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IHosn0:xxeHue 0 Oyxrajarepuu

1. O0mme moJioxKeHUs

1.1. Hacrosuee nosoxxeHue ompenensieT Ha3zHAuYCHHE, LeNd, 3aJadd, (QyHKLIHH,
1paBa, OTBETCTBEHHOCTb U OCHOBBI JIEATEIbHOCTH OyXTadTepUH.

1.2. byxranrepusi SBISETCS CaMOCTOSTENbHBIM CTPYKTYPHBIM —TOJpa3fesieHUEM
OpraHu3aliy U MOAYUHSAETCSA HEMOCPEACTBEHHO €€ PYKOBOJIUTENIO ( IUPEKTOPY).

1.3. B cBoel JeATENbHOCTH OyXraiaTepuss pPyKOBOJCTBYETCA JEHCTBYIOUIUM
3aKoHOAaresnbCcTBOM Poccuiickonn ®denepanuy, HOPMATUBHO-IIPABOBBIMU aKTaMU U
METOAMYECKUMH  MarepuajaMy,  paclpoCTpPaHSAIOUIMMHUCS  HAa  JEATEIbHOCTD
OyxraiaTepuu, OpraHU3alMOHHO-PACTIOPS ANTEBHBIMU TOKYMEHTaMH1 caMou
OpraHv3alMd W HACTOSIIUM IOJIOKECHUEM.

1.4. [leATenbHOCTh OyXrajTepuu OCYILIECTBISETCS HA OCHOBE TEKYLIEro M
NEPCHEKTUBHOIO IUIAHUPOBAHUS, COYETAHUS €IMHOHAYalIUsl B PELIEHUU BOIPOCOB
CITy’)KEOHOW JIeATEIIbHOCTU M KOJUIETHAJIBHOCTH TPH HMX OOCYXIEHUH, MEePCOHATBHOM
OTBETCTBEHHOCTH PAOOTHUKOB 3a HAJUJIEKAILEE HCIOJHEHHWE BO3JIOKEHHBIX Ha HHX
JOJDKHOCTHBIX OOS3aHHOCTEM U OTJIEIbHBIX OPYYEHHI NIABHOTO OyXraiaTepa.

1.5. PaGoTHukM  oOTAena Ha3HAYaOTCS HA JODKHOCTH M OCBOOOXKIAKOTCS OT
3aHMMAaeMbIX JOJDKHOCTEH MPUKAa30M PYKOBOAMTENS OpPraHU3aldd B COOTBETCTBUU C
JIEUCTBYIOIINM 3aKOHOATENbCTBOM Poccuiickor denepanuu.

1.6. Kpanudukauuonusie TpeOOBaHUs, (PyHKIMOHAJIbHBIE OOS3aHHOCTH, TMpPaBa,
OTBETCTBEHHOCTh  paOOTHUKOB  OTHAENIa  PEIrJIAMEHTHPYIOTCA  JIOJKHOCTHBIMHU
WHCTPYKLMSAMU, YTBEPKAAEMBIMU PYKOBOAUTEIEM OpraHU3alUU.

1.7. Byxrantepuro BO3IJaBIAET TJaBHBIA OyXraiarep, Ha JODKHOCTh KOTOPOTO
Ha3HAvaeTcs JIMIO, HMEIoIIee BhICIIee MpodecCHOHAIbHOE  (PKOHOMHYECKOE)
oOpazoBaHMe W  CTaX OyxraaTepcko-(GMHAHCOBOM pabOThl, B TOM 4YHCJIE Ha
PYKOBOJSIIMUX JIOJKHOCTSIX, HE MEHEE S JIeT

1.8. byxrantepus OCYIIECTBISIET CBOKO JEATEIBHOCTh BO B3aUMOJICUCTBHH C
JPYTUMHU CIIy)OaMH M CTPYKTYPHBIMH THOJpPA3ACICHUSMH OpraHU3aluu, a Takke B
npenesax CBOEW KOMIIETEHIIMHM CO CTOPOHHUMU OpraHU3alUsIMH.

