOPM, PerNaMeHTUPYIOLLMX MOPASOK NOb30BAHUA
KOPMNOopaTMBHbIM TPAHCMOPTOM, MEPEBO3KN PABOTHUKOB M AOCTAaBKM FPy308

MoctaHoBKa u,enel7| M 3ajdad paGOTHMKaM nogpasgeneHna B pPaMKax
OpraHn3aunn nepeso30K KOPNOPATUBHbIM TPAHCNOPTOM U ,D,OCTaBKOVI rpysos
OopraHunsaunm

KOHTpOAb BbINOJAHEHWS NOCTABAEHHbIX 33434 PAabOTHMKAMK NOAPaA3LeNeHnn
B pamMKax OpraHuM3auMuM MepeBO30K KOPMOpPaTUBHbIM TPAHCMOPTOM MU
[OCTaBKOW rpy30B OpraHM3aLmm

Heobxoanmblie
YMeHUs

Onpegenatb 06bem HeobxogMmbiXx NOTpebHOCTEM B MNepeBo3Kax B
COOTBETCTBUM C HOPMAMM U BI0AKETOM OpraHmn3aLLmm

npOl/I3BO,CI,VITb dHa/n3 Wn BbIABNIATD HEPALUMOHaIbHOE WMCNON1b30BaHUE
TPAHCNOPTHbLIX CpeacrtB Ha OCHOBE CBOAHbLIX YYE€THbIX WU OTYETHbIX
AOKYMEHTOB

Mcnonb3oBaTb U NPUMEHATb TEXHO/10TUN 6epe>+<nMBoro npon3soAacTBa

Bectun neperosopbl U AeNnoByO Nepenuncky, CO6IHO,£I,aF| HOpMbl AenoBoro
3TUKETa

0606wWaTtb M cUCTEMaTU3MPOBATb MNOCTynaloWwyo uMHGOpMauuio, Ha ee
OCHOBaHWW HaxoauTb Hanbonee 3pPeKTUBHbIE pPeleHUs aaa peanusauumm
MoCTaB/IeHHbIX 33434

OpFaHM3OBbIBaTb N KOHcCOo/NMgunposaTtb 6M3HEC-I'Ip0LI,ECCbI, ncnofHuTenen um
pa6OTH MKOB C LleNblo A0CTNXKEHNA OAHOIo pe3y/ibTata

PaboTaTb c 60nbWIMM 06bEMOM MHDOPMALUK

Pa3pa6aTbIBaTb n BHEAPATb  JZIOKAJ/IbHblE HOpPMaTUBHbIE aKTbl n
pernameHTnpytowme AOKYMEHTbI

CoctaBnATb CBOAHbIE yd4eTHble WU OT4eTHbleé [AOKYMEHTbl B UeNAax
OCyLWEeCTBNIEHNA KOHTPONA WU aHa/M3a AaHHbIX O d)aKTaX X03AUCTBEHHOM
0eATenbHOCTN opraHmM3aumMn U ICNOJ1Ib30BaHNA KOPNOPAaTUBHOIO TPaHCNOPTa




Ucnonb3oBaTb MeToAbl PUHAHCOBBIX BbIYMCNEHUIN M aHaNM3a

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl AN BeAeHUs  y4eTa,
cMcTeMaTM3auMm M aHaAuMsa AaHHbIX, cocTaB/ieHua 6a3 AaHHbIX, BeaeHUs
OOKYMeHToob0poTa, CNPaBOYHO-NPABOBbIE cucTeMsl, pecypchbl
MHPOPMALMOHHO-TEIEKOMMYHUKALMOHHOM ceTu "NHTepHeT", oprrexHnky

Mcnonb3oBaTb cpencTBa KOMMYHMKaLMK

OueHuBaTb CBOK [AEATENbHOCTb C TOYKM 3peHusa 3ddeKTMBHOCTU ee
KOHEYHbIX pe3ynbTaTos

Pa3spabatbiBaTb NOAXoA4bl, BK/AOYAsA HeECTaHAAPTHble, K BbINOJHEHUIO
TPYAOBbIX 33af4aHUA NOCPEACTBOM WMCMONb30BAHUA CNeLMabHbIX 3HAHUI U
3KCMEPTHbIX UCTOYHMKOB MHPOPMaALUK

Heobxogumblie
3HaHUA

MpaBuna gucneTyepusaumMm asToTpaHcNopTa

3akoHopaTtenbctBo Poccuiickon Pepepauym B obnactm 6esonacHoCcTH
OOPOXKHOro ABUXKEHWA, B TOM 4UCAe MpPaBua AOPOXKHOro ABUXKEHUA,
3KCMAyaTauuu 1 o06CNy»KMBaHMA aBTOTPaAHCMNOPTa, NEepPeBO3KM MacCa*KUPOB U
rPy30B, a TaK»Ke rpaxAaaHcKoe 3akoHogaTenbcTBo Poccuiickol depepauyum B
YacTM PeryiMpoBaHUA  OOrOBOPHbIX OTHOLWEHMA W CAENOK  Mexay
YYaCTHUKaMM pbiHKa

OcHOBbI 4,OrOBOPHOW PaboThbl

nOp‘r'I,CI,OK 3aKII04EHNA 40roBopos

JloKanbHble HOPMaTUBHbIE QaAKTbl OpPraHM3aulunun 06LLI,EI'O XapaKtepa “ no
CI)YH KUMOHA/IbHOMY HanpaBaeHUKO AeATE/NIbHOCTU

CTpyKTypa M NPUHLMMbI OPraHn3aLmMm SOKYMeHToob0opoTa

OcHoOBHble NPUHUUNbI U TEXHONOTUN 6epe>+<nMBoro npon3soAacTBa

OcHosbl ynpassieHnA NnepcoHaiom n ero motuneBauunu

MeToabl OueHKM nepcoHana n pe3yabTaTtoB Tpyada

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALIMOHHBIX CUCTEM U
0CcobeHHOCTUN PaboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMAUMKM C MCNONb30BaHMEM MNPOrPaMMHOrO
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBol nepenmnucku

Mpasuna AenoBoro aTukeTa

CTpyKTypa opraHusaumm

dpyrue
XapaKTepUCTMKM

3.6.2. TpyaoBaa ¢pyHKumA
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MocTpoeHue npouecca obecneyeHuns
OpraHu13aLum TPaHCNopPTOM U YpoBeHb
HanmeHoBaHMe |maTepuanbHO-TEXHUYECKOrO Kog |F/02.6 | (noayposeHb) 6
obecnevyeHunsa KOpNopaTUBHOrO KBanuduKaLuum
TpaHcnopTa
I'Ipowcxoikp,eHme OpurHan X 3aMmcTBOBaHO
TpyAoBon GyHKLUMU U3 opuUrnHana
Kopg PerncrpaumoHHbIi
opurMHana HoMep
npodeccnoHanbHOro
cTaHaapTa

Tpynosble aencremns

OpraHusauMa WM KOHTPOAb NpUOBpPEeTEHUA U NPOJAXKM TPAHCMOPTHbIX
CPeACTB, B TOM YMC/IE HA YCIOBUAX IN3UHTA U apeH bl

OpraHM3au,V|ﬂ YCI'IOBVIﬁ coAeprKaHUA U IKCNIyaTal MM TPAHCNOPTHbIX CPeEACTB

KOHTpO/’Ib CBOEBPEMEHHOCTHN npoBeaeHNA TeEXHUYECKOro O6CJ'Iy)KI/IBaHI/I‘r'I n
PEMOHTA TPaHCNOPTHbLIX CPEACTB

Orlpe,u,eneHme Ka4yeCTBEHHbIX WU KONMNYECTBEHHDbIX HOTpEGHOCTEﬁ Aana
obecneyeHus IKCnAayaTaumnnm m O6Cﬂy>KVIBaH MA TPAHCNOPTHbIX CPeACTB

OpFaHVI3aLI,I/I‘r'I npoueccos perncTtpauum, TEXHUYECKOro OCMOTpa,
CTpaxoBaHMA TPAHCNOPTHbIX CpencTs

OnpegeneHne wn Bblbop Hambonee 3dPEKTUBHBIX CUCTEM WU CPEACTB
KOHTPOAS paboTbl TPAHCMNOPTA U ero NepeaBuKeHUs

PaspaboTka ¥  BHeApPeHWE HOPM, PEernameHTUPYWMX  MOPAAOK
MaTepuaNbHO-TEXHUYECKOTO ObecrneyeHnsa M OCHALLEeHWA, 3KChayaTauum,
06CNyKMBAHMA U NPOBEAEHNA PEMOHTOB

Heobxoanmblie
yMeHUs

Onpegenatb obbem HeobxogumbIXx NOTpebHOCTeM B  MmaTepuanbHO-
TEXHWYECKUX, (GUHAHCOBbLIX pPecypcax B COOTBETCTBMM C JIOKA/IbHbIMM
HOPMaTMBHbIMM aKTamMM U OHOLKETOM OpPraHM3auMM ANA 3KCNAyaTauuu,
06CNYKMBAHMA U PEMOHTA TPAHCMOPTHbLIX CPEACTB

Mpoun3BOAUTb aHANN3 N ONpPeseNsATb KAYecTBO SKCNyaTaLMm TPAHCMOPTHbIX
CPeACTB, a TaKXKe LenecoobpasHocTb, 3GPEKTUBHOCTb U YPOBEHb KayecTBa
UX 06CNYKMBAHUA HA OCHOBE CBOAHbIX YY4ETHbIX U OTYETHbIX JOKYMEHTOB

Onpegenatb Haubonee 3¢pPEKTUBHbIE W  KayecTBeHHble MoKasaTenu
HeobXoAMMbIX YCAYr W  KOMMJEKTylWMX ana obecneyeHusa paboTbl
KOpNopaTMBHOrO TpaHcnopTa

Mcnonb3oBatb meTosbl d)VIHaHCOBbIX BbIYMCNEHUN N aHANN3A

Bectn neperosopbl U OeN0BYHO NEPENnUCKy, CO6}'IIOLI,aFI HOpMbl AenoBoro
3TUKeTa

0O606wWatb M cUCTEeMaTU3MPOBaTb MNOCTynalWwyo uHGOpMauuio, Ha ee




OCHOBaHMWN HaxoauTb Hambonee appeKTUBHbIE pelleHna ANna peanusauum
NMOCTaBAEHHbIX 33434

OpraHn30BbIBaTb U KOHCONMAMPOBATL BU3HEC-NPOLECChbl, NCMONHUTENEN U
PabOTHMKOB C LIeNblo AOCTUMEHNA OAHOrOo pesyabTaTa

PaboTatb c 60nbWIMM 06bEMOM MHDOPMALUK

PaspabaTbiBaTb M BHEAPATb PErNaMeHTUPYIOLLME LOKYMEHTbI

CoctaBnATb CBOAHbIE Y4YeTHble M OTYETHble OOKYMEHTbl B  Llensax
OCYLLECTB/IEHMS KOHTPO/A W aHa/iM3a daHHbIX O (aKTax XO03AMCTBEHHOM
OEATeNbHOCTU OpraHmMsaumMm B 4YacTW  3KCnyaTaumm, obecneyvyeHua W
obcnyKMBaHUA TPAHCMOPTHbIX CPeacTB

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMMbl  ANA  BeAEHWUA  ydeTa,
cucTemaTusauMuM M aHanu3a AaHHbIX, COCTaBneHusa 6a3 AaHHbIX, BeAeHUA
[OKyMeHToob0opOoTa, CNpPaBOYHO-NPaBOBbIe cUcTembl, pecypcobl
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuKky

Ucnonb3osaTb cpeancrea KOMMYHUKaUMun

OueHunBaTb CBOKO [AeATENbHOCTb C  TOYKM 3peHna 3¢¢GKTMBHOCTVI ee
KOHEYHbIX PE3Y/IbTAaTOB

Pa3p363TblBaTb noaxoAabl, BK/AWOYaA HeCTaHAapPTHble, K BbINO/IHEHUIO
TPYAOBbIX 3aﬂ,aHMﬁ nocpeacrsom MCNOJsIb30BaHUA CneynasibHbIX 3HaHWUI u“
9KCNEePTHbIX NCTOYHUNKOB MHq)OpMaLI,MVI

HaxoguTb peweHna B HECTaHOAPTHbIX CUTyauuAax wam B Caydaax
HenpegsnaeHHOro UsSMmeHeHuA niaHa peasan3aynm npoeKkTos

Heobxoanmblie
3HaHWA

PbIHOK NOCTaBLLMKOB dBTOTPAHCNOPTHbIX CPeACTB

PbIHOK MOCTaBLLMKOB TOBApoOB W ycayr ana obecneyeHusa SKCnayaTauuu u
06CNYKMBAHMA TPAHCMOPTHbLIX CPEACTB

HOpMaTMBHO-TEXHM‘-IeCI-(aH AOKYMEHTaUuA, pernameHTupytowan
IKCNAyaTaumnto TPaHCNOPTHbLIX CpeacTs

HOpMaTMBHO-TEXHM‘-IeCI-(aH AOOKYMEHTAUUA, pernameHTunpyrouwlaa pemoHT
TPAHCNOPTHbLIX CpeacTs

YCTPOWMCTBO M KOHCTPYKTUBHbIE 0COBEHHOCTU TPAHCNOPTHbIX CPeACTB

TexHWKo-3KcnyaTaumMoHHble JaHHble TPaHCNOPTHbIX CPeacTs

MNpasuna TeXHUYEeCKon 3KCNAyaTaunm TpaHCNOPTHbIX CpeacTs

OcHOBHble MapPKKN TPAHCNOPTHbLIX CpeacTs

OcHOBHble nponssoanTeNnN TPAHCNOPTHbLIX CpeacTs

OcHoBbI 4,0roBOPHOM paboTbl

MopAaoK 3aKno4YeHnA 40roBopos




3akoHogaTenbctBo Poccuiickon ®Pepepaummn B obnactm HesonacHocTu
NOPOXKHOIrO ABUMKEHWUA, B TOM YUCAe MPaBUA [OPOXKHOIO ABUNKEHUS,
3KcnayaTauum U obcny>KnMBaHMA aBTOTPaAHCNOPTA, NEPEBO3KU MaccaXKMpoB U
rpysos, MaTepuanbHO-TEXHNUYECKOTO obecneyeHus, 3aKyno4YHom
NeATeNbHOCTU, CKNaACKOro yyeTa, Ae/onpom3BOoACTBA M apXMBUPOBAHUA B
pPaMKax BbINOMAHAEMbIX TPYAOBbIX GYHKLUMIA, a TaKXKe rpaskjaHckoe
3aKoHodaTenbCcTBO Poccuiticko dPegepaumm B 4YacTU  PeryMpoBaHUA
[OrOBOPHbIX OTHOLLEHWUI N CAENOK MeXKAY Y4aCTHUKAaMK PbIHKa

JloKanbHble HOPMaTMBHbIE aKTbl OpraHu3auuyM obLIero xapakrtepa UM no
bYHKLUMOHAIbHOMY HanpaBAeHUIO AeATeNbHOCTU

CTpyKTypa M NPUHLUMMbI OpraHM3aLmMm OOKYMeHToobopoTa, B TOM 4ucne C
nogpasaeneHnaMmN opraHM3aumnm, BeAyLwmmm 6yxrantepckuin yuet

Bba3oBble OCHOBbI MHPOPMATUKM, MNOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0C06eHHOCTM PaboTbl C HUMM

Cnocobbl 06paboTkn MHPoOpMaLMM C MCNONAb30BAHMEM MPOrPaMMHOIo
obecrneyeHnn 1 KOMNbIOTEPHbIX CPEACTB

Mpasuna nenoBol nepenucku

n paBuna 0enoBoro STUKeETa

CTpyKTypa opraHu3saumm

Apyrvie
XapaKTePUCTUKU

3.6.3. TpypoBasa ¢pyHKUMA

OpraHusauma 1 paspaboTka
meponpuaTuiA no obecneyeHuto YpoBeHb
HanmeHoBaHMe |6e30nacHOCTU NepPeBO30K Kop |F/03.6 (noaypoBeHb) 6
KOPMOpPaTUBHbIM TPAHCMOPTOM KBa/IMPUKauum
opraHmMsauum
I'Ipomcxoz«p,eHme OpuriHan X 3aMmcTBOBaHO
TpyAo0BOM GYHKUUM N3 OpuUrnHana

Kog, PermctpaumoHHbIN
opuruHana HoMep
npodeccnoHanbHOro
cTaHAapTa

TpyaoBble AencTBuA

KoHTponb BegeHnAa vyyeta u AOKYMeHTOO60pOTa no 6esonacHocTH
AOPOXKHOIo ABUXKeHUA

OpFaHM3aLI,MF| npouecca nposepKkn TeEXHNYECKOINro COCToOAHNA aBTOTPaHCNOPTa
nepeg sblesgom Ha IMHNIO 1 NO BO3BpPaALLEHUN C IMHUN

OpraHusauuMsa npouecca nNpoBeAeHUa NpeapencoBoro U Moc/iepeicoBoro
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MEeANLMHCKMX OCMOTPOB BOAMTENEN, a TaKKe PerynsapHbiX MeaAnLUHCKUX
OCMOTPOB 1 OCBMAETE/IbCTBOBAHWIM

OpraHmMsauma W KOHTPO/Ab MNPOBeAeHUs MeponpuaTU no obecnevyeHuto
6e30MacHOCTN AOPOXKHOIO ABUKEHUSA

KOHTpONb  aKTya/NbHOCTM  YAOCTOBEPEHWI Ha MNpaBo  ynpasBieHUs
TPaHCMOPTHbIMU cpeacTBamm, obecneyeHusn be3onacHocTH n
npodeccMoHanbHON KOMNETEHTHOCTM B 061aCTU NepeBO30K

BsaumopeinictBne € rocyLapCTBEHHbIMM  OpraHamu Mo BOMpOCam
6e30MacHOCTU ABUKEHMUA

CoctaBneHve MepeyHsa W NAaHOB MEPONpUATUIA MO NpeaynpexKaeHuto
[OPOXKHO-TPAHCMOPTHbIX MPOUCLIECTBUIA

MpoBeaeHMe MeponpUATUI NO NpeaynpexXAeHNI0 AOPOXKHO-TPAHCNOPTHbIX
NPOMUCLLECTBUN

MposeneHve paboTbl MO NOBbIWEHWIO KBAANDUKALMU BOAMTENEN U YPOBHA
KY/IbTYpbl BOXKAEHWA

PaspaboTka M BHeApeHWE HOPM UM MpPaBW/, PernaMmeHTUPYHOLLMX
opraHusaumto 6e30nacHOCTM  [OPOXKHOTO  ABUMKEHWA  KOPMNOPaTUBHOIO
TpaHcrnopTa u TpeboBaHMA K paboTHMKam, obecneumBatowmm 6e3onacHoOCTb
[OPOXKHOIO ABUMKEHUA

MNMoctaHoBKa u,enel7| M 3ajdad pa6OTHMKaM nogpasgeneHna B pPaMKax
opraHunsaunm MepOFIpVI‘r'ITMﬁ no obecneyeHnto 6He30MacHOCTU nepeBo30K
KOPNOPaTUBHbIM TPAHCNOPTOM OpraHn3aummu

KOHTpOI’Ib BbINO/IHEHWA NOCTABJ/IEHHbIX 3a4a4 pa6OTHMKaMM noapasgeneHunA
B pPaMKax oOpraHuvsauumn MepOFIpVI‘iITMf;I no obecneyeHnto 6esonacHocTH
nepeBO30K KOPNOopaTUBHbIM TPAHCNOPTOM OpraHM3aln1un

Heobxoanmblie
YyMeHUs

npOM3BO,ﬂ,MTb dHan3 U onpeaenAaTtb ypoBeHb 6e3sonacHoOCTU “ PUCKMN npu
IKCNAyaTaumnm TPaAHCNOPTHbLIX CpeacTtB Ha OCHOBE CBOAHbLIX YYE€THbIX WU
OTHETHbLIX OKYMEHTOB

Mpon3BOAUTbL aHANN3 U ONpenenaTb ypoBeHb 6e30MacHOCTM U PUCKK NpU
3KCMAyaTauMmM TPAHCMNOPTHbLIX CPeACTB Ha OCHOBE AaHHbIX HaBUTaUMOHHbIX
CMCTEM MOHWUTOPWHIA TPAHCMOPTA, CUCTEM BUAEODUKCALMM AAHHbIX, CUCTEM
n obopyaoBaHMA, NO3BOAAIOWMX GUKCMPOBATb U KOHTPOAMPOBATb PaboTy
TpaHcnopTa

0606wWaTtb M cUCTEeMaTU3MPOBaATb MNOCTynaloWwyo uMHGoOpMauuio, Ha ee
OCHOBaHWW HaxoauTb Hanbonee spPEKTUBHbIE pPeLleHUs AnA peanusauuu
NoCTaB/IeHHbIX 33434

OpFaHM3OBbIBaTb N KOoHcoONMngunposaTtb 6M3HeC-I'Ip0LI,ECCbI, ncnonHuTenen m
pa6OTH MKOB C LleNblo A0CTNXKEHNA OAHOIo pe3y/ibTata

PaboTaTb c 60nbWIMM 06bEMOM MHbOPMALUK

PaspabatbiBaTb 1 BHEAPATb PErNameHTUPYIOLLME AOKYMEHTbI




CocTtaBnATb cBOAHbIE Yy4YeTHble n OT4eTHble AOKYMEHTbI B UenAax
OCYLLECTB/NIEHMA KOHTPONS W aHaauM3a JaHHblx 06 obecnevyeHun u
cobnogeHnm 6e30nacHOCTN AOPOMKHOIO ABUNKEHUSA

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmmbl A1 BeAeHMA  yyeTa,
CMUCTEMATM3ALUMM M aHaANM3a [AHHbIX, cOCTaBaeHUsa 6a3 AaHHbIX, BeAeHWUA
OOKYMeHToob0poTa, CNPaBOYHO-NPABOBbLIE cncTemsl, pecypchbl
MHPOPMALMOHHO-TE/IEKOMMYHUKALMOHHOM ceTn "NHTepHeT", oprrexHnky

Mcnonb3oBaTb cpencTBa KOMMYHUKaLMK

Bect neperosopbl M AEN0BYIO Mepenucky, cobnioaas HOpMbl AeN0BOro
3TMKeTa

OueHnBaTb CBOK AEATENbHOCTb C TOYKM 3peHua 3ddeKTUBHOCTU ee
KOHEYHbIX pe3yNbTaToB

PaspabatbiBaTb NOAXOAbI K BbIMOJHEHWUIO TPYAO0BbLIX 334aHUI NOCPELCTBOM
MCMONb30BaHUA  CNEeuManbHbIX 3HAHUKA U IKCMEPTHbIX  UCTOYHUKOB
nHbopmauun

HaxoguTb peweHnAa B HECTaHAaPTHbIX CUTYaUUAX

Heobxoanmblie
3HaHWA

3aKkoHopgaTtenbctBo Poccuiickon Pepepauym B obnactm 6esonacHoCcTH
OOPOXKHOTO [ABUMXKEHMA, B TOM 4UMC/e MpPaBUA [OPONKHOTO ABUMNKEHUS,
3KCMAyaTauuu 1 o06CNy»KMBaHMUA aBTOTPaAHCMNOPTa, NEePeBO3KM MacCa*KUPOB U
rpysos

I'Ipanma N pernameHTtbl npoBegeHnA NpoBepoOK HAA30PHbIMU OpraHamMmu
KOHTpONA 6e3sonacHOCTH AOPOXKHOIo ABUNXeHunA

HOpMaTMBHO-TEXHM‘-IECKaH AOKYMEHTaUuA, pernameHTupyrowan
IKCNAyaTaumnto TPaHCNOPTHbLIX CpeacTs

HOpMaTMBHO-TEXHM‘-IeCI-(aH AOKYMEHTAUUA, pernameHTunpyrouwaa pemoHT
TPAHCNOPTHbLIX CpeAacTs

YCTPOWMCTBO M KOHCTPYKTUBHbIE 0COBEHHOCTU TPAHCMOPTHBIX CPeaCTB

TexH MKO-3KCNyaTaunoOHHbIe AaHHbIE TPAHCNOPTHbLIX CPEACTB

MNpasuna TeXHUYECKoM 3KCNAyaTaunn TpaHCNOPTHbLIX CpeAacTs

HanmeHoBaHMA U CTPYKTYypa OpraHos u OpFaHM3aLI,MIZ, OTBETCTBEHHbIX U
KOHTPO/NPYHOLWNX OpraHn3ayunto 6e3sonacHOCTH AOPOXHOro Asn>xXeHunAa

OcHosBbl ynpassieHNA NnepCcoHaiomM N ero motTneaunn

MeToabl OLEHKU NepcoHana u pesynbTaTos Tpyaa

JIoKanbHble HOPMATUBHbIE aKTbl OpraHM3aumu O6LLI,eFO XapaKTtepa u no
d)YH KUMOHa/IbHOMY HanpaBaeHUIO AeATE/NIbHOCTU

CTpyKTypa M NPUHUMNbI OpraHn3aumnm 4oKymeHToob0opoTa

ba3oBble OCHOBbI MHPOPMATUKKM, NOCTPOEHUA UHPOPMALIMOHHBIX CUCTEM U
ocobeHHOoCTN paboTbl C HUMKU
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Cnocobbl
obecneyeHUss U KOMNbIOTEPHbIX CPEACTB

06paboTkM uHPOpMaLMM C MCMONb30BaHMEM MPOrPAMMHOIO

MpaBuna aenoBoi Nepenmcku

MpaBuna AenoBoro sTuKeTa

CTpyKTYypa opraHusaumun

Ldpyrue -
XaPaKTEPUCTUKHK

3.7. 0606weHHan TpyaoBaa GyHKUuA

YnpasneHue o6bekTamMmn HeaABUKMMOCTH,
Haxo4AWMMMCA B COOCTBEHHOCTM YpoBeHb
HanmeHoBaHue AALL Koa G P 6
OpraH13aumnmn Uan NCnosib3yembiMn Ha KBanndumKaumnm
OCHOBaHWM APYIMX BELLHbIX NPaB
MpoucxoxaeHue
o . 3anMmcTBOBaHO
0606LweHHoM TpygoBoi | OpurmHan X
n3 opurnHana
bYHKLMM
Koga PernctpaumoHHbIn
opurMHana HOoMep
npodeccnoHanbHOro
CTaHAapTa

BosmoxHble
HaMMeHoBaHWA
OOMKHOCTen, npodeccunit

PyKkoBoAWTENb aMUHUCTPATUBHO-X03SMCTBEHHOIO NoApasaeneHus
HauyanbHUK agMUHUCTPATUBHO-X03AMCTBEHHOIO NogpasaeneHus
PykoBoauTens nogpasgeneHus no ynpasaeHno KOpropaTMeHOM
HeABUKMMOCTbIO

TpeboBaHuA K
06pasoBaHuUIO U1
obyyeHuto

Bbicwee obpasoBaHue - bakanaspuaT uau

Bbicwee obpasoBaHue (HenpodunbHoe) - 6akanaspmaT u
AononHUTeNbHOe NpodeccMoHanbHoe 06pasoBaHme - NPOrpaMmmbl
npodeccroHanbHOM NepenoaroToBKM No Npoduo AeaTeNbHOCTH
JononHutenbHoe npodpeccnoHanbHoe 06pasoBaHMe - NPorpammbl
NOBbIWEHMA KBAIMPUKALMM NO NPOoPUIL0 AEATENBHOCTU (HE pexe Yyem
pa3 B Tpu roaa)

TpeboBaHWA K ONbITY
NpaKTUYecKol paboTbl

He meHee TPExX neT B obnactu mMmaTepnasibHO-TEXHNYECKOIo
O6€CI'IeLIEHMﬂ, ynpasaieHnAa HegBNXKNMOCTbIO