1.9. 3a HeHamiexaniee HCIOJHEHHUE JIOJDKHOCTHBIX OOS3aHHOCTEW M HapylIeHHUE
TPYAOBOM  JTUCUUIUIMHBI pAaOOTHUKKA OyXrajTepum HECYT OTBETCTBEHHOCTh B
NOpsJIKe, MPEIyCMOTPEHHOM JIEUCTBYIOIIMM 3aKOHOIATEIbCTBOM.

1.10. Hacrosiiee mnosio)keHUE, CTPYKTypa M INTATHOE paclucaHue OyXraiarepuu
YTBEPKIAIOTCS THUPEKTOPOM.

2. OcHOBHBIE 32124l OyXTaJaTepun
2.1. ®opmupoBaHue MOTHOU U TOCTOBEPHON MHMOPMAIINH O JEATEILHOCTH OpraHU3aluu
U €€ UMYIIECTBEHHOM IIOJIOKEHUHM, HEOOXOAMMON BHYTPEHHHM IOJIb30BaTesIM
OyXralaTepCcKOM OTYETHOCTH - PYKOBOAMTENSAM, YUPEAUTENAM, YYacTHUKaM U
COOCTBEHHHKaM HMYIIECTBA OpraHU3all{, a TakKKe BHEIIHUM - WHBECTOpaM,
KpEeAUTOpaM M JIPYrMM MOJb30BaTENSIM OyXTaJIT€PCKON OTYETHOCTH;



2.2.  OGecrnieuenne wuHpOpMaIKEH, HEOOXOMUMON BHYTPEHHHUM U  BHEIIHUM
MOJIb30BATENsIM ~ OyXTaJITEPCKOM  OTYETHOCTH ISl  KOHTPOJIS 3a  COOJIOACHUEM
3akoHomarenbcTBa Poccuiickorn ®Penepanuyu  1pu OCYIIECTBICHWH OpraHU3alHAe
XO3SIICTBEHHBIX OINEpaluid M UX LEIeCOO0Pa3HOCThIO, HAJIMYMEM U JBUKEHUEM
UMYIIECTBA M  00s3aTENIbCTB, HCIOJIb30BAHUEM  MAaTe€pUalbHBIX, TPYIOBBIX H
(MHAHCOBBIX PECYpPCOB B COOTBETCTBUU C YTBEPXKJCHHBIMM HOpPMaMU, HOpPMAaTUBAMU
U CMETaMUu;

2.3. IlpenotBpaiieHue OTpPULATENbHBIX PE3YJIbTATOB XO3AWCTBEHHOW JESITEIbHOCTU

OpraHu3allid W BBISIBJICHHE BHYTPUXO3SWCTBEHHBIX pE3EpBOB oOOecreueHus ee
(UHAHCOBOM YCTOWYMBOCTH.

3. OcHoBHBbIEe QyHKINH OyXTraJTepun

3.1. ®@opMHpOBaHUE YYETHOW MOJUTUKU B COOTBETCTBUU C 3aKOHOJATEIHCTBOM O
OyXraJITepCKOM Y4YeTe M HCXOA U3 CTPYKTYpbl M OCOOEHHOCTEH JesTeIbHOCTH
MPEeanpusiTrs, HeoOX0IUMMOCTH obecrieueHus ero (PMHAaHCOBOM YCTONYHBOCTH;

3.2. PaGora mO TOArOTOBKE U TMPHUHATHIO pabodero IaHa c4eToB, GopM
MEPBUYHBIX YYETHBIX JOKYMEHTOB, MPUMEHSAEMBIX HJisI O(QOPMIICHUS XO3SHCTBEHHBIX
oreparuii, 1o KOTOPbIM HE MPEAYCMOTPEHbI TUIIOBBIE (DOPMBI;

3.3. Pa3pabotka popM IOKYMEHTOB BHYTPEHHEHN OyXTaJITepCKON OTUETHOCTH;
3.4.006ecnedeHure nopsiika NpoOBEACHUS MHBEHTAPU3ALIMIA;