Ocobble ycnosus gonycka
K paborte

[pyrve xapakTepuctnkm

JAonosHuTeNbHble XapaKTepUCTUKH




HanmeHoBaHWe JOKYMEHTa Kog HanmeHoBaHue 6a30B0OM rpynnbl, A0IKHOCTU
(npodeccum) nnun cneumnanbHOCTH
OK3 1219 Ynpasasawwme GMHaAHCOBO-3IKOHOMUYECKOM U
aAMUHUCTPATUBHOM AEeATENIbHOCTbIO, HE BXOAALLME B
Apyrue rpynnbl
EKC - MeHepgxep
- HayanbHUK aAMNHUCTPATUBHO-XO3ANCTBEHHOTO
oTgena
- HayanbHWK X03ANCTBEHHOrO OTAeNa
- NH>XeHep No pemMoHTy
oKknAaTP 22052 3aBeayowWwmii oTAENOM (MaTepmaibHO-TEXHUYECKOTO
CHabKeHus)
24047 MeHepxep
24705 HavanbHuK oTaena (pyHKUMOHANBHOIO B MPOYMX
obnacTax feaTenbHOCTH)
24927 HavanbHUK cny*Kbbl (YHKLMOHANBHOM B MPOYMNX
obnacTax feaTenbHOCTH)
25042 HavanbHWK ynpaBneHus (cneunanmnsmpoBaHHOro B
NPOYUX OTPACNAX)
OKCO 5.38.03.02 | MeHenXMeHT

3.7.1. TpypoBasa GpyHKUMA

OpraHusauma n obecneyeHme
ynpasneHuns cobcTBeHHOM YpoBeHb
HanmeHoBaHWe |HeaBUKMMOCTbIO M HEABUMKUMOCTbIO, Kog |G/01.6 | (noaypoBeHb) 6
NCNoab3yemMon Ha OCHOBAHWUM ApYyrnx KBa/IMPUKauunm
BELUHbIX NPaB
I'Ipomcxozkp,eHme OpuriHan X 3aMmcTBOBaHO
TpyAo0BOM GYHKUUM N3 OpuUrnHana
Kog, PerncrpaumoHHbIn
opurnuHana HOMmep
npodeccMoHanbHOro
CTaHAapTa

Tpyanosble geictema | OpraHM3auma sKkcnayaTaumm n TeXxHMYeckoro obeiyusaHua obopyaoBaHus,

NHXEeHEPHDbIX ceTel U cuCTeM XuM3HeobecneyeHus (3a UCKNIIOYEHNEM CUCTEM
TEI'IEKOMMYHMKaLI,Mﬁ N CBA3MN, OXpaHbI) 06BbEKTOB HeABUXMMOCTU

KOHTpONb CBOEBPEeMEeHHOCTU npoBeaeHUA TeXHUYECKOro M CepBUCHOrO
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obcnykmBaHuAa  obopyaoBaHWA,  MHXKEHEPHbIX CeTed UM cuUcTem
U3HeobecneyeHnss 06EKTOB HEABUKUMOCTHU

OueHKa  COCTOAHMA  OBBLEKTOB  HEeABMMMMOCTM U onpegdeneHune
LenecoobpasHoOCTV NPOBEeAEHNA PEMOHTHO-CTPOUTENbHbIX paboT

OpraHu3auusa U KOHTPOJIb MPOBEAEHMSA PEMOHTHbIX PaboT obopyaoBaHus,
MHXXeHepPHbIX ceTe17|, cucTemM usHeobecrnevyeHmsa u PEMOHTHO-CTPOUTENIbHbIX
paboT 34aHMIN N COOPYHKEHW

PaspaboTka nfaHOB peanusaummM NPOBEAEHMA  PEMOHTHbIX  pabot
obopynoBaHMA, WHXEHEPHbIX CeTel, CcucTeM Ku3HeobecneyeHua w
PEMOHTHO-CTPOUTE/IbHbIX PAabOT 34aHMIA U COOPYIKEHUI

MNpoBeseHne MeponpuATMIA B pamMKax obecrnevyeHMa MOXKAPHON U
3KoJsiormyeckon 6esonacHocT 06 beKkToB

OpraHuMsauMs W KOHTPO/Ab CaHWTaPHO-CEPBUCHOTO W KAWHMHIOBOrO
06CNYKMBAHMA TEPPUTOPUM OpPraHU3aL MK

Orlpe,u,eneHme Ka4yeCTBEHHbIX W KONMNYECTBEHHDbIX I'IOTpEGHOCTEVI Aana
obecneyeHus npoueccos ynpasaneHna HegBNXMMOCTbIO OpraHn3aunn

nOCTpOGH ne Ccucrtembl BSGVIMO,D,el‘;iCTBMFI n KOMMYHUKaUUn  mexxay
COTPYyAHUKaMU nogpasaeneHuA n npegcraBuTenaAMmmn opraHmsau,Mﬁ,
oGecnewsarom,mx IKCNAyaTauunto n 06CI'IY)KMBaHMe 3ﬂ,aHMI7I n coopy>+<eH|/|17| n
conposoXgakoWmnx apeHgHble OTHOWEHNA

MpeacTaBieHNe NHTEPECOB OpraHM3auumn B HaA30PHbIX U KOHTPOIMPYIOLWNX
opraHax no BoMpocam 3KCNAyaTauun HeABUNKMMOCTM W obecneyeHus
MoXKapHOW M 3KoN0rMYeckomn besonacHocTH

PaspaboTKa u BHeapeHUe HOPM U NPaBW/, pernaMmeHTUMPYIOLWMX NpoLeaypsbl
ynpaB/ieHna 06beKTaMM HEABUKMMOCTU U UX 0BCNYKUBAHUSA

MoctaHoBKa Ll,e}'IEVI n 3adad pa6OTHMKaM nogpasgeneHna B pPaMKax
ynpassieHnA COBCTBEHHOM HeABUXNMMOCTbIO n HeABUXNMMOCTbHO,
VICHOﬂb3y€MOﬁ Ha OCHOBAaHWW OPYruX BeWHbIX NpaB

KOHTpOI’Ib BbIMNOJ/IHEHUA NOCTAB/IEHHbIX 3a4a4 pa6OTHVIKaMM noapasgeneHunA
B pamMKax ynpassieHunA COBCTBEHHOM HeABUXUMMOCTbIO U HEABUXKMMOCTbLIO,
MCI'IO!'Ib3Y€M0171 Ha OCHOBaHWW OpPYTruvX BelHbIX NpaB

Heobxoanmblie
YMeHUA

Onpenenatb o06bem HeobxoAMMbIX NOTpebHOCTeM B MaTepuanbHO-
TEXHUYECKMX, (PUHAHCOBbLIX pecypcax B COOTBETCTBMM C JIOKa/lbHbIMU
HOPMaTMBHbIMM aKTamMM U OHOOKETOM OpraHM3auMM ANA 3KCNAyaTauuu,
06CNYKMBAHMA U PEMOHTA 06 BEKTOB HEABUKUMOCTH

OueHunBaTb cocToAHUe obbekTa HeABUXUMOCTU n cuctem
¥U3HeobecneyeHUss Ha OCHOBAHWKM 3aKAOYEHUN TEXHUYECKMX OCMOTPOB U
obcnenoBaHNi

Mcnonb3oBaTb MPOEKTHO-CMETHYIO M WMCMNOJMIHUTE/bHYI0 AO0KYMEHTaUMIO B
PaMKax BbIMNOAHAEMbIX TPYAOBbIX GYHKLUMIA

OueHMBaTb KayecTBO BbIMOJAHEHHbIX pa60T no PeMOHTY, 3KcnayatTauunn u




06CNY>KMBAHNIO OOBEKTOB HEABMMKUMOCTU

Onpenenatb Kputepun u TpeboBaHMA NO KAMHWUHIY W CAHUTAPHOMY
obcnyKmBaHuUO

Mpoun3BoauTb aHanU3 U onpeaenatb 3GGEeKTUBHOCTb M KaYecTBO yrnpasaeHua
06beKTaMN HeABUMKMMOCTM Ha OCHOBE CBOAHbLIX YYETHbIX W OTYETHbIX
JOKYMEHTOB

Mcrnonb3oBatb MeToAbl GUHAHCOBLIX BbIMUCAEHUI U aHaNN3a

Mcnonb3oBaTth M NPUMEHATb TEXHOIOMMIN GEPEKNNBOro NMPOU3BOACTBA

0O606wWwaTtb M cucTeMaTU3MpoBaTb NOCTynatoWwy WHbOpmauUto, Ha ee
OCHOBaHMWN HaxoauTb Hambosee apdeKTUBHbIE pelleHns Aaa peanunsaumm
nocTaB/IeHHbIX 33434

OpraH130BbIBaTb U KOHCONMAMPOBATb BU3HEC-MPOLECChl, UCNONHUTENEeN U
PabOTHNKOB C Lie/Iblo AOCTUKEHWUA OAHOro pesyibTaTa

PaboTaTb c 60nbWIMM 06 bEMOM MHDOPMALUK

Pa3pa6aTb|BaTb n BHEAPATb  JZIOKAJ/IbHbIE HOpMaTuBHbIE dKTbl n
pernameHTunpyrowme 4OKYMEHTbI

CocTtaBnATb CBOAHbIE y4eTHble WU OT4YETHblE OJOKYMEHTbl B UeENAX
OCylwecTtB/IEHNA KOHTPOA WM aHa/M3a AaHHbIX O d)aKTaX XO3ANCTBEHHOWM
AeATeNbHOCTU OpPraHn3aLlMn B 4aCtn ynpasaneHnAa HeaBUXMMOCTbIO

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpammbl AN BeAEHMA  y4yeTa,
cucTemMaTvsaluu M aHanv3a AaHHbIX, CoCTaBneHusa 6as AaHHbIX, BeAeHUs
[OKYMEeHTO060poTa, CMPaBOYHO-NPABOBbIE cUcTeMbl, pecypcbl
NHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuKky

Ucnonb3osaTb cpeacrea KOMMYHUKaUMun

Bectun neperosopbl U AeN0BYHO Nepenuncky, COﬁﬂlOﬂ,aﬂ HOpMbl AOenoBoro
3TUKETa

OueHunBaTb CBOKO [AeATENbHOCTb C  TOYKM 3peHnA 3¢¢EKTMBHOCTVI ee
KOHEYHbIX PE3Y/IbTAaTOB

Pa3pa6aTbIBaTb noaxoabl, BK/AWOYaA HECTaHAapPTHble, K BbINO/IHEHUIO
TPpyAoBbIX 3ap,aHm71 nocpeacTtsom MUCNO/Ib30BaHUA CneynaabHbIX 3HaHUN U
9KCNEePTHbIX NCTOYHNKOB MHd)OpMaLI,MVI

HaxoguTb peweHna B HECTaHAAPTHbIX CUTyauuAax wWanm B Caydaax
HenpegsnaeHHOro UsmeHeHuA naiaHa peanan3aunm NpoexkToB

Heobxoanmble
3HaHWA

3akoHogaTenbcTBo Poccuiickoit Pegepaumm No BOMPOCAM MOMAPHOMU WU
3KONOrMYecKoM He30MNacHOCTM, 3KCNAyaTaumMm U OBCAYKMBAHUA 34aHUN U
COOPY)KEHUN, MaTepuasbHO-TEXHMYECKOrO obecneyeHns, 3aKymnoyHowu
AeATeNbHOCTN,  AeNONpPOM3BOACTBA,  lPaXAaHCKoe  33aKOHOAATeNbCTBO
Poccuiickoit desepaumm B 4acTu peryMpoBaHUs 4OrOBOPHbIX OTHOLWEHWUA U
COENOK MeXAay Y4YaCTHMKaMM pPblHKa B PaMKax BbIMOJHAEMbIX TPYLOBbIX

dYHKUMM




TpeboBaHMA HOPMATUBHbLIX MPABOBbIX aKTOB B 06/1acT OXpaHbl TpyAa,
NnoXapHoM 6e30NacHOCTM, OXPaHbl OKPYXKaKLWEN cpebl, a TakKKe npasuaa 1
pernameHTbl NPOBEAEHWA MPOBEPOK HaA30PHbIMM OpraHamu B obsactu
3Kcn/AyaTauMm U 0OCAYKUBAHUA OODBEKTOB HEABUMMKMMOCTU, MOXKAPHOM
6e30MacHOCTW, 3KOOrMYeckoi 6e30macHOCTM, FpaXKAaHCKOW O060pOHbI U
3aLWMTe OT Ype3BblYaHbIX CUTYaLMIA

TpeboBaHMA K CaHUTAPHOMY OOC/AYXMBAHWUIO 34aHWUINA, COOPYXKEHUN W
npuneratoLwen TepputTopmm

OcobeHHOCTM yxo4a 3a Pas/iMYHbIMKU MOBEPXHOCTAMW U  OTAEA0YHbIMU
MOKPbLITUAMM

CTaHAapTbl KAMHUHTOBBIX YCAYT

TexHonornsa u cnocobbl BeAeHUA CTPOUTENbHbIX, PEMOHTHBIX U MOHTAXHbIX
paboT B paMKax BbIMOJHAEMbIX TPYA0BbIX GYHKLMIA

CTpouTesibHble HOpPMbl M MpaBuia B PaMKax BbIMOJHAEMbIX TPYAOBbIX
dYHKLMI

OGLLI,VIe TEXHUYECKNE XaPaKTEPUCTUKN CUCTEM KM3HeobecneyeHUs ob6bEKTOB
HEABUXMMOCTUN

HOHCTDYKTMBHbIe 0COBEHHOCTH OGODYAOBGHMH cUCTEeM XKu3HeobecneyeHun

OcHoBHble Tp66OBaHVIFI CTaHAapTOoB, TEXHUYECKUX, Ka4eCTBEHHDbIX
XapPaKTePUCTUK, NnpeabABaAAEMbIE K obbeKTam HEeABUXNMOCTHU

OCHOBbI M NPUHLMMBI KNacCUPUKALLMU 34aHNIA U COOPYHKEHUN

OcHoBHble NPUHUUNbI U TEXHONOTUN 6epe>+<nMBoro npon3soAacTBa

OcHosBbl ynpasseHnA nepCcoHaiomM N ero motunBauunu

MeToabl OueHKM nepcoHana U pe3ynbTaTtoB Tpyada

JloKanbHble HOPMaTUBHbIE QaAKTbl OpraHuM3aulunun o6u.|,ero XapaKtepa u no
CI)YH KUMOHA/ZIbHOMY HanpaBaeHUKO AeATE/NIbHOCTU

CTpyKTypa M NPUHLMNbI OpraHn3aumnm oKyMeHToobopoTa

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0CcobeHHOCTN PaboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMALMKM C MCMOAb30BAaHMEM MPOrPamMMHOrO
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi nepenmnucku

Mpasuna AenoBoro aTukeTa

CTpyKTypa opraHusaumm

dpyrue
XapaKTepUCTMKM




3.7.2. TpyaoBasa pyHKUUA

OpraHu13aums npoLlecca Bbibopa 06 beKkTa YpoBeHb
HanmeHoBaHMe |HeABUKMMOCTU B LLeAAX NOKYNKU AU Kog |G/02.6 | (noayposeHb) 6
apeHabl KBasiMpumKaumnm
MpoucxoxxaeHue 3anMmCcTBOBaAHO
P . A OpuruHan X
TpyAoBon GyHKUUMU N3 OpuUrnHana
Kog, PernctpaumoHHbIn
opurMHana HOoMep
npodeccnoHanbHOro
CTaHAapTa

Tpynosble aencremns

OueHKa M onpegeneHne noTpebHocTen opraHM3auum B obecneyeHuu
HeABMKMMOCTbIO € yyeTomM  cdepbl  AEATENbHOCTM  OpPraHM3aLumy,
YMCNEHHOCTUN NepcoHana U CTPYKTYpPbl OpraHmnsauum

OpraHusayma npouecca noabopa 06bEKTOB HEABUKUMOCTU

OpraHM3au,V|ﬂ pa60TbI n B3aMMOAeﬁCTBMH C nocCraswmKammn puUaNTepPCKUX
ycnyr n KOMMEp‘-IECKOﬁ OLL€HKHN 0b6beKToB HEeABUXMMOCTU

cDO[I)MI/I[I)OBZ:IHI/IG nepe4yHA OLE€HOYHbIX XapPaKTePUCTUK 06BbEKTOB
HeABUXMMOCTH B COOTBETCTBUU C I'U'IaHVIDYEMOl‘/‘I Lenbto NCNnosib30BaHUA

OueHKa XapaKTepuUCTUK OOBEKTOB HEABMMKMMOCTM MO  COBOKYMHOCTM
TpeboBaHui

AHaNM3 U OUEHKa CTOMMOCTM HeLBUMKMMOCTH, apeHaHbIX CTaBOK B
COOTHOWEHUN C AGVICTBYIOU.LMMM CTaBKaMu Ha apeHgyemble OpraHVI3aLl,l/Iel7I
nomeuleHunA

PaspaboTka u BHegpeHUe HOPM U NPaBWU, pernaMmeHTUMPYIOWMX NpoLeaypsbl
nosbopa 06bEKTOB HEABUKMMOCTM C Lie/IbI0 apeHAbl UM NOKYMKK, a TaKkKe
TpeboBaHMA K O0b6beKTamM HeABWKMMOCTM B  COOTBETCTBUM C WX
MCNoNb30BaHWEM

Heobxoanmblie
YyMeHUA

MNpoBognTb OCMOTPbl W MCNOJIb30BaTb MeTOAbl OLEHKMU 0b6beKToB
HeABUXMMOCTN

Bectn neperosopbl U [eN0BYHO NEPENUCKY, C06}'IPOLI,aFI HOpMbl AenoBoro
3TUKEeTa

MNponssogntb aHanus3 06LI.I,EI7I CUTyaunnm Ha pblHKE HeABUWXKMMOCTU U
onpenenaTtb Hanbonee npunemnembie LeHoBble n Ka4yeCTBEHHbIE
npeanoxeHnAa Ha oCHoBe CBOAHbIX YHETHbLIX U OTHETHbLIX AOKYMEHTOB

0606wWaTtb M cUCTEeMaTU3MPOBaATb MNOCTynaloWwyo uHGoOpMauuio, Ha ee
OCHOBaHWW HaxoauTb Hanbonee s3pPEKTUBHbIE pPELleHUs ANA peannsaunmu
NoCTaB/IeHHbIX 33434

OpFaHM3OBbIBaTb N KOoHcONnagunposaTb 6M3Hec—npou,eccm, ncnofHuTenen m
pa6OTH MKOB C LLeNblo AO0CTNXEeHNA OAHOro pe3y/ibTaTa




PaboTatb c 60nbWIMM 06BEMOM MHDOPMALMK

PaspabaTbiBaTb W  BHeApPATb  JIOKa/bHble  HOPMATUBHbIE  aKTbl MU
perfnameHTUpYyoLWmMe SOKYMEHTbI

CocTaBnATb CBOAHbIE Y4YeTHble W OTYETHble [OKYMEHTbl B  Lenax
OCYLLECTBNIEHUSA KOHTPONSA W aHaAM3a [JaHHbIX O COCTOAHWU PbIHKa
HeABUKMMOCTM 1 PacCMaTPUBAEMbIX 06 bEKTOB HEABUKMMOCTM

Mcrnonb3oBatb MeToAbl GUHAHCOBLIX BbIMUCAEHUI U aHaNN3a

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmmbl A8 BeAEHUA  yyeTa,
cucTemaTtusauMyM M aHanu3a OaHHbIX, cocTaBneHusa 6a3 AaHHbIX, BeAeHUA
[OKyMeHTO0b0pOoTa, CNpPaBOYHO-NPaBOBbIe cUcTembl, pecypcobl
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuky

Ucnonb3oBaTb cpeacTBa KOMMYHUKALUK

OueHMBaTb CBOK [AEATENbHOCTb C TOYKM 3peHus 3dPeKTMBHOCTM ee
KOHEYHbIX pe3y/1bTaToB

Pa3p363TblBaTb noaxoAabl, BK/AWOYaA HeCTaHAapPTHble, K BbINO/IHEHUIO
TPYAOBbIX 3aﬂ,aHMﬁ nocpeacrsom MCNOsIb30BaHUA CneynasibHbIX 3HaHWUI U
IKCNEePTHbIX NCTOYHUNKOB MHd)OpMaLI,MVI

HaxoguTb peweHna B HECTaHOaAPTHbIX CUTyaumnax wWanm B Caydaax
HenpegsnaeHHOro USMeHeHuA niaHa peann3aunm npoexkToB

Heobxoanmblie
3HaHWA

OCHOBbI M NPUHLMMBI KNAacCUPUKALMU 34aHNIA U COOPYHKEHUN

AreHTCTBa M opraHun3auunu, pa60Tarou.|,V|e Ha PbIHKE HEABUXMNUMOCTU

Bnabl oKasbiBaeMbIX YCAYr areHTCrBamMmun U opraHn3aumamm, paGOTaI-OLLI,VIX Ha
PblHKE HEABUXUMOCTU

KOHbIoH KTypa pblHKa HEABUXMMOCTU

OcHoOBHble Tp66OBaHVIFI CTaHAapTOoB, TEXHUYECKUX, Ka4eCTBEHHDbIX
XapPaKTePUCTUK, NpeabABAAEMbIE K ob6beKTam HEeABUXMMOCTH

OcHosbl 3ProHOMUKHN

Ob6uwue NPUHLMMNbI 30HUPOBAHMUA NOMELLLEHUIA

MeToabl aHanM3a U NopsaaoK cbopa, 06paboTkn 1 nepegaun nHGopmaumm o
PbIHKE HEABUKUMOCTU

MopAagoK nposeseHnA 0OCMOTPOB 06bEKTOB HeaABUXNMOCTHU

MeTobl OLLeHKN 06bEKTOB HEABMMKMMOCTU

JIoKanbHble HOPMATUBHbIE aKTbl OpraHM3aumu O6LLI,eFO XapaKtepa U no
d)YH KUMOHa/IbHOMY HanpaBaeHUIO AeATE/NIbHOCTU

CTpyKTypa M NPUHUMNbI OpraHn3aumnm 4oKymeHToob0poTa

3akoHopaTenbctBo Poccuitickon  Pepepauum B 06aacTm  3emeNibHOrO,




XKUULLHOIO, 3KONOMMYECKOro, HasoroBOro, rParKAAHCKOro npaBa B 4acTu
peryanpoBaHMA OTHOLWEHWN C HEABWXKMMOCTbIO B PamMKax BblINOAHAEMbIX
TPYA0BbIX GYHKLUMIA

HopmaTuBHble MpaBOBble aKTbl, METOAMYECKME MATEPUasbl, NONONKEHUSA,
WHCTPYKUMW,  ApyrMe  pyKOBOAAWME  MaTepuasbl UM OOKYMEHTbI,
peryavpyolime onepauum € HeABUKMMOCTbIO B PaMKax BbIMOAHAEMbIX
TPYA0BbIX GYHKLUMIA

TpeboBaHMA HOPMATUBHbLIX MPABOBbIX aKTOB B 06/1acTU OXpaHbl Tpyaa,
noyapHon 6e30nacHOCTH, OXPaHbl OKPY*KatoLLel cpeabl

ba3oBble OCHOBbI MHPOPMATUKM, MNOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0CO06eHHOCTU PaboTbl C HUMM

Cnocobbl 06paboTkn MHPoOpMaLMM C MCNONAb30BAHMEM MPOrPaMMHOIo
obecrneyeHns 1 KOMMNbIOTEPHbIX CPEACTB

MpaBuna aenosoi nepennckm

n paBuna 0enosoro STUKeTa

CTpyKTypa opraHusaumm

Apyrvie
XapPaKTePUCTUKU

3.7.3. TpypoBasa ¢pyHKUMA

YnpaBneHue 4OKYMEHTAUMOHHbIM YpoBeHb
HanmeHoBaHMe |conpoBoxaeHMem 06beKTOB Koa |G/03.6 | (noaypoBeHb) 6
HeABUKMMOCTM OpraHu3auumn KBanuduKaumnm
MpoucxoxaeHune 3aMmcTBOBaHO
P . A OpuruHan X
TpyAo0BOM GYHKUUM N3 OpUTrMHana
Koa PernctpaumoHHbIn
opuUruHana HOMmep
npodeccMoHanbHOro
CTaHAapTa

TpyaoBble AencTBmA

OpFaHM3aLI,MF| M KOHTPO/1b NOKYMNKN U NpoAa*xu 06BbeKTOB HeABUXNUMOCTHU

OpraHusauusa npoueayp oOQOpPMAEHUA, pPerncTpaumMm W UCMNONHEHUA
AOKYMEHTOB Ha HEeABMXMMOCTb, €e 3KCMAyaTaumio W ynpaBieHue,
TEXHUYECKOE COCTOAHUE, PErnMcTpaLLMio Npae Ha HeABUKMMOCTb U 4O0TOBOPOB
[ONTOCPOYHOM apeHabl HeABUHKMMOCTU

KoHTponb npoueayp opopmaeHns, perucTpaumm n UCNOAHEHMA SOKYMEHTOB
Ha HEABMMMMOCTb, €€ 3KCMyaTauumio W ynpaBieHue, TexHUYecKoe
COCTOSIHME, PEerucTpauuio  npaB  Ha HeABMMKMMOCTb UM AOrOBOPOB
AONTOCPOYHOM apeHabl HeABUXMMOCTU




OpraHusauma 3aK/l4YeHna U UCNONHEHMA A0rOBOPOB apeHabl (cybapeHabl)
HeABMXMMOCTW, OKa3aHWA KOMMYHAJIbHbIX YCAYT, YCAYr NO 3KChAyaTaumm u
06cnyKmMBaHNIO 06LEKTOB HEABUKMMOCTU, PEMOHTHO-CTPOUTENbHbIX PaborT,
CTPAxoBaHMIO N OLLEHKe

KOHTPOAb 3aKNO4eHMA M UCMOSHEHUA [O0roBOPOB apeHAapl (cybapeHabl)
HeABMMUMOCTU, OKa3aHUA KOMMYHaJIbHbIX YCAYT, YCAYT MO 3KCriyataumm u
06CNYKNBAHMIO OBBEKTOB HEABMMKUMOCTU, PEMOHTHO-CTPOUTE/IbHBIX PaborT,
CTPaxoBaHMIO 1 OLLEHKE

MocTpoeHue cucTeMbI XPAHEHUA U y4eTa PErncTPaLMOHHBIX U TEXHUYECKMX
OOKYMEHTOB Ha HEABUXKMMOCTb

OpraHun3aums y4eta 06beKTOB HEABMMKMMOCTU OpraHn3aLmum

KOHTPO/Ib UCNONHEHWUS YKA3aHWUIM, NpeanMcaHnin U peKoMeHAaUNii opraHoB
rocylapcTBEHHOM B/ACTM M MECTHOro CamMoOynpaB/iieHWA MO BOMPOCaM
HeABUXMMOCTU U 3eM/1eMN0/Ib30BaHMUA

PaspaboTKa u BHeapeHUe HOPM U NPaBWUI, pernaMmeHTUMPYIOWMX NpoLeaypsbl
opopMIEeHUS, PETNCTPALLUM U UCNONHEHUA AOKYMEHTOB HA HEABUMKMMOCTb,
ee 3KCnayaTaumio 1 yrnpas/ieHUe, TeXHUYECKOe COCTOSIHWE, PEerucTpaLumio
NpaB Ha HeABWKMMOCTb, 3aKNOYEHME U PErncTpaumio SOroBOPOB apeHAbl
HeZABUKMUMOCTH

Heobxoanmblie
YMeHUs

B3aI/IMO,CI,EIZCTBOBaTb C npeacrtaBuTeENAMU OpPraHOB I'OCVABpCTBEHHOI?I BN1acCtn
M MEeCTHOIro CamoynpasnieHuna, a TakXKe Hag30PHbIMU OpraHamu

Bectun neperosopbl U AeN0BYHO Nepenuncky, co6mo,£|,a$| HOPpMbl OenoBOro
3TUKETa

npOl/I3BO,CI,VITb aHanns3 3¢¢GKTVIBHOCTVI MCNonb30BaHNA apeHA0BaHHbIX
FIOMELLI,EHVIIZ N COCTOAHUA [OOKYMEHTOB Ha 06bEeKThI HeABUXMMOCTU Ha
OCHOBE CBOAHbIX YY4ETHbIX N OTYETHbIX JOKYMEHTOB