3.5. KoHTpOJb 32 NpOBEIEHUEM XO3MCTBEHHBIX ONEPALN;

3.6. OGecnieyeHue COOMOCHHS TEXHOJIOTUN 00pabOTKU OyXraaTepckol HHPOpMauu U
nopsJika TOKyMeHTO000pOTa;

3.7. @opMHpPOBAaHHE UM CBOEBPEMEHHOE MPEIOCTABICHUE IOJHOW U JOCTOBEPHOM
OyxranTepckoil HH(pOpPMAIMU O JCSATEIBHOCTH MPEANPHUATUS, €r0 HMYIIECTBEHHOIO
MOJIOKEHUS, AOXO0JaxX M pacxoiax;

3.8. Pa3paboTka u OCYIIECTBICHHUE MEPONPUATHI, HAMNPABICHHBIX Ha YKPEIUICHHE
(GbUHAHCOBOW TUCIIUTLTNHBI,

3.9. Vder umymiectBa, 00s3aTe€JIbCTB M XO3ANUCTBEHHBIX OMNEPALUN, MOCTYMAIOIINUX
OCHOBHBIX CPEJICTB, TOBAPHO-MAaT€pUAIbHBIX IEHHOCTEN U JICHEKHBIX CPECTB;

3.10. CBoeBpeMEHHOE OTpaX€HHME Ha cueTax OyXrajaTepcKoro yuyera ONepaluid,
CBS3aHHBIX C JIBJKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MAaTEPHAIbHBIX LEHHOCTEH W
JIEHEKHBIX CPEJICTB;

3.11. CBoeBpeMeHHOE U TTPaBUIIbHOE 0(hOPMIICHUE JJOKYMEHTOB;

3.12. Ob6ecmneueHue pacyeToB Mo 3apabOTHOM IIJIaTe;

3.13. IlpaBuibHOE€ HaAuMCIEHHWE M  TEPEUMCICHUE HAJIOTOB U  CcOOpoB B
benepanbHbIi, pPErMOHAJBHBII U MECTHBIM OIO/DKETHI, CTPAaXOBBIX B3HOCOB B
rOCy/IapCTBEHHBbIC BHEOIOKETHBIC COIMalIbHBIC (OHABI, TIUIaTekKeld B OaHKOBCKHE
yUpexACHUS, CPEJCTB Ha (PMHAHCHpPOBAHWE KalMTaJbHBIX BIIOKEHUM;

3.14. Yyactue B TPOBENCHUM SKOHOMHUYECKOTO aHaIHM3a XO3SMCTBEHHO-(pHMHAHCOBOU
JEATEeIbHOCTH TPEANPUATUS MO JaHHBIM OyXTrajTepCcKoro yudera M OTYETHOCTH B
LESX  BBIABICHUS BHYTPUXO3SUCTBEHHBIX pPE3€PBOB, YCTPAHEHHUS TMOTEPh U
HEIPOU3BOJICTBEHHBIX 3aTpar;

3.15. Ilpunstue Mep 1O MNPEAYNPEKICHUIO HEIO0CTady, HE3aKOHHOTO pacxoJ0BaHUs
JIEHEKHBIX CPEJICTB M TOBAPHO-MAaTepUATIbHBIX LEHHOCTEH, HapyIIeHHH (UHAHCOBOTO
U XO35HUCTBEHHOI'O 3aKOHO/IaTEJIbCTBA,



3.16. VYyactme B oQopMICHHMH MaTE€pHaJIOB IO HEJOCTa4yaM ¢  XUIICHUSIM
JEHEXKHBIX  CPEACTB W TOBAapHO-MAaTepUaJbHBIX  LIEHHOCTEW, Iepedada B
HEOOXOJMMBIX CIy4asX 3THX MaTepHalioB B CJIEACTBEHHBIC U CyJeOHbIC OpraHbl;

3.17. Obecneuenne cTpororo coOroneHUsT (UHAHCOBOM AMCHUUILIIMHBI, 3aKOHHOCTH
CIIMCAHUsS CO CUETOB OyXraJTepCKOro ydeTa HemocTay, JeOMTOPCKOW 3aJ0KEHHOCTU U
JPYrUX MOTEpPb, COXPAHHOCTH OyXTaJITEPCKUX JOKYMEHTOB, OPOPMIIEHHUS U CIAYM HX B
YCTaHOBJICHHOM MOPSIKE B apXUB;

3.18. CocraBnenue ©OanaHca U ONEPATUBHBIX CBOJHBIX OTUYETOB O JOXOJaX W
pacxogax CpeACTB, JPYrol OyXTaJTepcKod ©  CTAaTUCTUYECKOM  OTUYETHOCTH,
IIPEIOCTABIICHUE UX B YCTaHOBJICHHOM IOPSJKE B COOTBETCTBYIOIIHE OPraHbl;

3.19. PaccmoTpeHue U MOANUCAHUE TMJIABHBIM OyXTaJdTepoOM JOKYMEHTOB, CIyXalllhx
OCHOBAaHMEM Ul NPUEMKH WM BBIIAYM JICHEKHBIX CPEICTB M TOBAPHO-MaTepUaIbHBIX
LEHHOCTEH, a TaK)Ke KPEAUTHBIX U PaCUETHBIX 0053aTEIIbCTB;

3.20. PaccMoTpeHne © BHU3UMPOBaHUE TIJIABHBIM OyXrajaTepoM JOrOBOPOB U
COMJIAUIEHUM, 3aKJIIOYaeMbIX OpraHU3allMel Ha IMOJIyYEHHE WM OTILyCK TOBapHO-
MaTepHAIbHBIX [ICHHOCTEH U Ha BBHINOJHEHHE pPadOT M YCIyr, M TakKe MPUKA30B U
pacriopsikeHuid 00 yCTAaHOBJIEHHWM PAOOTHHKAM JOJIKHOCTHBIX OKJIAJIOB, HAJ0aBOK K
3apabOTHOM IUIaTe, MOJOXKEHUN O MPEeMHPOBAHUU U T.II.

4. IIpaBa Oyxrajarepuu

4.1. TpebGoBaThb OT PYKOBOJIUTENEH CTPYKTYPHBIX MOAPA3JECICHUN OpraHu3aluu U
OTHENbHBIX  CHEHHAIUCTOB  NPUHATHS  MEp, HANpaBJICHHBIX Ha  MOBBIIICHUE
3(p(PEKTUBHOCTH HCIIOJIb30BAHUSI CPEACTB MNPEANPUATHS, 0OECIIEYEeHHE COXPAHHOCTH
COOCTBEHHOCTH NPEANpUATHs, 0OecTieueHHe IPaBUIbHON OpraHu3aluy OyXIrajlTepCcKOoro
y4era;

4.2. BHOCHUTD IIPEIIOKEHUS PYKOBOJICTBY OpraHU3allK O MPUBJIECYECHUH K MaTepUAIbHON
U JUCUMIUIMHAPDHOM  OTBETCTBEHHOCTH JIOJDKHOCTHBIX  JIMI[ NPEANpPUITHS 110
pe3yJibTaTaM IpOBEPOK;

4.3. He npuHUMaTh K UCIIOJHEHUIO U O(POPMIICHUIO JOKYMEHTHI IO ONEpallusiM, KOTOpPbIE
IIPOTUBOPEYAT 3aKOHOAATENBCTBY M YCTAHOBJICHHOMY IMOPSAKY HPUEMKH, XPaHEHUs
U PAacXOJOBAHUS JACHEXKHBIX CPEACTB, TOBAPHO-MATEPUAIbHBIX M APYTHX LIEHHOCTEH, a
TaKxe 0€3 COOTBETCTBYIOILETO PACTIOPSKEHUSI PYKOBOIUTENS OpraHU3alnu;

4.4. BecTu mnepenucKy IO BOMNpocaM OyXTraJITepCKOro ydera M OTYETHOCTH, a
TaKXXe JPYrMM BOIIpOCaM, BXOASAIIMM B KOMIIETEHIIMIO TJIABHOW OyXrajaTepuu U He
TpeOyIOIUM COIVIAaCOBAaHUS C PyKOBOJIUTEIIEM OpraHU3alliH;