0606wWaTtb M cuUCTeMaTU3MPOBaTb MNOCTynaloWwyo uMHGoOpMauuio, Ha ee
OCHOBaHWWM HaxoauTb Hanbonee 3pPeKTUBHbIE pPeleHUs aaa peannsaumm
MoCTaB/IeHHbIX 33434

OpFaHM3OBbIBaTb N KoHcOoNmgunposaTtb 6M3HEC-I'Ip0LI,ECCbI, ncnonHuTenemn u
pa6OTH MKOB C LleNblo AO0CTNXKEHNA OAHOIo pe3y/ibTata

PaboTaTb c 60nbWIMM 06bEMOM MHDOPMALUK

PaspabatbiBaTb 1 BHEAPATb PErNameHTUPYIOLLME AOKYMEHTbI

CoctaBnATb CBOAHbIE yd4eTHble WU OT4YeTHble [JOKYMEHTbl B UEeNAX
OCyLWEecCTBNEHNA KOHTPONA WU aHan3a OaHHbIX O d)aI-(TaX X03AMUCTBEHHOM
AeATenbHOCTU OpraHnsauMmn B 4YaCTU ynpasieHUA HEOABUXKMMOCTbIO WU
AOKYMEHTAUMOHHOIo conpoBoxXaeHnA

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl A8 BEAEHWA  Yy4eTa,
cMcTemaTvsalMu M aHanu3a AaHHbIX, cocTaBaeHMsa 6a3 AaHHbIX, BeAeHUA
[OKYMeHTO060poTa, CNpPaBOYHO-NPABOBbIE cUcTeMbl, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTh "UHTepHeT", OprTexHuKy




Mcnonb3oBaTb cpeacTBa KOMMYHUKaLMK

OueHnBaTb CBOK AeATENIbHOCTb C TOYKU 3peHus 3PPeKTUBHOCTU ee
KOHeYHbIX pe3ynbTaToB

PaspabaTbiBaTb NOAXOA4bl, BK/AOYAA HECTaHAAPTHble, K BbINOJHEHWUIO
TPYAOBbLIX 33af4aHUN NOCPEACTBOM WMCMONb30BAHUA CNeLMasibHbIX 3HAHUIK U
3KCMEPTHbIX UCTOYHMKOB MHGOPMaALUK

HaxoguTb pelweHns B HECTaHAAPTHbIX CUTyauuax WAU B Caydasx
HenpeaBUAEHHOro U3MEHEHUA NiaHa peanmsalmm NPoeKTos

Heobxogumbie
3HaHUA

PbIHOK YC/IYT NO CTPax0OBaHMI0 06bEKTOB HELABUMKUMOCTH

PbIHOK yC/IyT NO OLEeHKe 06bEKTOB HEABUMKMMOCTH

PbIHOK ycnyr Mo CoAepXKaHuIo U TEXHUYECKOMY OBCNYKMBaHUIO O6BEKTOB
HeABUKMMOCTU

PbIHOK yc/yr No peMoHTy 06 bEKTOB HEABUKMMOCTHU

LleHoBaa noanTumKa PbIHKA Ha onpeAesieHHble KaTeropun ycnyr, B Tom 4ncne
npeanocraB/sieHe KOMMYHAJIbHbIX YCnyr

anIHLI,VII'I, aAJITOPUTM U 3Talnbl NPOBEAEHNA 3aKYNOK

OcHoBbI 4,OrOBOPHOWN PaboThbl

nOp‘r'I,CI,OK 3aK1l04EHNA 40roBopos

OcHoBHble TpeGOBaHMFI CTaHAapTOoB, TEXHUYECKUX, Ka4eCTBEHHDbIX
XapPaKTePUCTUK, NpeabABAAEMbIE K obbeKTam HeABUXMMOCTH

OCHOBbI M NPUHLMMBI KNacCUPUKALLMU 34aHNIA U COOPYHKEHUN

Mpoueaypbl perucTpauunm n oPopMIEHUA CAENOK C HEeABUKUMOCTbLIO,
TEeXHMYECKOro COCTOSHMA, JOKYMEHTOB Ha HEABUMKMMOCTb

Hopmbl M npaBuna obecneyeHus MoXKapHoOW 6e30MacHOCTM B pamKax
BbIMNO/IHAEMbIX TPYA0BbIX PYHKLMIA

Hopmbl 1 npasuia obecneyeHns 3KOAOrMYecKol 6e30MacHOCTM B pamKax
BbIMNONHAEMbIX TPYA0BbIX GYHKLMIA

TpeboBaHMA K CaHUTAPHOMY OBCAYKMBAHUIO 343HWI, COOPYKEHUI W
npuaeratoLLein TepputTopumn

OcobeHHoCTH yxXxo4aa 3a pPa3/iMdHbIMM NOBEPXHOCTAMU U OTAEN0OYHbIMU
NOKPbITUAMU

CraHpa PTbl KIMHUHTOBbLIX YCNyT

TexHoMOTMKN U cnocobbl BEAEHNA CTPOUTENbHbIX, PEMOHTHbIX U MOHTAXKHbIX
PaboT B paMKax BbIMOJAHAEMbIX TPYAOBbIX GYHKUMI

CTpouTenbHble HOPMbl W MpaBWaa B PaMKaxX BbIMOJHAEMbIX TPYAO0BbIX
dYHKUMM




MopAgoK  3aKAlYeHMA  [40roBOpPOB
OOKYMEHTOB, CBA3AHHbIX C Kynaen-npoaaxen n apeHaoin HegBUKNUMOCTH

n

odbopmieHMa HeobxoaAnMbIX

MopAagoK  3aKNlouYeHMA  [0roBopos
OOKYMEHTOB B  4YaCTW  3KCn/yatauuwu,
(cTpoutensbcTBa) 06HEKTOB HEABUMKNUMOCTU

n

odopmaeHna  HeobxoaumbIx
obcnyKMBaHMA U PeMOHTa

CTpyKTypa 1 NPUHLMMbI OpraHn3aLmmn 4OoKymMmeHToobopoTa

TPYAOBbIX GYHKLMIA

3akoHogaTtenbctBo Poccuiickolt depepauym B 061acTU  3eMesibHOrO,
UINLLHOTO, 3KOJIOTMYECKOro, HaJ/IoroBOro, rpak4aHCKoOro npasa B 4acTu
perynnpoBaHmA OTHOLWEHUN C HeABUXMMOCTbIO B pPaMKaX BbIMO/IHAEMbIX

TPYAOBbIX GYHKLMIA

HopmaTuBHble MpaBOBble aKTbl, METOAMYECKME MATEPUAIbl, MOJIONKEHMUS,
WHCTPYKLMK,  ApyrMe  pyKoBoZsALMe
peryavpylolime onepauum c HeABUMMKMMOCTBIO B PaMKax BbIMOJHAEMbIX

maTepuanbl U AOKYMEHTHI,

0C06eHHOCTU PaboTbl C HUMM

basoBble OCHOBbI VIHd)OpMaTVIKVI, NnoCTpOEeHUA MH¢0pMaLI,VIOHHbIX cncrem m

Cnocobbl 06paboTkn MHPOpMaLMM C MCNONb30BAHMEM MPOrPaMMHOro
obecrneyeHnn 1 KOMMNbIOTEPHbIX CPeACTB

Mpasuna AenoBol nepenunucku

n paBuna 0enosBoro asTUKETa

CTpyKTypa opraHu3aumm

Apyrve
XapaKTePUCTUKHU

3.8. 0606wWweHHan TpyaoBaa GyHKUuA

OrlepaLl,VIOHHOE N CTpaTern4eckoe
ynpassieHune npoueccamu
AOMUNHNUCTPATUBHOTO, X03ﬂl71CTBEHHOI'O,

YpoBeHb
HavmeHoOBaHME | AOKYMEHTALMOHHOIO U Koa H 7
KBa/IMPMKaunm
OpraHM3aUNMOHHOIo CONPOBOXKAEHUA U
obecnevyeHus aeaTenbHOCTU
opraHmMsauum
MpouncxoxgeHne
o . 3anmcTBOBaHO
0606ueHHOoM TpyaoBoi | OpurmnHan X
M3 opuUrnHana
dYHKUMM
Kog, PerncrpaumoHHbIn
opurnuHana Homep
npodeccMoHanbHOro

CTaHAapTa




Bo3morKHble
HanMeHOBaHUA
OOMKHOCTEN, npodeccuit

ALMWHUCTPATUBHbLIN ANPEKTOP

Ynpasasawowmn genamm

3amecTuTeNb reHepanbHOro AMPEKTopa No noaaep ke busHeca
Buue-npesnaeHT no nogaepke 61M3Heca

3amecTuTenb reHepanbHOro AMpeKTopa no obwum sonpocam

TpeboBaHus K
obpaszoBaHuIo U
obyyeHuto

Bbiclwee 0bpa3oBaHue - CNeLmasnMTeT Ui MmaructTpaTypa

Bbicwee obpasoBaHue (HenpoduabHoe) - cneunanmuTet uam
MarmcTpaTypa v gonosiHuTebHoe npodeccuoHaibHoe 06pasoBaHue -
nporpammbl NPodeccMoHabHOM NepenoaroToBKU Mo NPoduIto
AeATeNbHOCTH

JononHutenbHoe npodeccnoHanbHoe obpasoBaHue - NPOrpaMmmbl
MOBbILEHMA KBAIMOUKALLMM MO NPOPUIILO AEATENBHOCTU (He peke Yem
pas B Tpu roaa)

TpeboBaHuMA K onbITy
NPaKTUYECKON pPaboTbl

He meHee natu neT B 061aCTV agMUHUCTPATUBHOTIO, XO3AMCTBEHHOTO,
OOKYMEHTALMOHHOIO MAW OPraHn3aLMOoHHOIo CONPOBOXKAEHUA

Ocobble ycnosus gonycka
K pabote

[pyrve xapakTepuctnkm

[ononHutenbHble XapaKTePUCTUKMU

HanmeHoBaHue AOKYMEHTA Kog HanmeHoBaHue 6a3oBoi rpynnol, 4ON1XKHOCTU

(npodeccnmn) nam cneumansHocTH

OK3

1219 Ynpasnsawwme GMHaAHCOBO-3IKOHOMNYECKOM U
aAMUHUCTPATUBHOWN AEeATENbHOCTbIO, HE BXOAALLME B

Apyrve rpynnbl

EKC

- 3amectutens ANPEKTOopa no O6LI.I,MM BonpoCam

- 3amectutens ANPEKTOpPa NO KanntabHOMY
CTponTenbCTBy

- [NpeKTop apx1Ba, LEHTPA XpPaHEeHUs OKYMeEHTaUNN

OKNATP

21571 OVpeKTop TEXHMUYECKMI

27206 Ynpasnawowuini genamm

OKCO

2.08.00.00 |TexHMKa U TEXHOOMMN CTPOUTENLCTBA

2.23.00.00 |TexHMKa 1 TEXHOJIOTMM HA3EMHOrO TPaHCNOopPTa

5.38.04.02 | MeHeaXMeHT

7.46.04.02 | loKymeHTOBEAEHME M apXnBoBeaeHNE

3.8.1. TpypoBasa ¢pyHKUMA
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YnpaBneHve agMUHUCTPATUBHOM,
X03AUCTBEHHOW, JIOKYMEHTALMOHHOM U YposeHb
HavmeHoBaHMe Ty . Koa |H/01.7 | (noayposeHb) | 7
OpPraHM3auNOoOHHOM NOAAEPHKKOM
KBanudumKaumnm
opraHusaumum
MpoucxoxxaeHue 3anMmCcTBOBaAHO
P . A OpuruHan X
Tpy£oBson GpyHKUMM N3 OpuUrnHana
Kog, PernctpaumoHHbIn
opurMHana HOoMep
npodeccMoHanbHoOro
CTaHAapTa

Tpynosble aencremns

MocTaHOBKa OMEpPaLMOHHbIX Leseil 1 3a4ady noApasaeneHuaM NoaAePsKKM
opraHusauun

OueHKa pUCKOB B paMKax peanusauuy OnepaumoHHON [eATeNbHOCTU
nogpasaeneHnin agMMHUCTPATUBHOM, XO3ANCTBEHHOW, O0KYMEHTALMNMOHHOM
N OpraHM3aLUNoOHHON NOAAEPKKM

MpUHATME W oOpraHu3auMa BbINOJHEHUSA YMNPaABNEHUYECKUX PeLUeHUi,
HanpaBiEHHbIX Ha CHUNKEHMe BEPOATHOCTH BO3HUKHOBEHMUA
HebnaronpuATHOrO pesy/nbTaTa B pPaMKax peannsauuu onepauyuoHHOM
OEeATeNbHOCTU  nogpasgeneHnin  afMUHUCTPATUMBHOM,  XO3AMCTBEHHOW,
OOKYMEHTALMOHHOMN 1 OpraHM3aLMOHHOM NoAAEPKKN

OueHKa 3pPeKTUBHOCTU (PUHAHCOBO-XO3ANCTBEHHON AEATENbHOCTU U
BblfIB/IEHWE PE3EPBOB €€ MNOBbILEeHNA

OueHka 3QOdEKTUBHOCTM BHEAPEHWUA WMHHOBALMOHHbLIX TEXHO/OTUIN U
peweHnin B BU3Hec-npoueccbl agMUHUCTPATUBHOW, XO3SUCTBEHHOW,
[OKYMEHTAUMOHHOM M OpraHM3aLMOHHOW NoAAEPKKM

Onpe,qeneH ne MeToaoB KOHTPOAA 6M3HeC-I'IpOLI,ECCOB

npOBe,CI,EHME BCTpeY UM neperosopos C KPynHbiMKU MNOCTaBWMHUKamn U
3anHTEpPEeCOBaAHHbIMUN CTOPOHaAMM

OHDEAEHEHME n BHeApeHune a,CI,MVIHMCTpaTMBHOﬁ, XO03AMCTBEHHOM,
AOKYMEHTaLLMOHHOﬁ n OpI'aHM3aLI,MOHHOI7I NONINTUKN OpraHn3aunmn