4.5. lIpencraBUTENbCTBOBATE B YCTAHOBIEHHOM IOPSAKE OT MMEHW OpraHU3aluu
[0 BOIPOCaM, OTHOCSIIIMMCS K KOMIETEHLUU OyXraJTepuu BO B3aMMOOTHOIICHHUSX C
HAJIOTOBbIMH, (DMHAHCOBBIMU OpraHAMM, OPraHAMM TOCYJAPCTBEHHBIX BHEOIO/LKETHBIX
¢doHOoB, OaHKaMM, KPEOUTHBIMU YUPEKICHUSIMH, HHBIMU TOCYJAPCTBEHHBIMU U
MyHULUIATbHBIMH OpraHu3alysMH, a TaKkKe JPYIMMH  [PEANpPUATHIMH,
OpraHu3alusIMH, YIPEKICHUIMU.

5. OTBeTCTBEHHOCTH OyXraJjrepuu
5.1 OTBETCTBEHHOCTh 3a Kaue€CTBO M CBOEBPEMEHHOCTbH BBIINOJHEHHS (YyHKUIUN
Oyxraiatepuu, MNpPeayCMOTPEHHBIX HACTOSIILIUM [TonoxxeHneM, HeceT TJIABHBIN
Oyxranrep.

5.2. Ha rmaBHoOro OyxranaTtepa Bo3JjiaraeTcsi IepcoHalibHas OTBETCTBEHHOCTb 3a:

- COONIIOJICHNE JIEHCTBYIOILETO 3aKOHOJATEIbCTBA B IPOILIECCE PYKOBOJACTBA
Oyxrajirepue;



- OpraHu3alyio JACSTENIbHOCTU OyXTrajTepuy IO BBIMIOJHEHUIO 3a1a4 U (YHKIUH,
BO3JIO’)KEHHBIX Ha OyXrajaTepuro;
- coOmroeHe paOOTHUKaMU OyXrajaTepuu TPOU3ZBOJICTBEHHOW W TPYIOBOM
TUCITUTUTAHBL
- OpraHu3aluil B OyXrajJTepuu OINEpPaTUBHOW U  KAYECTBEHHON MOJTOTOBKH
JIOKYMEHTOB, BEJICHUE JIETONMPOU3BOACTBA B COOTBETCTBUU C JACHCTBYIOIIUMHU MpaBUIaMU
U UHCTPYKITUSAMU;

- obecrnieyeHne COXpaHHOCTU UMYIIECTBA, HAXOAAIIErocs B OyXrajaTepuu 1 COOIOIEHUE
MpaBWI TOXKApHOU OE30MaCHOCTH;

- COCTaBJ€HHE, YTBEPXKICHHUE U TPEJCTABICHUE JIOCTOBEPHOW UHGOPMALMH O
JeSATEeILHOCTH TPOU3BOCTBA |

- CBOEBPEMEHHOE U KaUE€CTBEHHOE MCIIOJIHEHUE MIPUKA30B JUPEKTOPA

- COOTBETCTBUE JICUCTBYIONIEMY 3aKOHOJATEIbCTBY BU3UPYEMBIX (IMTOJAMMCHIBAEMBIX)
UM [PUKA30B, UHCTPYKIIHM, MOJOKEHUN U IPYTUX JOKYMEHTOB;

- CBOEBPEMEHHOE  OCYIIECTBICHUE KOPPEKTUPYIOLIIUX U  OPEeayNpexaaromninx
JEUCTBUM, pAacCOpPOCTPAHSIONIUXCS HA JEATEIbHOCTh IPOU3BOCTBA,;
5.3.  OTBETCTBEHHOCTbh  JPYrMX pa0OTHHUKOB  OyXTajJTe€puu  YyCTAHABIMBAETCS
COOTBETCTBYIOIIUMU UHCTPYKIUSIMH.