Heobxoanmblie
YMeHUA

KoHTponnpoBsatb " OpraHn3oBbIBaTb npouecchl ynpaBieHus
AAMUHUCTPATMBHON, X03ANCTBEHHOW, OOKYMEHTaLNOHHOM n
OpraHM3auUNOoHHOM NoAAEPHKKON

Mcnonb3oBaTb METOAMKU BHEAPEHMA KOPMOPaTUBHbLIX HOPM M NpaBua
ynpasneHna aAMMHUCTPaATUBHOMW, XO3AMCTBEHHOM, AOKYMEHTaUMOHHOW U
OopraHM3aLUMoOHHON NOAAEPKKON opraHn3aLmnu

BbicTpanBaTtbh 6M3Hec-Npouecchl

MpousBoguTb aHanM3 U onpedensatb  3pPeKTMBHOCTL  paboTbl
noAapasaeneHnin NoaaepKM Ha OCHOBE CBOAHbLIX YYETHbIX UM OTYETHbIX
[OKYMEHTOB




MpMMeHATb HaBbIKM NPEOoAONEHUA CONPOTUBEHUA PAOOTHUKOB BHEAPEHUIO
U3MEHeHUM

PaspabaTbiBaTb W  BHeAPATb  JIOKa/bHble  HOPMATUBHbIE  aKTbl MU
pernameHTUpYyoLmMe SOKYMEHTbI

BbIABAATL M OLEHUBATb PUCKKU, B TOM YUC/IE PUCKM OT 310ynoTpebneHunit, n
onpeaenATb NpoLUeaypbl, HanpaseHHbIE HA MUHUMM3aLMIO STUX PUCKOB

Pacnpegenate mexay paboTHMKaMKM noaHOMouMA, o06s3aHHOCTM U
OTBETCTBEHHOCTb 33 BbIMOJIHEHME COOTBETCTBYIOWMX 334a4, OCYLLEeCTBAATb
NPOBEPKY MX BbINOJHEHMUA

Bectn neperoBopbl U AEN0OBYHO nepenucky, cobaogas HOPMbl 4e/0BOrO
3TMKeTa

0O606waTtb M cucTeMaTU3MpoBaTb NOCTynatowyt WHbOpmauMto, Ha ee
OCHOBaHMWM HaxoauTb Hambosee appeKTUBHbIE pelleHns Ana peanusauum
MOCTaB/IEHHbIX 33434

OpraHVI3OBbIBaTb n KOoHcCOmgunposaTtb 6VI3HGC-I'IpOLI,ECCbI, ncnonHuTenemn u
pa6OTH MKOB C LLeN1Ibio A0CTUXKEHNA OAHOro pe3yibTaTa

PaboTaTb c 60nbWIMM 06 bEMOM MHDOPMALUK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmmbl A1 BEAEHWA  y4yeTa,
cucTemMaTvsaluu M aHanv3a JaHHbIX, CoCTaBneHus 6as AaHHbIX, BeAEeHUsA
[OKYMEHTO060poTa, CMPaBOYHO-NPABOBbLIE cUcTeMbl, pecypcbl
MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuKky

Ucnonb3osaTb cpeancrea KOMMYHUKaUUun

OueHunBaTb CBOKO [AeATENbHOCTb C  TOYKM 3peHnA 3¢¢eKTMBHOCTVI ee
KOHEYHbIX PE3Y/IbTaTOB

Pa3pa6aTbIBaTb noaxoabl, BK/AWOYaA HeECTaHAapPTHble, K BbINO/IHEHUIO
TPYAOBbIX 3a,u,aHm71 nocpeacTtsBom MCNONIb30BaHUA cneunanbHbIX 3HAHWIN K
9KCNEePTHbIX NCTOYHNKOB MHd)OpMaLI,MVI

HaxoguTb peweHna B HEeCTaHAAPTHbIX CUTyauuAax wanm B Caydaax
HenpegsnaeHHOro UsSMmeHeHuA naaHa peann3aunm NpoexkToB

Heobxoanmble
3HaHWA

OcHOBbI YyNpaBaeHUs opraHmsaumei

MeToabl KOHTpPONA 6usHec-n poueccos

MeToabl aHanu3sa 6M3HEC-I'IpOLI,ECCOB

OcHosBbl PUCK-MmeHeJXMEHTa

OcHoBblI ynpasaeHnAa NPOeEKTaMN U USMEHEHNAMU

CTpYKTypa M NPUHLMMbI OPraHn3aLMm a4MUHUCTPATUBHOW NOAAEPIKKM

CTpYKTypa M NPUHLMNbI OPraHN3aLMM XO3AUCTBEHHOW NOAAEPKKN

CTPYKTypa M NPUHUMMbI OPraHN3aLMmM 4OKYMEHTALMOHHOW NOAAEPKKM




CTpyKTypa 1 NPUHLUMNBI OPraHn3aLnm opraHM3aLMOHHON NoAAEePKKN

MepenoBo OTEYECTBEHHbIN OMbIT aAMUHUCTPATUBHOMN, XO3ANCTBEHHOW,
AOKYMEHTALMOHHOWN N OPraHnU3aLMOHHOM NoAAEPrKKM

MepenoBo 3apybeXHbIA  OMbIT  agMUHUCTPATUBHOW, XO3ANCTBEHHOWM,
OOKYMEHTALMOHHON N OPraHM3aLMOHHOM NOAAEPHKKN

OCHOBbI KOHGIMKTONOTUM

OCHOBbI MCMX00TUN, Ae/10BOr0 06LLEeHMA

MoHATUE O CermeHTe pbiHKa, B KOTOPOM paboTaeT opraHu3aumsa

CTtpaTterna passuTma opraHmM3auum

Bbu3Hec-nnaH opraHM3auum

MeToawnKa pa3paboTKM NOKaNbHbIX HOPMATUBHbIX AaKTOB

MeToaunka BHEAPEHNA /TIOKA/IbHbIX HOPMATUBHbIX aKTOB

3aKoHopaaTenbcTBo Poccuiickont depepaumm U HopMaTUBHO-NpaBoBas basa,
perynupytolime [eATeNbHOCTb B obnactu aAMUHUCTPATUBHON,
X03ANCTBEHHOM, OKYMEHTaLMOHHON N OPraHU3aLMOHHOM NoaaepPKKY

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0CO06eHHOCTU PaboTbl C HUMM

Cnocobbl 06paboTkn MHPoOpMaLMM C MCNONb30BAHMEM MPOrPaMMHOro
obecneyeHnn U KOMNbIOTEPHbIX CPeAcTB

MpaBuna 4enoBol nepenunucku

n paBuna 4enoBoro aSTUKETa

CTpyKTypa opraHu3saumm

Apyrvie
XapaKTePUCTUKU

3.8.2. TpypoBasa ¢pyHKUMA

OnpepeneHune n peanusaumsa
CTpaTernyeckoro passuTuA YposeHb
HanmeHoBaHMe |aAMWHUCTPATUBHOWN, XO3AMCTBEHHOM, Kog |H/02.7 | (noaypoBeHb) 7
OOKYMEHTaLMOHHOWN M OpraHn3aLMOHHOM KBanndumkauum
NoAAEepHKKN
MpouncxoxaeHne 3aMMcTBOBaHO
P o A OpuruHan X
Tpyaoson GyHKUMM U3 opurnHana
Kog, PernctpaumoHHbIn
opuruHana Homep

npodeccroHanbHOro



cTaHgapTa

TpynoBsble aencremns

OnpepeneHne MUCCUM W Uenelt agMUHUCTPATUBHOM, XO3AUCTBEHHOW,
AOKYMEHTALMOHHOWN N OPraHnU3aLMOHHOM NoAAEPrKKM

MocTaHOBKa CTpaTerMyeckux uenen noapasgeneHusm aaMuHUCTPaTUBHOW,
XO3AUCTBEHHOWN, AO0KYMEHTALUMOHHON W OPraHM3aLUMOHHON MNOAAEPHKKN B
COOTBETCTBMU C MWUCCUMEN W NAaHAMWU  CTPaTerMyeckoro pPasBuUTUSA
opraHusauunm

BHeapeHMe MHHOBAUMOHHbIX TEXHONOIMMIA U pelleHnin B BUsHec-npoLLeccobl
A4MUHUCTPATUBHON, X03ANCTBEHHON, [OKYMEHTALMOHHOM "
OpPraHM3auNOHHOM NOAAEPHKKM

OueHKa NoTeHLUMaNbHbIX PUCKOB

Pa3paboTKa 1 NpUHATUE YNPaBEHYECKUX PELUEeHNI MO YAyYLLIEHUIO KayecTBa
cepsuca " NOBbIWEHUIO 3¢ EeKTMBHOCTH aAMUHUCTPATUBHOM,
X03ANCTBEHHOM, OKYMEHTaLMOHHON M OPraHU3aLMOHHON NoaaepKKY

I'IpOBe,u,eHme MOHUTOPUHIa 6V|3HEC-I'IpOLI,ECCOB OopraHmn3sauunun

Moarotoska ﬂpe,D,HO)KEHMVI no coBepweHCTBOBAaHNIO U NOBbIWEHUO
3¢¢GKTMBHOCTVI AAMUHUCTPATUBHDIX, XO3'r'II7ICTB€HHbIX, AOKYMEHTAUMOHHDbIX U
OPraHn3aunNOHHDbIX 6M3HeC-I'IpOLI,ECCOB

Heobxoanmblie
YMeHUs

KoHTponunposaTb n OpraHM30BbIBaTh npoueccsl ynpasneHua
agMUHUCTPATUBHON, XO3AUCTBEHHOMN, [O0KYMEHTaLMOHHOM n
OpraHM3aunoHHOM NOAAEPHKKOM

Mcnonb3oBaTb METOAMKM aHaiM3a OCHOBHbIX (aKTopoB, onpeaenatoLlmx
HeobXxoAMMOCTb U3MEHEHUI B CTpaTernmn ynpasieHus agMUHUCTPATUBHOM,
XO03ANCTBEHHOM, AOKYMEHTaUMOHHOWN M OpraHU3aLMOHHON NoaaepKKomn

Onpepenatb U BHeAPATb CMOCOBbl AOCTUXKEHUA Uenein M peannsaumnu
NOCTaBNAEHHbIX 33Jad B KPaTKOCPOYHOM U [A0ArOCPOYHON NepcnekTuse
pa3BUTUA OpraHn3aLuu

Mcnonb3oBaTb METOAMKU BHEAPEHMSA KOPMnopaTUBHbIX HOPM W MpaBun
ynpaBneHna aAMMHUCTPATUBHOMW, XO3AMCTBEHHOM, AOKYMEHTaUMOHHOW U
OopraHM3aLUMoHHON NoAAEPKKON opraHn3auuu

BbicTpanBaTb 6M3HEC-I'IpOLI,ECCbI, OCyLWecTBNATb 6M3HEC-I'I}'IaHMpOBaHMe

MpousBoguTb aHanM3 U onpedensate  3pPeKTMBHOCTL  paboTbl
noApasaeneHnin nogaep:KM Ha OCHOBE CBOAHbIX YYETHbIX WM OTYETHbIX
[OKYMEHTOB

MpUMEHATb HaBblKM NPEOAONEHNA CONPOTUBNEHUA PaBOTHUKOB BHEAPEHUIO
U3MEHeHUM

Pa3pa6aTbIBaTb n BHEAPATb  JZIOKAJ/IbHblE HOPMaTUBHbIE aKTbl n
pernameHTunpyltowme 4OKYMEHTbI

BbIABNATbL M OLEHUBATb PUCKK, B TOM YMCle PUCKU OT 3/10yI'IOTpe6I'IGHVIVI, n




onpeagenATb npoueaypsbl, HanpasjaeHHble HA MUHUMU3aAUWIO 3TUX PUCKOB

Pacnpegenste mexay paboTHMKaMKM nonHomouuaA, obsa3aHHOCTM U
OTBETCTBEHHOCTb 33 BbINOJIHEHWE COOTBETCTBYIOLWMX 33434, OCYLUECTBAATb
NPOBEPKY MX BbINOJHEHMUA

Bect neperosopbl M AE0BYIO Mepenucky, cobnoaas HOpMbl AeN0BOro
3TMKeTa

0606WaTb U CcUCTEMATM3NPOBATL MNOCTyNawLy UHPoOpMaLUo, Ha ee
OCHOBaHMWM HaxoauTb Hambonee appeKTUBHbIE pelleHUs AN pPeannsauunun
NnocTaB/IeHHbIX 33434

OpraH130BbIBaTb M KOHCONMAMPOBATbL BU3HEC-MPOLECChl, UCNONHUTENeN U
PabOTHNKOB C Le/Iblo AOCTUKEHUA OAHOro pesyibTaTa

PabotaTb c 601bwMM 06BbeMom nHpopmaumm

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmmbl A1 BEAEHUA  Yy4eTa,
cucTeMaTvsalMu M aHaAM3a AaHHbIX, cocTaBieHus 6a3 AaHHbIX, BEAEHUSA
[OKYMEHTO060pOoTa, CMPaBOYHO-NPABOBbLIE cUcTeMbl, pecypcbl
NHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuKky

Ucnonb3osaTb cpeancrea KOMMYHUKaLMun

OueHunBaTb CBOKO [AeATeNbHOCTb C TOYKM 3peHna 3¢¢EKTVIBHOCTI/I ee
KOHEYHbIX PE3Y/IbTAaTOB

Pa3pa6aTbIBaTb noaxoAabl, BK/AWOYaA HeCTaHAapPTHble, K BbINOJ/IHEHUIO
TPYAOBbIX 3a,u,aHm71 nocpeacTtsom MCNOsIb30BaHUA cCneynasibHbIX 3HaHUI U
9KCNEePTHbIX NCTOYHUNKOB MHq)OpMaLI,MVI

HaxoguTb peweHna B HECTaHOAPTHbIX CUTyauuAax wam B Caydaax
HenpegsnaeHHOro UsSmeHeHuA niaHa peanan3aunm npoexkToB

Heobxoanmblie
3HaHWA

OcHOBbI YyNpaB/ieHUs opraHmsaume

OcHosbl 6M3Hec-|’|ﬂaHMpOBaHMﬂ

MeTtoabl Ko HTPONA 6usHec-n poueccos

MeToabl aHanu3sa 6M3HEC-I'IpOLI,ECCOB

MeToabl NnocTpoeHunA 6usHec-nNNaHoB

OcHosBbl PUCK-MeHeXMEHTA

OcHosBbl ynpasaieHnAa NPOeEKTaMnN U USMEHEHNAMU

CTpYKTypa M NPUHLMMbI OPraHn3auMmM a4MUHUCTPATUBHOW NOAAEPIKKM

CTpPYKTypa M NPUHLMNbI OPraHN3aLMM XO3AACTBEHHOW NOAAEPKKN

CTpYyKTypa M NPUHLMMNbI OPraHN3aLMM OKYMEHTALMOHHOW NOAAEPKKN

CTPYKTypa M NPUHUMMbI OPraHN3aLMmM OPraHN3aLMOHHOM NOAAEPHKKM




MNepenoBo OTEYECTBEHHbIA OMbIT aAMUHUCTPATUBHOM, XO3ANCTBEHHOW,
AOKYMEHTALMOHHOWN N OPraHnU3aLMOHHOM NoAAEPrKKM

MepenoBo 3apybekHblA  ONbIT  aAMWHUCTPATUBHOMN, XO3ANCTBEHHOW,
AOKYMEHTALMOHHOWN N OPraHnU3aLMOHHOM NoAAEPHKKM

OCHOBbI KOHGIMKTONOTUM

OCHOBbI MCMX0/10TUN, A€/10BOr0 06LLEeHMA

MoHATUE O CermeHTe pbiHKa, B KOTOPOM paboTaeT opraHu3aumsa

CtpaTeruna pasBuTMa OpraHM3aumnm

BusHec-nnaH opraHusaumm

MeToanKa pa3paboTKu NOKaNbHbIX HOPMATUBHbIX aKTOB

MeTO,CI,VIKa BHeaApeHNA IOKa/IbHbIX HOPMATUBHbIX aKTOB

3aKoHopaaTenbcTBo Poccuiickon depepaumm U HopMaTUBHO-NpaBoBas basa,
perynupytoLime [eATeNbHOCTb B obnactu aAMUHUCTPATUBHON,
X03ANCTBEHHOM, OKYMEHTaLMOHHOWN M OPraHU3aLMOHHON NoaaepHKKY

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALMOHHBIX CUCTEM U
0C06eHHOCTU PaboTbl C HUMM

Cnocobbl 06paboTkn MHPOpMaLMM C MCNONAb30BAHMEM MPOrPaMMHOro
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna 4enoBol nepenunucku

n paBuna 0enoBoro STUKETa

CTpyKTypa opraHu3saumm

Apyrvie
XapaKTePUCTUKU

3.8.3. TpypoBasa ¢pyHKUMA

®urHaHCOBbIM aHaNu3, bloaKeTUPOBaHME
W ynpasaeHne geHeXHbIMU NOTOKaMK Ha YposeHb
HanmeHoBaHWe |aAMWHUCTPATUBHYIO, XO3AMCTBEHHY!IO, Kog |H/03.7 | (noaypoBeHb) 7
OO0KYMEHTALUMOHHYIO U OPraHMU3aLMOHHYIO KBanndumkauum
OeATeNnbHOoCTb
I'Ipomcxoz«p,eHme OpuritHan X 3aMMcTBOBaHO
Tpyaoson GyHKUMM U3 opurnHana
Kog, PerncrpaumoHHbIn
opuruHana Homep
npodeccMoHanbHOro

CTaHAapTa



TpynoBsble aencremns

MocTaHoBKa GUHAHCOBLIX Lenel noapasaeneHnam

OueHka cooTBeTcTBMA (GMHAHCOBLIX Lefel noApasfesieHnin TeKyllemy
$dUNHAHCOBOMY COCTOAHMIO OpPraHM3aumm

dopmupoBaHue Olog)keTa Ha  aAMUHUCTPATUBHYIO, XO3ANCTBEHHYIO,
JOKYMEHTALMOHHYIO U OPraHU3auMOHHYIO NOALEPIKKY

YnpasneHue OEHEeXHbIMU NOTOKamM Ha aAMUHUCTPATUBHYIO,
XO3AUCTBEHHYIO, AOKYMEHTALMOHHYIO M OPraHM3auMOHHYI0O MOAAEPIKKY B
pamKax yTBepKAeHHOro broaxKeTa

Yuactue B 6104KeTHOW KamnaHumu, GOPMMUPOBAHUE NAAHOB ONEPaALMOHHBIX U
KanuTasibHbIX PAacXxog08

JoseaeHune YTBEPKAEHHOTO 6loaKeTa no HenocpeacTBEeHHbIX
ncnosnHuTenem

AHanM3 M oueHKa GMHAHCOBLIX PUCKOB B PaMKax BbINOJHEHUSA
MOCTaB/IEHHbIX 33434 M AeATeNIbHOCTM OpraHn3aLmum

KOHTpOI’Ib NCNOZIHEHUA 6IOA)KETa Ha aAMWUHUCTPATUBHYIO, X03ﬂﬁCTBeHHYI-O,
AOKYMEHTAUMOHHYHO U OPraHN3aLlMOHHYKO AEeATE/NIbHOCTb

PaspaboTka cTpatermm W TakTMKM B 06sacTM (UMHAHCOBON MNOJNTUKM
9KOHOMMYECKOro cybbeKTa

BHeceHWe UsmeHeHU B d)VIHaHCOBbIe naaHbl

Heobxoanmblie
YMeHUs

MnaHMpoOBaTb MCMNO/Ab30BaHUE (GUHAHCOBLIX PECYPCOB B KPATKOCPOYHOW U
[ONITOCPOYHON NepcneKkTMBe

MnaHupoBaTh M pa3pabaTtbiBaTb Hl0AMKETDI

MpoBepaTb  KayecTBO  WMHPOpMauuu, NOJIYyYEHHOW B  npouecce
6104 KeTUPOBAHMSA AeATENbHOCTU NoAPa3LeNneHus

Mcnonb3oBaTb meToabl (I)VIHaHCOBbIX BbIYUC/IEHUI M aHaIN3a

PaspabaTtbiBaTb HOBble pelIeHWA peanu3auMuM NPOEKTOoB M BusHec-
NPOLECCOB B C/lyyae WX W3MEHEHWA WAM U3MEHEeHUA (UHAHCOBbIX
noTpebHOCTeN Ha UX Peann3aumio B paMKax YTBEPKAEHHOrO bloaxKeTa

KoHTponnpoBsaTtb " OpraHn3oBbIBaTb npouecchl ynpaBieHus
AAMUHUCTPATMBHON, X03ANCTBEHHOW, OOKYMEHTaLUNOHHOM n
OpraHM3auUNOoHHOM NoAAEPHKKON

Ncnonb3oBaTb METOAMKU aHa/M3a OCHOBHbIX (PaKTopoB, onpeaenatowmnx
HeobXoAMMOCTb U3MEHEHWUI B CTpaTernm ynpasfieHUs agMUHUCTPATUBHOW,
X03AUCTBEHHOMW, AOKYMEHTALMOHHOM 1 OpraHM3aLuMOHHON NoAAEPHKON

Ol'lpe,EI,EI'IFITb cnocobbl AOCTUXEeHUA LI,EJ'IEﬁ N peannsaunm nocCTaB/IEHHbIX
3a4a4 B KpaTKocpquoﬁ n I,Cl,OI'II'OCpOLIHOI"/i nepcnexktnee pasBuUTUA
opraHunsaunm

Mcnonb3oBatb METOAMKM BHeOPEHMA KOPNOpPaTUBHbLIX HOPM W MpaBun
ynpassieHnAa aAMMHMCTpaTMBHOVI, XO3AUCTBEHHOMN, ,CI,OKVMEHTaLI,MOHHOﬁ n




OpraHM3aLUNOHHOM NOAAEPKKON OpraHM3aLmm

BbicTpanBaTtb BU3HEC-MPOLECChI, OCYLECTBAATL BU3HEC-NIaHNpPoBaHNe

MpoussoauTe aHaAm3s u  onpefenatb  3OPeKTUBHOCTb  PaboThbl
noZpasgenieHnn NoaAepKM Ha OCHOBE CBOAHbLIX YYETHbIX WM OTYETHbIX
OOKYMEHTOB

PaspabaTtbiBaTb W  BHEAPATb  JIOKaJbHble  HOPMaTWMBHbIE  aKTbl W
pernameHTUpYoLLME AOKYMEHTbI

BbIABAATL M OLEHUBATb PUCKKU, B TOM YUC/IE PUCKM OT 310ynoTpebneHnit, n
onpeaenaTb NPoLeaypbl, HanpasieHHble HA MUHUMU3ALUMIO STUX PUCKOB

Pacnpepenate mexagy paboTHMKamu nosHomoumsi, 06s3aHHOCTM MU
OTBETCTBEHHOCTb 33 BbINOJ/IHEHWE COOTBETCTBYHIOLMX 3afay, OCYLLEeCTBAATb
NPOBEPKY UX BbINOJHEHUS

0O606waTtb M cucTeMaTU3MpoBaTb NOCTynatowyt WHbOpmauMto, Ha ee
OCHOBaHUWM HaxoauTb Hambonee appeKTUBHbIE PeLleHUA AaA8 peannusauunu
MOCTaB/IEHHbIX 33434

OpraHVI3OBbIBaTb n KOoHcCOnmgunposaTtb 6VI3HGC-I'IpOLI,ECCbI, ncnonHuTenen u
pa6OTH MKOB C LLeN1Ibio A0CTNXKEHNA OAHOIo pe3y/ibTata

PaboTaTb c 60bWIMM 06 bEMOM MHDOPMALUK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl A1 BEAEHWA  y4yeTa,
cucTemMaTvsaluu M aHanv3a AaHHbIX, CoCTaBneHusa 6as AaHHbIX, BeAeHUs
[OKYMEeHTO060poTa, CMPaBOYHO-NPABOBbIE cUcTeMbl, pecypcbl
MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuKky

Ucnonb3osaTb cpeancrea KOMMYHUKaUUun

OueHnBaTb CBOKO [A€ATENbHOCTb C  TOYKM 3peHnA 3¢¢eI-(TVIBHOCTM ee
KOHEYHbIX PE3Y/IbTAaTOB

Pa3pa6aTbIBaTb noaxoabl, BK/AWOYaA HeECTaHAapPTHble, K BbINO/IHEHUIO
TPYAOBbIX 3a,u,aHm71 nocpeacTtsom MCNOIb30BaHUA cneynasibHbIX 3HaHUI U
9KCNEePTHbIX NCTOYHNKOB MHd)OpMaLI,MVI

HaxoguTb peweHna B HECTaHAAPTHbIX CUTyauuAax wUanm B CAydaax
HenpegsnaeHHOro UsmeHeHuA niaHa peanan3aunm NpoexkToB

Heobxoanmble
3HaHWA

OcHosBbl (I)MHaHCOBOI'O MeHeaXMeHTa

MeToguyeckme JOKYMEHTbI Mo d)VIHaHCOBOMy aHann3sy

MeTogunyeckme  OOKYMeEHTbl NoO 6IOLI,)KETMpOBaHMPO M ynpaBaeHUo
AeHeXHbIMN NOTOKaMu

OcHoBbI yNpaBaeHUs opraHusaumei

OcHoBblI 6M3HEC-I'I}'IaHMpOBaHMFI

MeToabl KOHTpONA 6usHec-n poueccos




MeToabl aHannsa 6M3HeC-NPoLLECccoB

MeTozbl nocTpoeHus 6usHec-nnaHos

OCHOBbI pUCK-MEHeaXXMEHTa

OcCHOBbI yipaBAeHMNA MPOeKTaMm U U3MEHEHUAMM

CTpYKTypa 1 NPUHLMMbI OPraHn3aLMmn agMUHUCTPATUBHOM NOAAEPHKKM

CTpYKTypa 1 NPUHLMIMbI OPraHM3aLmMn X03AMCTBEHHOM NOAAEPHKKM

CTpYKTypa v NPUHLMMbI OPraHM3aLMn 4OKYMEHTALNMOHHOM NOAAEPHKKN

CTpyKTypa M NPMHLMNbI OpraHM3auumn OpraHn3aLMoHHOW NOAAEPHKKM

MepenoBO OTEYECTBEHHbIM OMNbIT AAMWUHUCTPATUBHOM, XO3AUCTBEHHOW,
OOKYMEHTaLMOHHOMN N OPraHM3aLMOHHOM NOAAEPHKKN

MepenoBo 3apybeKHbI  ONbIT  aAMUHUCTPATUBHON, XO3AMCTBEHHOMN,
AOKYMEHTALMOHHOM M OPraHM3aLMOHHOW NOAAEPKKM

MNoHATMe O cermeHTe PbIHKA, B KOTOPOM pa60TaeT OopraHn3auua

CTpaTel‘Vlﬂ Pa3BUTUA OpraHnM3auunmn

busHec-nnaH OopraHunsauunm

MeTtoaunka pa3pa60TKM JNOKa/ZIbHbIX HOPMATUBHbIX aKTOB

MeTtoaunka BHEAPEHNA TOKA/IbHbIX HOPMATUBHbIX aKTOB

3aKoHopaaTenbcTBO Poccuiickon deaepaumm U HopMmaTUBHO-NpaBoBas basa,
perynupytome [eATeNbHOCTb B obnactu aAMUHUCTPATUBHOM,
XO03ANCTBEHHOM, OKYMEHTaLMOHHOWN M OPraHU3aLMOHHON NoaaepKKY

ba3oBble OCHOBbI MHPOPMATUKM, MNOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0C06eHHOCTU PaboTbl C HUMM

Cnocobbl 06paboTkM WMHPOPMAUMKM C MCNONb30BaHMEM MPOrPaMMHOIO
obecneyeHnn U KOMNbIOTEPHbIX CPEACTB

MpaBuna aenoBol nepenmnucku

MNpasuna AenoBoro sTnkeTa

CTpyKTypa opraHusaumm

Apyrvie
XapaKTepPUCTUKU

3.8.4. TpypoBasa GpyHKUMA

HammeHoBaHue

YnpasneHue nepcoHanom CTPYKTYPHbIX YposeHb
noapasaeneHunit, ocyLeCTBAAOLWLNX Kog |H/04.7 | (noaypoBeHb) 7
A4MUHUCTPATUBHYIO, XO3ANCTBEHHYIO, KBanndumKaumum




OOKYMEHTALMOHHYIO M OPraHM3aUNOHHYO

noaaeprKKy

MpoucxoxxaeHue 3anMmMCTBOBaAHO
P . A OpuruHan X
Tpy£oBson GyHKUMMK N3 OpuUrnHana
Kog, PernctpaumoHHbIn
opurMHana HOoMep
npodeccMoHanbHoOro
CTaHAapTa

Tpynosble aencremns

KoHTponb #  oueHKa 3dPeKTUBHOCTU  AeAaTenbHOCTM  PaboTHMKOB
NoApasaesieHnin, OCyLEeCTBASIOWMX agMUHUCTPATUBHYIO, XO3AWCTBEHHYIO,
OOKYMEHTALUMOHHYIO U OPraHMU3aLMOHHYIO NOALEPKKY

OnpefeneHve KpuTepues O/ OULEHKM 3PPEKTUBHOCTU AeATe/IbHOCTU
pabOTHMKOB MOAPA3AEeNeHUA,  OCYLUECTBAAOWMX  aAMUHUCTPATUBHYIO,
X03ANCTBEHHYIO, JOKYMEHTAUMOHHYIO U OPraHM3aLLMOHHYIO NOALEPKKY

dopmunpoBaHME M NOCTPOEHME CTPYKTYPbI NOAPA3AeNeHUI

OnpefeneHve HOPM M Npoueayp ynpasiaeHWs NepcoHa oM nogpasaeneHui
NOAAEPKKM

OpFaHVI3aLI,l/I‘r'I KOHTPONA UCNONTHEHNA NEPCOHA/TIOM NMPUHATBIX DELLIEHI/Iﬁ

OueHKa YypoBHA NpodeccMoHaNbHbIX 3HaHUA W YMEHUN PabOTHUKOB
noApasaeneHnin noaaepKKm

UHuumauma nposeneHnA MepoanﬂTMﬁ C Uenbo pas3BuUThA NepcoHasa "
noBblWEHNA €ero I'IpOd)eCCVIOHaJ'IbHOI'O YPOBHA

OnpepeneHue KpuTepues noabopa nepcoHana U npuema B nogpasgeneHusa
aaMUHUCTPATUBHOW, XO03AUCTBEHHOMN, OOKYMEHTaLMOHHOM n
OpraHM3auUNoOHHON NOAAEPKKM

Heobxoanmblie
YyMeHUs

OnpepenaTtb nokasaTenu 3hbeKTUBHOCTH paboThbl nepcoHana
nogpasaeneHuni

yl'lpaBJ'IFITb MOTMBaLLMEVI nepcoHana, ero BOB/1€4eHHOCTbIO U LI,MCLI,MI'IJ'IMHOVI

KoHTponnpoBsaTtb " OpraHn3oBbIBaTb npouecchl ynpaBieHus
AAMUHUCTPATMBHON, X03ANCTBEHHOW, OOKYMEHTaLUNOHHOM n
OpraHM3auUNOoHHOM NoAAEPHKKON

KOOpAMHMpOBaTb B3aMMOﬂ,EI7ICTBVIe N KOMMYHUKaUNUU mexXay COTPYAHUKaMU
nop,pa3p,eneHm7|, a TaKXe C npeacrasutenamum BHELLHeMN cpeapbl
opraHunsaunm

Mcnonb3oBaTb METOAMKU BHEAPEHMA KOPMNopaTUBHbIX HOPM W MpasBun
ynpasneHna aAMMHUCTPATUBHOMW, XO3AMCTBEHHOM, AOKYMEHTaUMOHHOW U
OopraHM3aLUMoOHHON NOAAEPKKON opraHn3aLuu

BbicTpansaTb 6M3Hec—npou,ecc1=|, OCyLWecTBNATb 6M3HeC-I'I}'IaHMpOBaHMe




MpoussoauTe aHanu3 n  onpefenatb  3GPeKTMBHOCTb  PaboThbl
noapasgeneHnii NogaepsKKM Ha OCHOBE CBOAHbLIX YYETHbIX UM OTYETHbIX
OOKYMEHTOB

MpMMeHATb HaBbIKM NPEOoAONEHUA CONPOTUBAEHUA PAOOTHUKOB BHEAPEHUIO
U3MEHeHUM

PaspabaTtbiBaTb W  BHEAPATb  JIOKaJbHble  HOPMaTWMBHbIE  aKTbl W
pernameHTUpYoLLME AOKYMEHTbI

BbIABAATL M OLEHUBATb PUCKKU, B TOM YUC/IE PUCKM OT 310ynoTpebneHnit, n
onpeaenATb Npoueaypbl, HanpasaeHHblIE HA MUHUMMU3aLMIO STUX PUCKOB

Pacnpepenate mexagy paboTHMKamu nosHomounsi, 06S3aHHOCTM MU
OTBETCTBEHHOCTb 33 BbINOJIHEHME COOTBETCTBYHOLLIMX 33Ja4y, OCYLLECTBAATb
NPOBEPKY UX BbINOJHEHMS

Bect neperoBopbl U AeNOBYlO nepenucky, cobnogas HOPMbl 4en0BOro
3TMKeTa

0606wWaTb M CcUCTEMATU3MPOBATL MNOCTynatoWwyto MHGOPMaUUIO, Ha ee
OCHOBaHWWM HaxoauTb Hanbonee 3pPeKTUBHbIE pPeleHUs Aa peannsalmu
MOCTaB/IEHHbIX 33434

OpraHVI3OBbIBaTb n KOoHcCOmgunpoBaTtb 6VI3HGC-I'IpOLI,ECCbI, ncnonHuTenen u
pa6OTH MKOB C LLeN1Ibio A0CTNXKEHNA OAHOIo pe3y/ibTata

PaboTatb c 60abWIMM 06 bEMOM MHDOPMALUK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl A1 BEAEHWA  y4yeTa,
cucTemMaTtvsauuu M aHaau3a AaHHbIX, CoCTaBneHMA 6as AaHHbIX, BeAEeHUsA
[OKYMeHTO060poTa, CMPaBOYHO-NPABOBbIE cUcTeMbl, pecypcbl
MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuKky

Mcnonb3osaTb cpeacrea KOMMYHUKaUnMun

OueHnBaTb CBOKO [A€ATENbHOCTb C  TOYKM 3peHna 3¢¢EKTMBHOCTVI ee
KOHEYHbIX PE3Y/IbTAaTOB

Pa3pa6aTbIBaTb noaxoabl, BK/AWOYaA HECTaHAapPTHble, K BbINO/IHEHUIO
TPYAOBbIX 3a,u,aHm71 nocpeacTtsom MCNOSIb30BaHUA cCneynasibHbIX 3HaHUI U
9KCNEePTHbIX NCTOYHNKOB MHd)OpMaLI,MVI

HaxoguTb peweHna B HECTaHAAPTHbIX CUTyauuAax wWuanm B Caydaax
HenpegsnaeHHOro UsmeHeHuA nJsiaHa peasn3aynm npoeKkTos

Heobxoanmblie
3HaHWA

OcHosBbl ynpasseHnA nepcoHasiom n ero motuneauunun

MeToabl OLEHKU NepcoHana u pesybTaTos Tpyaa

OcHoBblI KOHd)I'IMKTOI'IOI’VIVI

OcCHOBbI NCNXOI0TUN, [,ENOBOrO O6LI.I,eHVIFI

MonnutnKa ynpasieHMA NepcoHasioMm opraHmn3aumnm

CoumnanbHaa NOANTUKA OopraHnsauunm




CTpatervs pasBuTMs opraHu3aumm

bu3Hec-nnaH opraHM3auum

OcHOBbI ynipaBAeHns opraHunsaumei

OcHoBbl 6BU3Hec-NNaHUPOBAHUSA

MeTogbl KOHTPOAA BU3Hec-NpoLeccos

MeToabl aHann3sa 6M3Hec-npoLLeccos

MeTogbl nocTpoeHus 6GUsHec-nnaHoOB

OCHOBbI PUCK-MEHeKMEHTA

OCHOBbI YNPaB/eHUA MPOEKTAMMN U U3MEHEHMAMM

CTpyKTYypa 1 NPUHLMMbI OPraHM3aummn aMMHUCTPATUBHON NOAAEPKKM

CTpYKTypa M NPUHLMNbI OPraHN3aLMK XO3AACTBEHHOW NOALEPKKN

CTpYKTypa M NPUHLMMbI OPraHU3aLMN SOKYMEHTALLMOHHOW NOAAEPHKKU

CTPYKTYpa M NPUHLUMIbI OPraHN3aLUM OPraHN3aLLMOHHOW NOAAEPHKKM

MNepenoBOM OTEYECTBEHHbIM OMNbIT aAMWUHUCTPATUBHOM, XO3AMCTBEHHOMN,
OOKYMEHTALMOHHOMN 1 OpraHM3aLMOHHON NoAAEep KN

MNepenoBo 3apybekHbl  ONbIT  aAMWUHUCTPATUBHOM, XO3AMCTBEHHOMN,
AOKYMEHTALUMOHHOM Y OPraHM3aLMOHHOW NoALEPHKKN

MNoHATME O cermeHTe PbIHKaA, B KOTOPOM pa60TaeT OopraHunsauua

MeTtoaunka pa3pa60TKM JNOKa/ZIbHbIX HOPMATUBHbIX aKTOB

MeTtoaunka BHEAPEHNA TOKA/IbHbIX HOPMATUBHbIX aKTOB

3aKoHoAaaTenbcTBO Poccuiickon depepaumm U HopmaTUBHO-NpaBoBasa basa,
perynupytolme AeATeNbHOCTb B obnactu aAMUHUCTPATUBHOM,
XO3ANCTBEHHOM, AOKYMEHTaLUMOHHOWN M OpraHnU3aLMOHHON NoAaepKKY

ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALIUOHHBIX CUCTEM U
0CcobeHHOCTN PaboTbl C HUMM

Cnocobbl 06paboTkn MHPOPMAUMKM C MCNONb30BaHMEM MPOrPaMMHOrIO
obecneyeHnn 1 KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBol nepenmnucku

Mpasuna AenoBoro aTuKkeTa

CTpyKTypa opraHusaumm

dpyrue
XapaKTepUCTMKM

IV. CBeaeHuna 06 opraHMsaumax - paspaboTumkax




npodeccuoHaNnbHOro ctaHaapTa

4.1. OTBeTCTBEHHaA opraHusaumna-paspaboTumnk

Accoumauma "ObbeanHeHNe aAMUHUCTPATUBHO-X03ANCTBEHHbIX NpodeccnoHanos”, ropoa Mocksa

Mpe3uaeHT npodeccnoHanbHOro coobluectsa barmaHaH Oneca BanepbeBHa

4.2. HanmeHoBaHUA opraHn3aymii-paspaboTumkos

1 |AO "Mera/labc", ropoa MockBsa

2 |3A0 "CbepbaHk-KUB", ropoa Mocksa

3 |3A0 "Cnbupcran CepsucHasa KomnaHua", ropog Mocksa

4 | KomnaHua c orpaHnUYeHHOoM oTBETCTBEHHOCTbIO "lMaparoH KoHcTpakwH Jlumutes"”, ropog,
Mocksa

5 |OA"APMO", ropog MockBa

6 | 000 "AHKOP Odwuc MaiiH", ropoa Mockea

7 | 000 "AdU PYC", ropos Mocksa

8 |000 "Muuybucu dnekTpuk (PYC)", ropog Mocksa

9 | 000 "CAN CHI", ropoa Mocksa

10 | NAO "OtKpbiTne XonguHr", ropog Mocksa

11 |NAO "CoBkombaHK", ropos MockBsa

12 | NpepcraBuTenbcTBo Koprnopauyuu "Toyannr BAT (MHTepHawHA) UHK.", ropoa MockBa

13 | dreQy BO "duHaHcoBbI yHUBepPcUTET Npu MpasutenbcTee Poccuiickont Pegepaunn’, ropos,
Mocksa
<1> O6LwepoccnncKMin KnaccupurKkaTop 3aHATUN.
<2> 0O6LepocCniickmii KnaccubuKaTop BUA0B SKOHOMUYECKON AeATENIbHOCTU.
<3> EAMHBbIN KBaNMOUKALMOHHbBIA CNPaBOYHUK [AO/MKHOCTEN PYyKOBOAUTENEW, Cneuuannctos U

CNyXKalumx.
<4> 06uepoccUiicknin KnaccudpurrkatTop npodeccuii paboumx, AOMKHOCTEN CAyKaALWMX U TapUdHbIX
pa3paaos.

<5> 0O6Lepoccninckunii KnaccudurKkaTop cneumnanbHocTen no obpasosaHuto.

<6> ®depepanbHbii 3akoH oT 10 gekabpa 1995 r. N 196-d3 "O 6e3onacHOCTM AOPOXKHOro

asukeHna" (CobpaHue 3akoHogaTenbcTBa Poccuiickot depepaumm, 1995, N 50, ct. 4873; 1999, N 10,
cT. 1158; 2002, N 18, cT. 1721; 2003, N 2, cT. 167; 2004, N 35, cT. 3607; 2006, N 52, cT. 5498; 2007, N 46,
cT. 5553, N 49, c1. 6070; 2009, N 1, ct. 21, N 48, c1. 5717; 2010, N 30, cT1. 4000, N 31, cT. 4196; 2011, N
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17, ct. 2310, N 27, cT. 3881, N 29, cT. 4283, N 30, cT. 4590, 4596; 2012, N 25, cT. 3268, N 31, cT. 4320;
2013, N 17, ct. 2032, N 19, cT. 2319, N 27, ct. 3477, N 30, cT. 4029, N 48, cT. 6165, N 52, cT. 7002; 2014,
N 42, ct. 5615; 2015, N 24, ct. 3370, N 29, cT. 4359, N 48, cT. 6706, 6723; 2016, N 15, cT. 2066, N 18, cT.
2502, N 27, ct. 4192, 4229; 2017, N 31, cT. 4753).




